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BeeneH B aencteue NoctaHoBNEHWEM
"ocynapcTBeHHOro komuteTa
Poccuickon ®epepauun

no cTaHgapTM3aumm u METPOSIONNN

oT 5 noHa 2002 r. N 232-cT

MEXTOCYAAPCTBEHHbIA CTAHOAPT

CUCTEMA CTAHOAPTOB MO UH®OPMALIMU, BUBJTMOTEYHOMY
N U3OATENBbCKOMY OENY

KOHCEPBALUA OOKYMEHTOB
OBLWWE TPEBOBAHUA
System of standards on information,
librarianship and publishing. Document conservation.

General requirements

rocCT 7.50-2002
Npynna T62
MKC 01.140.20
OKCTY 0007

[aTta BBegeHus
1 anBaps 2003 roga

Mpegucnosune
1 PASPABOTAH Poccuickon HaumoHanbHom 6ubnuotekon, Poccuiickon rocyaapCTBeHHon Gubnuotekon,
HayuyHon 6ubnuotekon Poccuinckoro rocygapCTBEHHOrO r'yMaHUTapHOro yHuBepcuteTa n MexrocygapCTBEHHbIM
TEXHUYECKMM KOMWUTETOM no cTaHgapTtusaumm MTK 191 "HaydHo-TexHudeckas mHdopmaums, GubnmotevHoe u
nsaarensckoe gero"

BHECEH lNocctangaptom Poccum

2 MPUNHAT MexrocynapcteeHHbIM COBETOM MO CTaHZapTusaumu, MeTporiorun n ceptudukaumm (NpoToKon
N 2 ot 5 mapTta 2002 r., no nepenucke)

3a NpuHATUE NporofiocoBanu:

HauMeHoBaHHe rocynapcTea HaumeHoBaHWe HauMoHanbLHOro opraHa no
cTaHgapTu3aumm
AszepbangxaHckas Pecnybnuka AsrocctaHgapT
Pecnybnuka ApmeHus ApmrocctaHgapT
Pecnybnvka Benapycb loccrangapt Pecnybnuku benapycb
Pecnybnuka KaszaxcraH locctangapt Pecnybnukm KasaxcrtaH
Kbiprblackas Pecnybnuvka KblprbiacTaHgapT
Pecny6nnka Mongosa MongoBacTtaHgapT
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Poccunckas degepaums NocctangapT Poccum
TypKMeHUcTaH Mmaeroccnyx06a "TypkmeHcTaHgapTnapb!”
Pecnybnvka Y3bekuctaH Y3rocctaHgapT
YkpaunHa NocctangapT YKpanHbl

3 TloctaHoBneHnem [ocygapctBeHHoro komuteTa Poccuiickon ®Pegepauumn no craHgapTusauum u
meTponormn oT 5 uoHa 2002 r. N 232-ct mexrocyaapcTBeHHbi ctangapt FTOCT 7.50-2002 BBeneH B OelCTBUE
HenocpeACTBEHHO B KA4YeCTBe rocyaapCcTBeHHOro ctaHaapta Poccunckon ®egepaunm ¢ 1 aHeapsa 2003 r.

4 BBAMEH IrOCT 7.50-90

1. OBNACTb NMPUMEHEHWA

Hactoswun craHgapT yctaHaBnvBaeT obwue TpeboBaHWS K KOHCepBauuW AOKYMEHTOB, B TOM 4ucne K
PEXUMY XpaHEHUsl, TEXHOMNMOIMYeckMM mnpoueccam cTabunusauun, pectaBpauun, W3rOTOBMEHUIO KOMUA U
NCNonb3yeMbIM Npy 3TOM MaTepuanam.

Hactosawwmin ctaHgapT pacnpocTpaHaeTcs Ha AOKYMEHTbI, BbINOSIHEHHbIE Ha Bymare, Koxe, nepraMmeHe.
CrangapT npegHasHayeH ans 6ubnmoTtek Bcex TMNOB M OPraHOB HayYHO-TEXHNYECKOW MHPOopMaLnn.

2. HOPMATUMBHbIE CCbIJTKA

B HacToswwem CTaHOapTe UCNOoJ1b30BaHbl CCbIJIKM Ha crneyruine ctaHaapThbl:

FOCT 7.65-92. Cwuctema cTaHgapTtoB no wHdopmauuui, OubnmMoTeyHOMY U uM3gaTenbcKoMy Aeny.
KnHogoKyMeHTbl, POTOOOKYMEHTbI U AOKYMEHThI Ha MukpodopMax. Obwme TpeboBaHNst K apXUBHOMY XPaHEHWIO;

F’OCT 12.1.004-91. Cwuctema craHgapToB ©OesonacHocTu Tpyaa. [loxapHaa 6esonacHocTb. O6uwue
TpeboBaHus;

FOCT 12.1.008-76. Cuctema crtaHgapToB 6GesonacHoctu Tpyaa. Buonornyeckas 6esonacHoctb. Ob6uiue
TpeboBaHus;

FOCT 12.1.014-84. Cuctema craHgaptoB 6esonacHoctn Tpyaa. Bosgyx paboyen 3oHbl. MeTog nsmepeHus
KOHLIeHTpauui BpedHbIX BELECTB MHOUKATOPHbIMW Tpybkamu;

FOCT 12.4.028-76. Cuctema ctaHgapToB 6e3onacHoctu Tpyda. Pecnupatopel WB-1  "lNenectok”.
TexHnyeckne ycnosus;

FOCT 12.4.041-2001. Cucrtema crtaHgaptoB 6Ge3onacHocTn Tpyaa. CpeactBa MHOMBUAOYANbHOW 3aLlMTbl
opraHoB AbixaHust uneTpyowme. Obme TexHmdeckme TpeboBaHus;

FOCT 618-73. ®onbra anoMuHneBas ans TEXHUYECKMX Lienen. TexHu4eckme ycnosus;
FOCT 1562-69. CbipoMsaTb. TeXHUYECKME YCITOBUS;

FOCT 2067-93. Knen KOCTHbINA. TexHnyeckue ycrnosus;

FOCT 3252-80. Knen me3gpoBbii. TeXHUYECKME YCNOBUS;

FOCT 4194-88. KapToH 9neKTpOM3ONSAUMOHHbIN Ansi TpaHcOopMaTopoB M annapaToB C MachaHbIM
3anoniHeHneM. TexHUYecKne ycroBus;

FOCT 5773-90. 3gaHusa KHWXHbIE U XXypHanbHble. PopmaTbl;
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FOCT 7933-89. KapToH ans notpebutenbckorn Tapbl. ObLMe TEXHUYECKNE YCIOBUS;

FOCT 7950-77. KapToH nepenneTHbIn. TeXHUYeckue ycrnoBus;

FOCT 9254-77. a3eTbl. Pasmepsl;

FOCT 9347-74. KapTOH NpoKNagoYHbii U YyNNOTHUTENbHbIE MPOKNaaKku U3 Hero. TexHU4eckne ycnosus;
FOCT 9569-79. bymara napadvHupoBaHHasi. TeXHUYEeCKNe yCroBUs;

FOCT 10354-82. NneHka nonuaTtuneHoBasi. TeXHNYECKME YCIoBUS;

FOCT 18992-80. [Oucnepcuss nonmMBMHUMNaueTaTHasi romononumepHasa rpyboaucnepcHas. TexHuyeckune
yCINoBus;

FOCT 20836-75. Koxxa TexHu4veckasi. TeXHU4Yeckne ycrnoBus;
FOCT 24311-80. KapToH ansa pagmo3oHAoB. TexHUYecKkme ycrnoBus.

3. OBLLUME NMONOXEHNA

3.1. KoHcepBauusi [O0KyMeHTOB obecrneuvMBaeT WX COXPAHHOCTb TMOCPEACTBOM pPEXMMAa XpaHEeHUs,
cTabunusauum, pectaBpauum U U3roTOBIEHUS KOMUWIA.

3.2. KOHcepBau,mo OOKYMEHTOB BbIMOJTHAKT, YCTaHaBMBasa npnopmuTeTbl B COOTBETCTBUN C YHUKAJIbHOCTbHO,
I/ICTOpVIKO-KyrIbTypHOVI 3HAYMMOCTbIO0, COCTOSIHUEM M YaCTOTOM UCMNOSb30BaHNUSA OOKYMEHTOB.

3.3. KOHCGpBaLJ,I/IIO AOOKYMEHTOB BbIMNMOJTHAKOT J1nua, Merline cneunanbHyro noaroToBKY.

4. PEXKUM XPAHEHUA OJOKYMEHTOB

4.1. Pexxum xpaHeHuss OOKyMeHTOB obecneuyvBaeT noggepxaHne HOpMaTUBHbLIX MapamMeTpoB CBETOBOTO,
TemnepaTypHO-BNaXXHOCTHOIO U CaHUTapPHO-TMriMeHnyeckoro pexxumos (Mpunoxexunsa A - T).

4.2. CBETOBOM peEXNM

4.2.1. ,D,OKyMeHTbI XpaHAT B TeMHOTe wnin npu ocBeweHnn pacceAHHbIM CBETOM. He OonyckaeTca
ocBelleHne JOKYMEHTOB NpAMbIMU COJTHEYHbIMU NyHaMU.

4.2.2. Hopma OCBELLEHHOCTM Ha MNOBEPXHOCTU [AOKYMEHTOB NpW XpaHeHun He 6Gonee 75 nk, npwu
3KCMOHMPOBaHNM B MOMEHT OocMoTpa - He bonee 150 nik.

4.2.3. \cTo4HUKKM cBETa JOIMKHBI 06ecneynBaTb ONTUYECKOE N3NYyYeHME C ANMHOWN BOMHbI He MeHee 400 1 He
O6onee 760 HM.

4.2.4. CobnogeHne Hopm no 4.2.1 - 4.2.3 obecneunBaloT UCMOMb30BaHNEM CBETUITBHMKOB B 3aKPbITOM
NCMOSNHEHNW N NPYMEHEHNEM CBETO3aLLMTHBIX YCTPONCTB PasnmyHbIX TUMOB.

4.2.5. [ina oceelleHnsa cneayeT UCMoNb3oBaTh faMnbl C (PUMLTPOM, 3alLMLLAIOLWMM OT YNbTpaduoneToBoro
U3NyYeHUs 1 NMOTMOLLAIOLLUM Tenno, UM BONMOKOHHO-OMTUYECKNE CUCTEMbI OCBELLIEHNS.

4.2.6. PaccTosiHne OT CBETUMBbHMKOB 40 NOBEPXHOCTU JOKYMEHTOB He MeHee 0,5 m.

4.2.7. KOHCprKLI,VIFl CBETUITbHUKOB A0JKHA ObITb no>|<apo6e30naCH017| N npegoxpaHATb naMnbl OT BbliNnageHus
N MexXaHN4YeCKOoro noBpexageHua.

4.2.8. lpn 3KCNOHMPOBaHUW He [OMyCKaeTCs ycTaHaBnMBaTb CBETOBble MpuOOpbI BHYTPU BUTPUH. B
OTCYTCTBUE NOCETUTENEN BUTPUHBI 3aKPbIBAIOT CBETOHEMNPOHULIAEMbIMU LLUTOPaMMU.
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4.2.9. Ina oceeleHns OBYX COCeOHMX CTaHAAPTHbIX KHWXHbBIX CTENnaXen yCTaHaBnMBalOT OTAENbHbIN
BbIKItOYaTEMb.

4.2.10. lNepen BxoOOM B MNOMELLEHME ANSA XpaHEHWs [AOKYMEHTOB YCTaHaBMMBalOT BbIKNOYaTenb C
WHAOMKATOPOM, MOKa3biBaOLLMM, YTO BCE UCTOYHMKN OCBELLIEHUS U 3NeKTpoobopyaoBaHME OTKITHOYEHDI.

4.3. TemnepaTypHO-BIAXXHOCTHbIN PEXNUM

431. B xpaHunuwe p[JomkHa OCYLEeCTBMAATbCA CBOOOAHAs UMPKyNsaumMs BO3AyxXa, UCKMoyaroLllas
obpa3zoBaHVe 3aCTONHbIX 30H.

4.3.2. B nomelLeHusix ans xpaHeHUst JOKYMEHTOB NMOCTOSHHO NMoAaepXUBatoT TemnepaTtypy Bosgyxa (18 +/-
2 °C), OTHOCUTEMBHYI BNaXHOCTb 55% +/- 5%); ONa 4OKYMEHTOB, BbINOMHEHHbLIX MOMTHOCTLIO Ha NeprameHe n KOXe,
- OTHOCUTEnNbHas BNaxHoCTb Bo3ayxa 60% +/- 5%.

4.3.3. TemnepaTypHO-BNa)KHOCTHbIV PEXUM PEryrMpYrOT C MOMOLLbIO CUCTEM KOHAMLMOHMPOBaHUS BO3ayxa
UNKN OTOMUTENbHO-BEHTUNSLMOHHBIX cpeacTB. KpaTHOCTb 0OMeHa Bo3gyxa B 1 4: nputok - 1,0; BbITskka - 1,0.

4.3.4. B noMmeLleHMsIX, MNPUCMOCOBNEHHbIX MNOA4 XpaHWnuwa, HOo He o6opyaoBaHHbIX CcUcTEMamu
KOHOMLMOHUPOBAHNA BO34yXa WU MPUTOYHO-BBITSDKHON BEHTUNSAUMEN, TemnepaTypy M BRaXHOCTb BO3ayxa
HOPManu3yloT pauuoHarnbHbIM NPOBETPMBAHMEM, OTOMMEHMEM W  MPUMEHEHMEM TEXHUYECKUX CPEeacTB,
PYKOBOACTBYSICb MOKa3aHUSAMMW KOHTPOJSIbHO-U3MepUTEbHbIX NTpubopoB.

4.3.5. TemnepaTypy U BNaKHOCTb BO3[yXa KOHTPONMUPYHOT U PEFMCTPUPYIOT ABa-TPY pa3a B HEAES0 B O4HO U
TO € BPEMsi CYTOK, MpW HAapYLLEHUAX peXxnuma - eXXedHEBHO.

4.3.6. ViameputenbHble npubopbl pasmeLlaloT B rMaBHbIX NPOXOAaxX B KaXAON KOMHATE M Ha KaxaoMm spyce,
BAANM OT OTOMUTENbHbIX N BEHTUIALMOHHbBIX CUCTEM Ha paccTosiHum (1,4 +/- 0,1) m oT nona.

4.3.7. 3akpbiTble WKadbl U CeNdbl ANA XpaHeHUs OOKYMEHTOB MPOBETPMBAIOT HE pexe OAHOro pasa B
Hegento.

4.3.8. [JOKyMEHTbI, NepeMeLlaemMble M3 OAHOIO MOMELLEHUs B APYroe C OTnuMyalwumucs napameTpamu
TeMnepaTypbl U BNAXXHOCTMW, MPOXOAAT akKNMMaTusaumio.

4.3.9. N'amepuTternbHble Npubopbl NOBEPSIOT B COOTBETCTBUN C TEXHUYECKMMM TPEBOBaAHUSMM K HAM.
4.4. CaHNTapHO-TUIMEHNYECKNIA PEXNM

4.4.1. KoHueHTpauus BpedHbIX NpuMMecen B BO3Adyxe MOMELEHWUN Afs XpaHeHWs OOKYMEHTOB AOIDKHa
COOTBETCTBOBATb CAHUTapHbLIM HOPMaM, NpuBeAeHHbIM B Tabnumue 1.

Tabnuua 1
MPEAENBHO JONYCTUMAA KOHLUEHTPALMA
BPEOHbLIX NMPUMECEWN B BO3AYXE
KoHueHTpaums, mr/m®
HanmeHoBaHue npmumecu
MaKcuMarnbHO pa3oBast cpenHecyToYHas

CepHuCTbI aHrMapug 0,500 0,05

[Byokuck a3ota 0,085 0,04

Xnop 0,100 0,03

Mbinb 0,500 0,15
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Caxa 0,150 0,05
B3BelleHHbIE BellecTBa 0,500 0,05

4.4.2. KauecTBo BO3ayxa B MOMELLEHUN ANl XPaHEHUS AOKYMEHTOB NPOBEPAOT perynapHo. MeToabl OLeHKu
KOnM4ecTBa BpedHbIX MPUMECEN B BO3AyXe NOMELLEHUS ANns XpaHeHus AokymeHToB - no FOCT 12.1.014.

4.4.3. B nomelieHnsx angd XpaHeHnA OOKYMEHTOB He O0MNyCKaeTCcd Halun4dme npeagmertoB, He UMerLnx
OTHOLWEHUA K pa60Te C OOKYyMEeHTaMu.

4.4.4. BHoBb nocTynarwowune OOKYMEHTbl obcrneayoT v npu HeobXoOuMMOCTU BbIMOMHAOT TMIMEHNYECKYIO U
(nnn) gesmHdeKUMOHHY 06paboTky.

4.45. O6GcnenoBaHue, O4YNCTKY W BpeMeHHOE XpaHeHMe MNnopaxeHHbIX OOKYMEHTOB BbIMNOJIHAKT B
n30JIMpoBaHHOM NnoMeLleHNN.

4.4.6. TurneHnyeckyto ob6paboTKy BbINOMHAIOT HE pexe 0QHOro pasa B 0AMH-ABa roga.

4.4.7. MUKONOrn4eckuin n aHTOMOMOrMYECKNA HaA30p OCYLLECTBNAT obcnegoBaHeM (bOHAOB ABa pasa B
rod, a npyM HeoOXO0AMMOCTM - YalLe.

4.4.8. TlopaxeHHble [OKYMEHTbl W30MMPYIOT, MoABepraiT Aes3vHdekuun u (M) [esvMHCeKuMn B
cneumanbHoM nometteHun (Mpunoxexne ).

4.4.9. NeanHdekumio n (unun) gesnHcekumo PoHAa BbINOMHAT NPpyY MacCoBOM BMONMOrMYECKOM NMOpaxeHun
OOKYMEHTOB W (Mnu) nNpu MOpakeHUW MpeaMeToB MHTepbepa M KOHCTPYKUMOHHbBIX 3fIEMEHTOB MOMeLLEeHUs
(Mpwnoxenue ).

5. CTABUITN3ALINA N PECTABPALMA OOKYMEHTOB

5.1. Ctabunusauuio 1 pectaBpaLmio JOKYMEHTOB BbINMOSHSAOT C yHETOM XapakTepa 1 CTENEHU NOBPEXAEHNH,
yCrnoBMI MocneayoLen akcnnyatauuM, MakCMMamnbHO COXPaHsAs MPU3HaKW MOASIMHHOCTM [OKYMEHTOB U He
co3faBsas 3aTpyAHEHUI AN UCMOoNb30BaHUs.

5.2. CBepeHusa o paboTtax no ctabunmsauum U pectaBpauuy OOKYMEHTOB (PUKCUPYIOT B pecTaBpaLliOHHOM
nacrnopTe UMy TeXHOMOrMYecKoM KypHare.

5.3. MeTogpbl 1 matepwmanbl, NpUMeHAeMble Npu cTabunusaumm n pecrtaspaumv, JOMMKHbI BbiTe 6e3BpeaHbl
ONnsl JOKYMeHTOB, obecneymBaTb 06paTUMOCTb NPOLLECCOB, COXPaHEHME 3KCMIyaTauUOHHbIX CBOWCTB LOKYMEHTOB.
MaTepwuanbl JOMKHbI MMETb criegylollee 3HavyeHue pH: 6ymara - 6,0 - 8,5; koxa - 4,5 - 6,0; neprameH - 7,0 - 8,0;
apyrue matepuansl - 6,0 - 8,0 (MpunoxeHune E).

5.4. Ctabunmsaunsi LOKYMEHTOB

5.4.1. Ctabunusaumio JOKYMEHTOB Ha Oymare no OTHOLWIEHWIO K OU3NKO-XMMUYECKUM, OMONOrnyeckum wm
MeXaHW4YeCKMM hakTopaM OCyLLEeCTBNAAKT MHAMBUAYANbHBIMUA U MACCOBLIMU METOAAMM.

5.4.1.1. Crtabvnusaumio [OKYMEHTOB MO OTHOLIEHMIO K (PUINKO-XUMUYECKMM (DaKTOpaM BbIMOMHAT
OrOKMPOBaHMEM WOHOB METANIOB KOMMMEKCOOOPa3yoLWNUMM COEOUHEHNSIMU U HEWTpanm3aumen KUCNOTHOCTM
cnaboLenoyYHbIMM KOMMO3NLMSIMA B XMAKOM unu rasoeBon ¢ase go 6,0 - 8,5 pH B 3aBMCMMOCTM OT CBOWCTB
mMaTepuanos, UCMOMb30BaHHbIX AN 3anncu Tekcta (n3obpaxeHus), cosgasas wenoyHoun peseps 1,0% - 3,0%.

5.4.1.2. Ctabvnusaunto JOKYMEHTOB MO OTHOLUEHUIO K TPUOHBIM MOPaKEHWUSIM BbINOMHAOT, UCMOMb3yH
aHTUrpubHble coeanHeHnst u 0bpaboTky, obecneunBatoLLyto Bnaroemkoctb He 6onee 10,0%.

5.4.2. Crabunusauuio OOKYMEHTOB Ha KOXe W neprameHe no OTHOLIEeHUH K (bM3MKO-XVIMVI‘-IeCKMM,
MEeXaHU4eCKMM 1 B1oNormyecKnm (*)aKTOpaM OCYyLLeCTBNAKT nHamsungyarnbHbiIMn MeTogamMu.
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5.4.2.1. Ctabunusaumio OOKYMEHTOB Ha KOXe MO OTHOLIEHMIO K (PU3UKO-XUMUYECKUM U MEXaHWYECKUM
¢akTopaMm BbINOMHAKT HeWTpanusaumen KUCIOTHOCTU CcraboLlenovHbiMM Komnos3uumsmu (B XXMAOKOM cpege),
OnokupoBaHMEM WMOHOB MeTanmoB Komnnekcoobpasywwmmm coeanHeHnamu o 4,5 - 6,5 pH, obpaboTtkon
XUPYIOLLMMW KOMMO3ULMAMM AN CHDKEHUS TMIPOCKONUYHOCTM A0 5% - 6,0% v Bnarootgayn ao 4% - 5,0%.

5.4.2.2. Ctabunusaumto OOKYMEHTOB Ha neprameHe rno OTHOLWUEeHUIO K (*)VI3VIKO-XVIMVI'~I€CKVIM N MexaHn4yeCKkmum
CpaKTOpaM BbIMOJTHAKOT, NOBbIWAA BJlaro- M XwupocogepXxaHne oTaalrieHHbIM YBJIIaXHEHNEM WU 06p860TKOl7I
XNPOBbIMU 3MYITbCUAMN.

5.4.2.3. Ctabunusauuio OOKYMEHTOB MO OTHOLUEHMIO K TPUOHBIM MOPaXEHUSM BbINOSHAT, MCMOMb3ys
aHTUIrPUOHbIE COEAMHEHNS.

5.4.3. Ctabunusaumio JOKYMEHTOB MO OTHOLUEHWUIO K MeXaHW4YeckuMm hakTopam OCYLLEeCTBAAIOT (ha3oBbiM
XpaHeHueM, UHKancynupoBaHWeM U MOHTUPOBaHUEM C npeasapuTensHon obpabotkon no 5.4.1.1,5.4.1.2,5.4.2.1 -
5.4.2.3.

5.5. PectaBpauus 4OKyMEHTOB

5.5.1. [JoKyMeHTbl pecTaBpuUpylT BOCCO30aHMEM MepBOHa4yanbHOW OPMbl, OYMCTKOW WU YNPOYHEHWEM,
cobntogas npuHUMN Heo6XoaMMOCTU U JOCTAaTOYHOCTH.

5.5.2. BcTaBkM 4OMmKHbI COOTBETCTBOBATb HOCUTENO MHAPOPMaLMK NO BHELWHUM Mpu3Hakam U Matepuany, a
Takke AOMKHbI 0GecrneymBaTh JONTOBEYHOCTb AOKYMEHTA.

5.5.3. lNepepn pecTaBpauneit METOAOM NaMUHUPOBaHUSA 0bsi3aTenbHa ctabunusauus agokymeHTta no 5.4.1.1,
5.4.1.2.

5.5.4. [okyMeHTbl Ha neprameHe pecTaBpuPYyOT BOCCTAHOBMEHWEM €ro BrnarocodepXaHuss MeTodoM
OTAANEHHOTO YBIaXXHEHWS.

6. U3rOTOBJIEHVE KOMWW OOKYMEHTOB

6.1. N3rotoBneHne konuii OOKYMEHTOB OCYLUECTBIAOT MeTogamu (poTo-, MUKPO-, KCEPOKONUPOBAHUA U
NCMOMb30BaHWEM 3MEKTPOHHbIX TexHonornn. KonmyecTso ak3eMnnsapos konui - B cootseTcTBum ¢ FOCT 7.65.

6.2. UsrotoBneHne konum OOKYMEHTOB MeTogamMu POTO-, MUKPO-, KCEPOKOMMPOBAHUA - He Gonee ogHOro
pasa.

6.3. MNMocnenytolee KoNMpoBaHWE BbIMOSHAIOT C KOMUMU.

6.4. MNpu KONMpPoOBaHUMN HEJOMYCTUMO MeXaHU4Yeckoe NoBpeXaeHne JOKYMEHTOB.

Mpunoxexne A
(pekomeHgyemoe)

MOMELLEHWA ONA XPAHEHA OOKYMEHTOB

A.1. MecTo Ans cTpouTenbCTBa HOBbIX 34aHMn Gubnuotek, nx obopygoBaHue, cnocob PEKOHCTPYKUMK U
obopyaoBaHve cTapbix 34aHuii BbioGUpaloT B COOTBETCTBUMN C AENCTBYHOLLUMW CTPOUTENBbHLIMU HOPMaMW.

A.1.1. MNopsigok nnaHoBo-NpeaynpeanTensHOro peMoHTa 30aHun 1 NOMELLEeHUn ANa XpaHeHUss JOKYMEHTOB
OOJDKEH COOTBETCTBOBATL YCTAHOBIIEHHBIM MpaBuiam.
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A.1.2. TlomelweHus pOns XpaHeHWs [OOKYMEHTOB [JOIKHbl  ObiTb  M30MMPOBaHbl OT  ObITOBLIX,
MPOVU3BOACTBEHHbIX, CKNAaACKUX, NaGopaTopPHbIX MOMELLEHWUIA U He AOIMKHbI MMETb OBLUMX C HUMWN BEHTUMALIMOHHBLIX
XO[IOB.

A.1.3. B nomelwleHuax [ns XpaHeHUs [OOKYMEHTOB He [AomnyckaeTcsi Hanuumve Tpyo BogocHabxeHus,
KaHanusauum, a Takke TEXHONOIMYECKNX BbIBOAOB BOAbI.

A.1.4. Hag nomeweHnsmn ang XpaHeHua AOOKyMEeHTOB, nog HMMKU N CMEXHO C HUMU HE [O0MNyCKaeTCA
pacnonaratb nomMmelwieHuna, npegHasHadeHHble AOnd YCTaHOBKUM BEHTUNALMOHHOIO 060py,u,OBava, 60|7|nepr|e C
HaCOCHbIMU YCTaHOBKaMu, KOMMNpeCccopbl, XonogunbHble N Apyrne MalliuHbl, ABnaowmneca MCToOYHNKaMun Bm6pau,|/||/|.

A.2. ﬂ,OKYMeHTbI XpPaHAT B NOMeELLEeHUdAX, OGOpy,D,OBaHHbIX TEXHU4YECKMMUN cpencteamMu, obecneyvnBaroLLUMK
peXnm XpaHeHnA JOKYMEHTOB.

A.21. na npuvema, BPEMEHHOr0 XpaHeHWs, akknumaTusauum n AesvHdekunn OOKYMEHTOB WCMNOMb3yloT
cneumanbHO M30NMPOBAaHHbIE NMOMELLEHNS.

A3. 34aHus M nNoMelleHMsl OcCHalalT crneunarnbHbIMW - CpeacTBamMy  Ha  cnyvyal BO3HUKHOBEHUS
ypesBblvaliHbix cuTyaumii no FOCT 12.1.004.

A.3.1. B kaxgom nomelleHMn AN XpaHeHus OOKYMEHTOB criedyeT UMeTb MfaH onepaTyMBHOM 3BaKyauuun
nepcoHana v JOKYMEHTOB Ha Criydan Ype3BblHanHbiX CUTYaL Ui,

A.3.2. 3gaHus n noMeLleHnss ans XpaHeHns JOKYMEHTOB 060pyaytoT NOXapHON M OXpaHHOW CUrHanusaumen
N CUCTEMOM MOXapOTYLLEHWSI.

A.3.3. Ona obecnevyeHns noxapHon 6e30MacHOCTM [LOMKHO ObiTb MNPeaycMOTPEHO aBTOMaTuUyecKkoe
OTKIIOYEHME CUCTEMbI NMPUTOYHO-BBITSIKHOM BEHTUNAUUN, KOHAMLUMOHMPOBAHUA BO34yXa W BKMOYEHWE CUCTEMBI
ObIMOYyAaneHus.

A.3.4. ABapuitHble BbIXOdbl AOMKHbI NEerko OTKPbIBATLCA U3HYTPU.
A.3.5. Kaxpgoe oTaeneHve noMeLeHns ans XxpaHeHs JOKYMEHTOB OCHALLAT cpeacTBaMum CBA3N.

A.4. TlomelleHnss OnNa XpaHeHUsl [OKYMEHTOB oOopyaytoT MeTannuyeckuMu u (Mnu) OepeBsHHbIMU
CTauMOHAPHBLIMU 1 (UNN) NEPEaBKHBIMW CTEMNaXaMKN C orHebuo3almTon, Wwrkadgammn n cendamm.

A.4.1. bubnmoteyHoe obopyaoBaHue ANS XpaHEHUss AOKYMEHTOB AOMKHO umeTb 6e3BpeaHoe NoKpbITHE.

A4.2. Crennaxu ycTaHaBnUBalOT NEPNEHAUKYNSPHO K CTEHaM, MWMEKLWMUM MpOoeMbl U  3MEeMEHTbI
OTOMUTENBHON CUCTEMBI, PACCTOSIHWE 0 OKOH M UCTOYHUKOB Tenna - He meHee 0,6 M.

A.4.3. Ctennaxmn 1 aneMeHTbl KOHCTPYKUUI NoMeLLeHnin pasgensaioT npoxogamu. LUnprnHa npoxoaa gomkHa
ObITb HE MeHee, M:

0,75 - Mexay cTennaxamu;

1,20 - mexay TopuamMu ctennaxem (rnasHbl Npoxon);
0,75 - Mexay CTeHOMN 1 CTennaxom, napanfenbHbIM CTEHE;
0,45 - Mmexay CTEHON U TOPLIOM CTennaxa.

A.4.4. PacctosiHMe OT nona OO HWXKHWUX MOSIOK cTenna)a AOMKHO ObiTb He MeHee 0,15 M, B LOKOSbHbIX
aTa)ax - He meHee 0,30 M.
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MpunoxeHue b
(pekomeHgyemoe)

PASMELEHVE OOKYMEHTOB

B.1. JOoKyMeHTbI pa3meLLatoT Tak, YTOObl MX MOXHO ObIfIO NErko CHATb C MOSIKU.
B.1.1. Npwu cBo6OAHOW paccTaHOBKE MCMONb3YT KHUrogepXXaTenu.

B.1.2. Npu aszoBomM xpaHeHUN paccTaHOBKA U NNOTHOCTb 3amnofnHeHUst A0MkHbl obecnevnBaTb cBOGOAHOE
nepemeLLeHne KOHTENHEPOB.

b.1.3. PaccTosHMe oT AOKyMeHTa A0 NOSKK - He meHee 0,02 m.

B.2. [JokyMEeHTbI XpaHAT B BEpPTUKaNbHOM MIN FOPM3OHTaNbHOM MOMOXEHUN Ha CTennaxax, B wkadax u
cendpax.

B.2.1. MNMepenneTeHHble gokyMeHTbl cdhopmatoM no FOCT 5773 xpaHAT B BepTUKaNbHOM MOSIOXKEHUM Ha
HWXHEM obpese.

Bb.2.2. TaseTtbl pasmepom no NOCT 9254 n poOKyMEHTbl HeCTaHOAPTHbIX Pa3MepoB, MpPEeBbILANOLINE MO
BbicoTe 0,41 M, XpaHAT B ropu3oHTanbHOM nonoxeHun. BeicoTa ctonbl He 6onee 0,20 m.

b.2.3. ,D,OKYMeHTbI He OOJIXHbI BbICTYNaTb 3a npeaernbl NOJIOK CTeNaxa.

B.2.4. Ha nepenBuxHbIX cTennaxax KOMMakTHOro XpaHeHuss 4OKYMEHTbI pasmMeLyatoT no opmarty. LupuHa
OOKyMeHTa He ormkHa npesblwaTts 0,20 M npu ogHOCTOpOHHEeN paccTtaHoBke 1 0,42 M - Npy ABYXCTOPOHHEN.

B.3. [JokymeHTbl Hebornbloro obbema u (unu) dopmara, a Takke CBUTKM, AOKYMEHTbI, He nogrexaiime
noALImMBKe, peakue, nepraMeHHble PYKOMUCK XPaHAT B KOHTEMHEpPaXxX pasHbiX BUAOB, (OOPM U pa3MepoB.

B.3.1. KoHTelHepbl ANs XxpaHeHUsi 4OKYMEHTOB M3roTaBnueaoT 13 6e3speaHbIX MaTepuaros.

b.4. He,D,OI'IYCTMMO XPaHNUTb OOKYMEHTbl B TpaHCI'IOpTHOVI Tape, B wTtabensx, cknagbiBaTb Ha nony,
NOAOKOHHUKAX, NeCTHUYHbIX nnowagkax n B Apyrux mectax, He npegHa3Ha4eHHbIX Ana aTux uenewn.

Mpunoxexne B
(pekomeHgyemoe)

MIAHUPOBAHVE OEACTBAN
HA CNYYAI YPE3BBIYAVIHBIX CUTYALII

B.1. MNnaH genctBui Ha cnydan 4vpesBblHalHbIX CUTyaLMiA COCTaBNSAET crneumanbHO co3faHHasi pabouvas
rpynna, B KOTOPYIO BXOOAT MPeAcTaBUTENWM AMPEKLUU M OCHOBHBIX Cny6 Gubnmnoteku, 3aBegyowime oHAaMU.
MnaH yTBEpXXOaAET gupekTop oubnunoteku. MNMnaH cuctemaTMIeckn KOPPEKTUPYIOT.

B.2. lMpu cocTaBneHnn nnaHa y4ynTbiBalOT BO3MOXHbIE MPUYUHBI YpEe3BbIYaNHON CUTyaLmmn, 0BYCNOBEHHbIE
0coBeHHOCTAMM paiioHa pasmelleHns OubnuoTekn, COCTOSIHMEM W OCODEHHOCTAMW KOHCTPYKUMWM  34aHust
6ubnMoTekn 1 opyrummn oakTopamu.

B.3. Mpu cocTaBneHuv nnaHa onpeaensioT BO3MOXHOCTM OUGNMOTEKM CaMOCTOATENIbHO CMpaBUTLCA C
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yYpe3Bbl4YaiHON CUTyaLMen U NoNydYeHNss NOMOLLM CO CTOPOHbI.

B.4. B nnaHe npegycmaTpmBaloT AeNCTBUS: NpodunakTnyeckme, NoAroToBUTenbHble (Mpy peansHOn yrpose
6encTeus), B nepnodbl Ype3BblYaNHOM CUTyaunn 1 NIMKBUAaunmM ee nocrneacTBun.

B.5. lNnaH cogepXuT nepeyeHb KOHKPETHbLIX OEWUCTBUA C yKa3aHMeM WCNOSHUTENEN U OTBETCTBEHHbIX JUL,
ux agpeca u TenedoHa.

B.6. B npunoxeHun k nnaHy HeobXxoAMMO MMETb UHCTPYKLUUKM MO opraHu3auum paboT; nodTakHble NnaHbl
30aHni  GnbnMoTekM C  yKasaHWMEM MECTOMOSIOXKEHMUS [OKYMEHTOB MPUOPUTETHOINO CMaceHus; nepeyveHb
matepuanos u obopygoBaHus, HeoOXOoAMMbIX MNpu cnaceHunm OHAOB; MNepeyYeHb OpraHusauMnm u nu,
npvBnekaembix B criydyae 6€4CTBUS CO CTOPOHBI, X agpeca U TenedoHbl.

Mpunoxexue I
(pekomeHgyemoe)

CPEOCTBA KOHTPONA N NOOAEPXAHNA PEXKMMA
XPAHEHVA JOKYMEHTOB

Tabnuua .1

CtpaHa-usrotos

HanmeHoBaHue HasHauyeHune, ocobeHHOCTU
ntTenb

1. TepmomeTp-rurpomeTtp Tuna ART MamepeHune TemnepaTtypbl U BIIAXXHOCTU LLseuus
06 912 <1> BO37yXa B MOMELLEHUN U TeMNepaTypbl
BO34yXa BHe NoMeLleHns ¢ pyHKUuen namsatm
MaKCUMarbHbIX U MUHUMarbHBIX 3HaYEeHUI

2. TepmorurpomeTtp Tuna VIBA-6A ABTOHOMHbIV NepeHocHoW npubop ¢ Poccus
<2> BbIHOCHbIM JAaTYMKOM AF1S U3MEepeHns
TemnepaTypbl U BNaXXHOCTW BO3dyxa

3. TepmorurpomeTp Tuna IBA-66 Mpnbop B LLUMTOBOM UCMOSTHEHUN ONS Poccus
<2> n3MepeHnst TemnepaTtypbl U BIIAXHOCTH
BO34yxa, coBmecTumbin ¢ IBM PC ¢
noakntoyeHnem 0o 64 npnéopos

4. Tepmorurporpad MOHUTOPUHI TemMnepaTypbl U BAXXHOCTU repmaHus
yHMBepCarbHbIN (C KpyribiM BO34yXa C PEXUMOM N3MEPEHUS 33 OOHW,
6apabaHom) CeMb ¥ TpuauaTtb CyTOK

5. Tepmorurpometp TESTO-601 BbiCTpOAEeNCTBYIOLW NI BEICOKOTOYHBIN "epmaHus
nNpmbop ANnst M3MepeHus TemnepaTypbl 1
BMNaXXHOCTW BO3yXa C MEYEBUAHLIM

OaTyYNKOM ONS U3SMepPeHUs TeMnepaTtypbl 1
BMaXXHOCTW MIIOCKNX MOBEPXHOCTEN, C
norrepoM Ans XpaHeHnst 3HaveHnn u
yHKLMEN NamMATU MaKCUMarnbHbIX U
MUWUHUMarbHBIX 3HaYeHUN
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6. Nameputensb onTnM4eckoro M3mepeHmne obLiero cBeToBoro ooHa, Poccus
nanydexnst TKA 01/3 <3> WHTEHCMBHOCTN YNbTpadnoneToBoro
N3ny4yeHnst 1 onu ero B obLemM CBETOBOM
POHe OT pa3nmMyHbIX MCTOYHUKOB CBeTa
7. NopTaTuBHbIN pH-MeTp co MamepeHune KMCIoTHOCTU Bymaru u gpyrmx repmaHus
CTaHAapTHbIM (4119 XXUOKOCTEN) U maTepuanos
nnockum (ansa 6ymarun) anekrpogamm
8. YBnaxHutenb Bo3ayxa Tuna AH YBnaxHeHne 1 0OgHOBPEMEHHOE OYULLIEHME repmaHus
112-D <4> BO3[yXa B NOMeLLeHusX 4o 350 m°
9. OcywuTenb Bo3ayxa <4>: OcylleHre Bo3gyxa B MOMELLEHUAX OO:
Tna 7228 D3 100 m°
) repmaHus
Tna 7296 D3 200 »*
Tvna 7340 M3 600 m°
10. LleHTpanu3soBaHHasa cuctema lNopaepaHne NOCTOSAHHOM TemnepaTypbl 1
KOHOWLMOHMPOBaHNS BO3ayxa BMaXXHOCTW BO3ayxa B NMOMELLEHNM
11. Cuctema NpUTOYHO-BbLITHAXKHON Mopgaya B NnomMeLLeHne OYNLLEHHOTO
BEHTUMSALMUKN C perynmpyemMbimMmu BO34yXxa C 3aJaHHbIMW 3HAYEHNSIMM
napameTpamMu Bo3gyxa TemnepaTypbl U BNaXHOCTH
12. MNbinecoc:
. AHIrnus,
C BOAsiHbIM ouNbTPOM TMNa OuncTtka Bo3gyxa 1 NOBEPXHOCTEN OT Mblfu
I " "epmaHus,
Rainbow
Poccus
C TKAHEBbLIM (PUINTBTPOM OuucTtka NOBEPXHOCTEN OT MbINK
<1> MNocTaBkKa Yepe3 Toprosoe npeactasutensctso OO0 "PYCTEPM".
<2> lNpunobpeTteHune Yepesz OO0 "CEHTIM".
<3> HIM "TKA".
<4> YBnaxHUTENb 1 OCYLLUUTENb BO34YyXa UCMOMb3YT B KOMMIEKTE.

CMNOCOBbl BOPbBbLI C BUOPAKTOPOM

0.1. Oe3nHdekunsa AOKYMEHTOB

0.1.1. Oe3nHdekumo 4OKYMEHTOB Ha Bymare OCyLLeCTBNSAOT:

Mpunoxexue [
(pekomeHgyemoe)

- doymuraymen B repMeTM3NpPoOBaHHON kamepe buoumaamm, paspeLleHHbIMU K MCMOSb30BaHUIo;

- O6p860TKOI7I B 3J1EKTPOMarHMTHOM MnoJsie TOKOB BbICOKOW 4acTOThl;

- obpaboTkon Bpy4yHylO BOAHbIMM pacTBopamu MeTtatuHa GT, acumacarpga PSIC-82, npou3BoAHbIX

KoHcynbTtaHTllntoc
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nonurekCameTuneHryaHnanHa.

0.1.2. [e3nHdeKkumo OOKYMEHTOB Ha KOXEe OCyLLeCTBRsT obpaboTkon BpPY4YHYKD BOAHBLIM pPacTBOPOM
mMeTaTnHa GT unum cnMpToBbIM PacCTBOPOM TUMOSA; LOKYMEHTOB Ha NeprameHe - CNMPTOBbIM pacTBOPOM TMMONa.

0.1.3. Oe3nHdekunto nomelleHnin n 6ubnmotevyHoro obopydoOBaHUS BLINOMHAKT BOAHLIMW pacTBOpaMm
NPOV3BOAHbIX NONUrekcaMeTUrneHryaHuamHa unm katammuHa.

[0.2. Oe3nHceKkuma JOKYMEHTOB

[.2.1. [le3avHCceKuuno OKYMEHTOB OCYLLLECTBIIAIOT:

- MEXaHN4YEeCKMM CNocobOoM NOCpeacTBOM O4YMUCTKY;

- XMMMYEeCKNM cnocobom dymuraument napa-gnxnopbeH3onom B repMeTU3MpoBaHHON kamepe.

[.2.2. [le31HCceKUnIo NOMELLLEHNN OCYLLLECTBIIAIOT:

- MéXaHu4ecknM cnocobom nocpescTBOM OUUCTKM MbINIECOCOM, UCMOMb30BAHMEM MPUMAHOK U NOBYLLEK;

- XMMWYECKMM cnocobom nocpencTtsom 06pa6OTKVI MHCEeKTUUumMagamMm Krnacca CUHTETUYECKUX nnpeTtpounaoB
nnu apyrmMmm npenapatamm, paspelleHHbIMU K UCMOJTb30BAHUIO B XXUIbIX NOMeELLEeHNAX.

I'Ipvuvleanme. ,D,OKyMeHTbI He OOJDKHbl UMEeTb HeNnocpeaCcTBeHHOro KOHTakTa C MUHCeKTuunaamn.

[.3. TexHuka 6GesonacHoCcTH

0.3.1. CpeactBa nHamBmayanbHon 3awmtbl U 6e3onacHocTn no NMOCT 12.1.008, TOCT 12.4.028, TOCT
12.4.041.

[.3.2. Mopsigok paboT no Ae3vHMEKUUn U Le3NHCEKLUN OOKYMEHTOB B COOTBETCTBMU C YTBEPXAEHHbLIMU
WHCTPYKUUSIMU NPeanpuaTUa-n3roToBUTensl.

Mpunoxexne E

(pekomeHgyemoe)
PECTABPALINOHHBIE MATEPWAIBI,
CPEOCTBA CTABUNUBALNU N OPOPMINEHNA OOKYMEHTOB
E.1. OcHoBHble MaTepuansl AN pectaBpauum 1 nepenneTa 4OKYMEHTOB
E.1.1. Knen:
- MYYHOW;
- KpaxmMarnbHbIN;
- kocTHbIN no FTOCT 2067;
- me3gposbivi no NOCT 3252;
- OCEeTPOBbLIN;
- NepramMmeHHbIN;
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- Ha OCHOBe XernaTuHa;
- Ha OCHOBE MOSIMBMHMUITOBOIO CNMPTA;

- Ha OCHOBE pPacTBOPUMbIX 3OUPOB LIEN0N03bI;

- Qucnepcusa nonMBMHUNaLeTaTHas nnactuguuympoBaHHas BeicokoBsdkas no FOCT 18992.

E.1.2. bymara:

- pectaBpaumoHHasa maccon 9 - 20 r/m? 1 50 - 90 r/m?;

- dhop3sauHas.

E.1.3. KapToH:

- nepenneTHbin no FOCT 7950;

- NpoknagoyHbii Mapku b no FOCT 9347;

- paguo3soHaosbivi no FOCT 24311;

- xpom-ap3au no NOCT 7933;

- 6eCKMCNOTHBIN AN KOHCepBaLUMW JOKYMEHTOB.

E.1.4. Koxa:

- pactuteneHoro gyonexusa no FOCT 20836;

- XxpompactutenbHoro aybnenuns no FOCT 20836;

- cbipomaTtb no NOCT 1562;

- nepramMeH.

E.1.5. lNepenneTHbI KOMNO3NLMOHHBIN MaTepuan:

- MaTepuan nepenneTHbI Ha TKAHEBOW OCHOBE C HUTPOLENMONO3HbLIM NOKPLITUEM (NneaepuH);

- Matepuan nepenneTHbIN Ha GYMaXKHOW OCHOBE C NONMBUHWMAXIOPUAHBIM NOKPbITUEM (ByMBMHUN);
- MaTepwuan nepenneTHbIA Ha TKAHEBOW OCHOBE C KpaxMaribHO-KaonMHOBbLIM MOKPLITUEM (KONEHKOP).
E.1.6. NonumepHasa nneHka:

- nonmMatuneHoBas Bbicokoro aasneHusa no FOCT 10354;

- nonuaTuneHtTepedTanaTHas ¢ NONMAITUNEHOBLIM NOACMOEM;

- monMamMugHas ¢ nonuaTUNEeHOBbLIM NOACMOEM.

E.1.7. Cpeactea nucbma:

- KapaHgall YepHorpaguToBbI Co cTeneHbto TBepaoctu M-2M;

- Kpacku akBaperibHble XyJ0XeCTBEHHbIE;

- Nyalb XyA0XXeCTBEHHaS.

E.2. BcnomoraTernbHble pecTaBpaunoHHble MaTepuansbl
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E.2.1. bymara:

- hynbTpoBaneHas;

- napadguHupoBaHHas no NOCT 9569;

- CMITMKOHOBAS.

E.2.2. CykHO LIepCTAHOE 1 NOMyLLIEPCTSHOE.

E.2.3. Bounok.

E.2.4. CeTka cuHTETMYECKAS.

E.2.5. NneHxka nonuaTtuneHosas.

E.2.6. Ctekno opraHmyeckoe nucToBoOeE.

E.2.7. ®onbra antomvHueBas TBepaas rnsHuesas no FOCT 618.
E.2.8. KapToH anektponsonsaumoHHbin mapkm [ no FTOCT 4194.
E.3. Cpeactea crabunusaumm JOKyMeEHTOB

E.3.1. Komno3uuuu:

- ONs HEMTpanM3aLmm - Ha OCHoBe KapOoHaTOB KanbLUus, MarHusi, TeTpaboparta HaTpus;

- Ona OGrOKMPOBAHUS MOHOB TSXKEMbIX METanfoB - Ha OCHOBE 3TUIEHONaMUHTETPayKCYCHOW KUCMOTbI
AVHaTpreBoun conu (TPUNoH b), AM3TUNEeHTUaMUHNEHTayKCYCHOM KNCNOTbI AMHATPUEBON Conu;

- XKMpYHoLLIas - HA OCHOBE KOMbITHOrO Macra, Ba3efnMHOBOro Macra, fnaHomnuvHa.
E.3.2. CoeguHeHuns ansa npodunnakTuku nopaxeHmst MUKPOCKOMMYECKUMI rpubdamu:
- metaTtuH GT;

- acumacang PS-82.

E.4. Cpeactea ons opopmMmreHnsa JOKYMEHTOB

E.4.1. Tywb 4yepHas xungkas.

E.4.2. benvuna TUTaHoBbIE.

E.4.3. NacTa YyepHunbHasa YyepHasi.

KoHcynbTaHnTlnioc www.consultant.ru
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