MUWHHCTEPCTBO KYJIBTYPhI CBEPJITIOBCKOU OBJIACTHU
IIPUKA3

73 77 26/ Ne 477

r. ExarepunOypr

06 yTBepXAeHnH aJMAHUCTPATHBHOIO PerjiaMeHTa NpexoCTaB/IeHus
MHHHCTEPCTBOM KY/IbTYpbl CBep//IOBCKOM 00/1aCTH rocy/{apCTBEHHOM YCIyTH
«IIpefocTaB/ieHne JOCTyNa K CIPaBOYHO-TIONCKOBOMY anmapary 6u6iuorex,
6a3aM JaHHBIX» ¥ aJMMHHCTPATUBHOr0 perjaMeHTa NpeAoCTaB/IeHus]
MHEHHCTepPCTBOM KyAbTypbl CBepAI0BCKOl 00/1aCTH roCyapCTBEHHOM yC/Iyry
«IIpegocTaB/ieHne A0CTYNA K OLM(POBAHHBIM U3{aHHAM, XPaHAIMMCA
B GHO/IHOTEKaX, B TOM YHC/Ie K POHAY PeKUX KHHT, C YYeTOM CoO/II0AeHHs
Tpeﬁonamm 3aKoHopaTe6CcTBa Poccuiickoil @epepanun 06 aBTOPCKHX
M CMEXHBIX MpaBax»

B cootBercTBUM ¢ @efepanbHbIM 3aKoHOM OT 27 utong 2010 roga Ne 210-®3
«O6 opraHu3aLd TIPeJOCTaBlIeHHs TOCYJApCTBEHHBIX ¥ MYHHLMNA/IBHBIX YCIyT»
¥ rocTaHoBTeHreM IlpaBurenscrea CeepyyioBckoii obmactv or 17.10.2018 Ne 697-1111
«O pa3paboTKe W YTBeDKAEHHH aJMHUHUCTPAaTHBHBIX PerjaMeHTOB OCYIeCTBIEHUS
roCyJapCTBEHHOTO KOHTpois (Haj30pa) M aJAMHMHHUCTDPATHBHBIX  per/laMeHTOB
TIpeI0CTaB/IeHNs TOCYAAPCTBEHHBIX YCIyT»

ITPUKA3BIBAIO:

1. YTBepAuTh afIMUHUCTPATUEHBIN perjaMeHT npeocTae/ieHis MUHICTepCTBOM
KynbTypel CBEPZJIOBCKOM 00/71acTH roCyfjapcTBeHHON yciyrd  «lIpejocTaBiienye
JOCTyTIA K CIIpaBOYHO-TIOMCKOBOMY ammapaty —6ubmmorek, 0asaM  /JaHHBIX»
(tipunaraercs).

2. YTBepAWTL aJMUHUCTPATHBHBIA peryaMeHT NpejocTaB/ieHnss MUHUCTePCTBOM
KynbTyphl CBEpZJIOBCKOM 00/1acTH roCyAapcTBeHHON yciyru  «lIpejocTasnieHye
OCTyTIa K OUM(POBAaHHBIM W3JAHHSM, XpaHAIMMCs B OnbmuoTekax, B TOM uMC/Ie
K (OHAY peAKUX KHWI, C Yy4eToM cobmojeHus TpeGoBaHUi 3aKOHO/IaTe/IbCTBA
Poccuiickoit @enepaLiyy 06 aBTOPCKUX U CMEKHBIX IIpaBax» (TPU/IAraeTcs).

3. OTgeny MyseiiHod, 6HOIMOTEYHOM M Ky/IBTYPHO-JOCYTOBOH [eATeNbHOCTH
MuHucTepcTBa  Ky/ibTypbl  CBepfyIOBCKOM — 06/1aCTH  HArnpaBUTh HMH(OpMaLHIO
O MPHHATHH HACTOSILEro MpHKasa B MMHUCTEPCTBO SKOHOMHKH U TepPUTOPHAIBbHOIO

Otneuarano anst Munucreperna Kynbtypsbt Caepanosckoii obaacty, saxas Ne E0043636, ripa 5000
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passuTis CBepAJIOBCKON 00/1aCTH B TeyeHHe 7 Ka/eHJApHBIX JHEH CO JHS TpuaTUs
HaCTOsIIIiero rpyKasa.

4.Qteny TroCyHapCTBEHHONW TIP@XKJAHCKON CIyXOBl, KanpoB, IPaBOBOM
11 OpraHM3aIMOHHOM paboTsl MUHKCTEpCTBa Ky/IbTyph! CBepAIOBCKON 06/1acTH:

1) B yCTaHOBJ/IEHHOM TIODsAZAKe HAlIPaBUTh KOIHIO HACTOSIIIEro MpHKasa.

-B TeyeHre 3 Ka/IeHAApPHbIX JHeH CO JHA MNPUHATUS HACTOsILero IpHKasa
17ist OQULMATILHOTO  OIy6JIMKoBaHMs (pasmelllenns) Ha «O@uipanbHOM KHTepHeT-
TiopTaze NpaBoBON wuH(popmauyu CBepiIOBCKOW obmacTu» (www.pravo.gov66.ru)
1 «OULMaNTEHOM HHTEePHET-TIOpTale NPaBoBoOi HHPOPMALIH» (WWW.pravo.gov.ru)»;

-B TeueHue 7 KaJeHJApHBIX [He CO [HA TMPWHATHA HaCcTOSILero IpHKasa
B IIpokyparypy CeepmioBckoii obmacty ¥ B [aBHOe ympasieHue MuHHCTepCTBA
foctuu  Poccuiickolt ®epieparuyt 110 CBep//IOBCKOH 06s1acTi fifisi TIPOBeZieHNs
IPABOBOI Y AHTUKOPPYIIMOHHOM 3KCIIePTH3L;

2) obecrieunTh pa3sMelljeHME HACTOSLIEro INpHKa3sa Ha OQHIMaIbHOM CaHTe
MuHMCTepCTBA  Ky/abTyphl  CBepAioBckod — obnacti B MH(OPMAIMOHHO-
Te/TeKOMMYHMKAL[MOHHOM cet «VIHTepHer» www.mkso.ru B mioppaspene «IIpukaser
MunucTepcTBa Ky/ibTyps!l CBepAIOBCKOI obnacTi» pasjena «JOKyMeHThI».

5. KOHTpO/L 3a MCIIO/IHEHHEM HACTOSIIero INpKKas’a BO3/IOXKMTE Ha Ilepsoro
3amecTtuTess MunMcTpa Ky/abTypsl CBepanoBckoi obnactu I10. I'onoBuny.

MUHUCTP Ky/IbTYPbI

Ceep//I0BCKOM 06/1acTH C.H. YuarikuHa




YTBEPXKX/EH
nprka3oM MIHMCTEPCTBA KY/IbTypPbl

Caepf/1I0BCKOH o6actu '
or PBIARNG  Ne 77

«O6 yTBepXKIEeHUH
aJMUHHCTPAaTUBHOIO PerjiamMeHTa
npezocTasieHysi MUHHACTEDCTBOM
Ky/bTypbl CBEp//IOBCKOH 06/1aCTH
roCyJapCTBEHHOM yCIyTH
«ITpepocTas/eHye JOCTyna

K CIIPaBOYHO-TIOMCKOBOMY anrapary
oubmoTek, 6a3aM JaHHBIX»

W aMMHUCTPaTUBHOIO periaMeHTa
npe/ocTapeHs MUHUCTepCTBOM
Ky/nbTyphl CBepA/IOBCKOY 001acTH
rOCYAapCTBEHHOM yCIIyTH
«IIpenocTapieHye JOCTyria

K OL[(hpOBaHHBIM H3/IaHUsIM,
XpaHAmmMcs B 6ubmorexax,

B TOM uMc/Ie K GOHAY PeJKUX KHHI,
¢ yuetom cobirofieHys TpeboBaHHH
3aKOHOZaTe/NLCTBa Poccuiickor
deepatiyiyl 06 aBTOPCKUX

1 CMEe’KHBIX [1paBax»

AJMUHUCTPATABHBINA PETTIAMEHT
npejiocTaB/ieHnss MUHHCTEPCTBOM KY/ILTYPEI CBep/I0BCKOI 00/1aCTH
rocyaapcTenHoii yoryru «IIpefocras/iende focTyna K CIPaBOYHO-TIONCKOBOMY
anmnaparty 6ubmorek, 6a3amM AaHHBIX»

Paszpen 1. O6mue 1mo/10XKeHust
IMoapasgen 1. [IpeMeT pery/IMpoBaHusA perjiaMeHTa

1. AZAMMHUCTPATUBHBIA peryiaMeHT IpefoCTaB/IeHns MMHHUCTEPCTBOM KYJIbTYPbI
CBep//IOBCKOH  0GJIaCTH  TOCY/]@PCTBEHHOH  yC/IyTH «IlpemocTaBnenye JIOCTyma
K CNpaBOYHO-TIOMCKOBOMY  arlnapary 6ubavoTeKk, 0asaM [JaHHbIX» (fHanee —
AJIMVHHCTPATHBHBIHA PeriaMeHT) yCTaHaB/IMBaeT NOpsfioK 1 CTAaHAPT TpejOCTaB/IeHHs]
rocygapcTeeHHo# ycayru «IlpefocraBieHve JOCTyma K CITPaBOYHO-TIOUCKOBOMY
armapary 6u6/moTek, 6a3aM JaHHbIX» (faee — rocy/apCTBeHHas ycyra).

2. AIMMHUCTDaTHBHbIH perlaMeHT yCTaHaB/IMBAeT CPOKH U IOC/Ie/JOBATEBHOCTD
aMUHMCTPaTUBHBIX TIpoLieflyp MHHMCTEPCTBA Ky/bTYDbI Caep/yIOBCKOM  06/1acTH
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(manee — MUHHCTEPCTBO), OCYIECTBI/ISIEMBIX B XO7ie NIPeA0CTaB/IeHuA roCyJapCTBEHHOH
YC/IyTH, TOPSAOK B3aUMOZEHCTBUS MEXAY JOPKHOCTHBIMK JTHLAMH, B3aKMMO/IeICTBHS
C 3aBUTEJISIMU.

IToppasaen 2. Kpyr 3aaBuTe/lei

3. 3agBUTEAMM HA IIpeJOCTaB/eHMe TOCYy[apCTBEHHOH YCIYTH  SABJISIOTCA
hr3MUecKHe U FOPUAUYECKYe JIUIA (fayee — 3asBUTeH).

Ioppaszaen 3. TpeGoBaHus K NOPAAKY MH(POPMHPOBAHMS 0 IIPEAOCTAB/IEHUH
roCyJapCTBEHHOH yC/IyrH

4. InopMUpOBaHHe 3asBUTeJIeH O MOpsJKe NMpefoCTaB/IeH s rocyapCTBeHHOM
YCIAYTH  OCYLIECTB/SIETC  HETOCPeJCTBEHHO TOCYJapCTBEHHBIMM  [DOKAIHCKUMU
CAyKauMk  MHHHCTepCTBA M OTBETCTBEHHBIMH  JIMUAMH - [OCY/,@PCTBEHHBIX
yupexxneHnii CBepA/IOBCKOi 0671acTn, HAaXOASIMXCH B BeJ\CHHH MUHHCTEpCTBa,
IpeJOCTAB/IAIONMX TOCYAapCTBEHHYIO YCIyTy (Hamee — o6/1acTHBIEe TOCYAApCTBEHHbIE
. 6UB/IMOTEKH), TIPU JIMUHOM TIpHeMe U IO Te/Ie(oHy.

MudopmupoBaHnue  yepe3  ToCy/apCTBEHHOE Oro[pKeTHOe  yupex[eHue
Caep/ioBCKOH  0611acTH «MHOrOQ)YHKUMOHA/MBHBIA ~ LIEHTP  TPeJoCTaB/IeHHs
rOCY/JapCTBEHHBIX ¥ MyHULMIIANBHBIX YCIyT» (fanee — MHOIO(YHKLUHOHAIBHEIN LIEHTD
TpeJoCTaB/ieHHs TOCYAapCTBEHHBIX ¥ MyHWLMIIATbHBIX yCIyr) U ero  (uivassl
He TpeJyCMAaTpUBAeTCsi, TaK Kak IOCy/lapCTBeHHas yciyra He HOCHUT 3asIBUTeJIbHBIA
XapakTep U IpefioCTaB/IseTCS 3asiBUTE/I0 B MOMEHT obpaitieHusl.

5. ladopmupoBaHre O IOpAAKE TpefoCTaB/IeHus rOCy/IapCTBEHHON YCIyTH
OCYILIECTB/AETCS CIIELYIOLIMY CIocobamu: ~

1)):! I/IHCI)OPM&LII/IOHHO-TEJIEKOMM}’HI/IKEILII/IOHHOﬁ cetu «/IHTepHeT» (Janee — CeTh
VHTepHeT):

-B (efepabHOil Trocy/japCTBEHHON uHQOpPMAIMOHHOM  cucTeMe  «E/JMHBIN
TI0pTa/l FOCYJAPCTBEHHBIX W MYHHULMNA/BHBIX YCIyT (byskupii)» (manee — EquHbi
ropTan) ro azpecy: https://www.gosuslugi.ru/ 18997/1/info;

- Ha ouLIaIbEHOM caiite MuHKCTEpPCTBA (www.mkso.ru,
http://mkso.ruw/gosuslugi);

-Ha o¢uIManEHOM caiiTe TOCy[apCTBEHHOTO aBTOHOMHOIO  yHUDEX[EHHA
Ky/bTypsl CBepAyioBcKol obacty «CBep//IoBCKas o6JiacTHasl yHUBepcaJibHas Hay4uHas
oubnoTeKa M. B.I'. BemuHckoro» (www.book.uraic.ru,
http://book.uraic.ru/files/raznoe/gosuslugi.htm);

-Ha OQULMAILHOM CadTe TOCy[APCTBEHHOI'O GIOPKETHOT'O  "yUPEXKAEHUs
Ky/nbTypbl CBepAIoBCKOM obnacty «CBepAIoBCKas o6nacTHast 6ubMMOTEKA [ JeTer
51 MOJIO/IEKU HM. B.IL KpanvBuHa» (www.teenbook.ru,
http://Www.teenbook.ru/biblioteka/dokumenty/);

-Ha O(QUIMAJEHOM CalTe TroCy/apCTBEHHOIO OIO[PKETHOTO  YUPEXK/IEHUS
KynbTypel CBepiyIoBcKod obsact «CpepAjioBCKast obsacTHasg MeKHaLOHa/bHas
6ubmoTeka» (www.somb.ru. http://www.somb.ru/2014-04-22-04-47-06.html);
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-Ha OQULMATLHOM CaWTe TIOoCyJAapCTBEHHOTO "OIOPKETHOTO  yUPEXX[eHHUA
Ky/7eTypsl  CBEDA/IOBCKOH obmact «CpeppjioBckass —objacTHas — CrienyasbHas
6UBIMOTEKA /IS CIIENBIX» (WWW.S0Sbs.Iu, http://www.sosbs.ru/about/service/);

2) HEerocpeACTBEHHO B TTOMENIEHHsX 0671aCTHBIX IOCYAApPCTBEHHBIX OUO/IMOTEK:
Ha MH(QOPMAUMOHHBIX CTeHAaX H B gopMe JIMUHOIO  KOHCY/IBTMPOBAHHMA
CrieLaMCTaMy, OTBeTCTBEHHBIMU 34 NPEA0CTaB/IeHHE roCyAapCTBEHHOH yCIyTH;

3) B peKJIaMHOM TIPOAAYKLMH Ha OyMa’KHBIX HOCUTEJISX;

4)mpy  obpawjeHu 10 TeneoHy B MUHHUCTEPCTBO WM B 00JacTHbIE
rocy/iapcTBeHHble 6ubmioTeky — B BHJie YCTHBIX OTBETOB Hd KOHKpETHbIe BOIPOCHI,
cofepKallix 3anpaliBaeMyto HHPOPMaLHIo;

5) rpy o6pallieHnH TI0 3IeKTPOHHOH TIouTe B MHUHHCTEPCTBO WM B 00/1acTHBIE
rocyfapcTBeHHble OUO/MMOTEKH — B ¢opMe OTBETOB Ha IIOCTaB/IeHHbIE BOMPOCHL
Ha afipec 3/IeKTPOHHOM I0UThI 3asBUTEIS;

6) TIpy TIMCHMEHHOM O6paleHHH (zarpoce) B MUHHCTEPCTBO WU B obacTHbIE
rocyzapcTeeHHble GHbIMOTeKH — B opme nH(bOPMALIMOHHOTO MYChMa Ha OyMa’KHOM
HOCHTEJIe, [IepeJaHHOrO I0UTOH /M HEMOCPEe/ICTBEHHO 3asBUTE/IO Ha PYKU,

7) ipy MYHOM OOpalljeHuy TPaKaH WM yIOTHOMOYEHHBIX npe/icTaBUTe el
. opraHu3sauuii B MUHHCTEPCTBO.

6. B ceru ViHTepHeT, Ha MH(OPMALMOHHBIX CTEHJAX B IOMEIEHHAX 00/1aCTHBIX
rocyjapCTBeHHbIX OMOIMOTEK pa3MelaeTcst Ceyromiast nHopMaLys:

1) monHoe HavMeHOBaHWe U TIOJHBIe TIOUTOBBIE a7ipecd MyiHHCTEPCTBA
1 0B/IaCTHBIX TOCYJAPCTBEHHBIX OHOMMOTEK;

2) rpaduk (pexxuM) paGorel MuHMCTEpCTBA U 067acTHBIX TOCY[apCTBEHHBIX
6ub/IMOTEK;

3) HOMepa KOHTaKTHBIX TeJIe()OHOB, aapeca 3/1eKTPOHHOM [10YTH] ¥ OQHLHaIbHbIE
caiitel MUHHCTEpCTBA U 00/1aCTHBIX IOCY/lapCTBEHHBIX OubMOTeK;

4) ropsiioK  Tpe/IoCTaB/IeHNs TOCYJApCTBEHHOM YC/IyTM M yCIyr, KOTOPBIE
SIBJIAIOTCA HeoOXoOUMEIMY U 00s3aTe/bHBIMU /1 TIPENOCTAB/IEHHS roCy/apCTBeHHON
yCIIyTH;

5) agpec EauHoro noprana.

YKas3aHHasl HHGOpPMaLUs NIPeJIOCTaB/IAeTCA TPKAAHaM U IPH UH(GOPMHPOBAHHH
MHBIMHU CTI0CO6AMH, YKa3aHHBIMH B IyHKTe 5 A/{MUHMCTPATHBHOI'O Per/IaMeHTa.

7. OCHOBHBIMH TpeOOBaHMSIMA K HWHGOPMHPOBAHHMIO TpaKiaH O TopsiJiKe
IpeJOCTaBeHKs ~ TOCYJApCTBEHHOW — yCIyr¥ W yOIyT, KOTOpble  SIBJISIFOTCS
Heo6XOAUMBIMH U 00s13aTe/IbHBIMK A7 TIPeJOCTaB/IeH s rOCYJapCTBEHHOM YC/IyTH,
SIBAISIOTCSL  JOCTOBEPHOCThL I1PeJIOCTaB/IsAeMOM MHPOpMAaLMY, YeTKOCTh H3/I0XKeH!s
yH(OpMalUH, TI0JTHOTa UHPOPMHPOBAHUS.

8. IIpu ofIeHur ¢ TpaxaaHamu (TIo Tele)OHy WIM JIMYHO) rOCY/japCTBEHHbIE
rpaKJaHCKUe —CayKampe MUHUCTEPCTBA W OTBETCTBEHHBIC nula  00J1aCTHBIX
rOCyJapCTBEHHBIX OMOIHOTEK /IO/DKHBI KOPPEKTHO M BHUMATENBHO OTHOCHUTBCS
K TpakgaHaM, He YHIKag HX 4eCTb ¥ JOCTOMHCTEO. YcrHoe WHGOPMHDPOBaHKE
0 TmopsigKe TIpeJoCTaB/IeHHs rOCy/JapCTBEHHOH ~yCIyTH  [JO/DKHO  IPOBOAUTHCS
C UCTIO/Ib30BaHKeM o(hHUIIMaTIbHO-e/I0BOI0 CTUJ/IS pEYH.

9. VinpopMupOBaHHe TPaXJAH O TOpAAKe MpeAoCTaB/IeHHA rOCy/lapCTBEHHOH
YCIyTU MOXKET OCYILeCTBIATBCA C JICTTO/Ib30BAHHEM CPeICTB aBTOMH(POPMUPOBAHHS.
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Paspen 2. CTaHfapT NpejoCTaB/IeHHs FOCYyJapCTBeHHOH YCIyry
IToapa3spnen 1. HanMeHOBaHUe roCyAapCTBEeHHOH YCIyrH

10. HauMeHOBaHHe TIOCYJAPCTBEHHOM yoiayru — «IIpefocTaBieHHe [JOCTyIa
K CIIpaBOYHO-TIOMCKOBOMY arrapary 6ubnuoTek, 6asaM JaHHBIX».

ITogpasnen 2. HanveHoBaHue opraHa, NpejoCcTaB/IAIoIIEero
rocyJapCTBeHHYH YC/IYry

11. Opranu3auuio TpeAoCTaB/ieHHsl TOCYAAapCTBEHHOMW YC/IYTH OCYIIeCTB/ISET
MunucTepCTBO.

12. HerocpencTBeHHOE TIpeIoCTaB/ieHe roCy/JapCTBeHHOM yCIayTH
OCYULIECTB/ISIIOT 06JIaCTHBIE FOCYJapCTBeHHbIe O1O/IMOTeKN:

1) rocyapCTBeHHOE aBTOHOMHOE YupeXieHWe KyabTypbl CBep/ioBCKOH
obnactu  «CpeppyioBcKass  00jlacTHasd  yHMBepcalbHas HaydHas  6ubnmoTexa
uM. B.I'. beauHcKkoro»;

2) rocyapcTBeHHOe OI0/KETHOE yupeskeHue Ky/abTypbl CBep/I0BCKOM obacTu
«CBepioBckast obsiactHas 6ubnuoTeka A/ feTel U Monogexku uM. B.I1. KpanuBruHa»;

3) rocyapcTBeHHOe GroKEeTHOe yupeskzeHve KyIbTypel CBep//I0BCKO# obacTu
«CaepoBcKast 06/1acTHast Me)KHALMOHa/IbHast GUO/IHOTeKa»;

4) rocyapcTBeHHOe GI0KeTHOE yupekieHue KylbTypbl CBepIoBCKOM 06/1acTy
«CBep/yioBCcKast 0671acTHast crieryanbHast OubaroTeKa Jiis CIerbIX».

IToppaspen 3. HaumeHoBaHue OPraHoB M OpPraHu3anuy, ofpamenne
B KOTOpbIe He00X0/uMO JJIs IpeJOCTaB/IeHHs rocy/JapCTBeHHOH YCIyrH

13. TIpegocTapyieHye roCcyjapCTBEHHOM YCIYIM He IpeJyCcMaTpyUBaeT MojydeHue
JNOKYMEHTOB, KCTOYHHMKAMHU IIpelOCTaB/IeHUs] KOTOPBIX SBJSIOTCS HHble OpraHbl
roCyJapCTBEHHOM BJIaCTH, OpPraHbl 'OCYAAPCTBEHHBIX BHEOIOIPKETHBIX (DOH/IOB, OPraHbI
MECTHOTO CaMOYTIpaB/IeHHsl MyHHUIMNAAbHEIX 06pa3oBaHuid B CBepAIOBCKOH 00/1acTH
Y OpraHu3al{yy.

14. MUHMCTepCTBO M 00/acTHBIe TOCYZapCcTBeHHble OMOMMOTEKH He BIIpaBe
Tpe6OBaTh OT 3asBHTE/s OCYLIECTBIEHHs [eliCTBHH, B TOM UHC/Ie COIVIAaCOBaHWA,
HeoOXOAUMBIX /151 TOy4eHHs TOCYAaPCTBEHHOM YCIYTH U CBA3aHHBIX C oOpalleHreM
B MHbIE TOCY/JapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYTIpaB/IeHNs], OpraHH3aliiy,
33 HCK/IIOUEHHeM IIOJIyYeHHsl YCIyT ¥ IOJIyueHHs JOKYMEeHTOB W HH(popMaLuy,
NpeJOCTaB/IsIeMbIX B pe3y/lbTaTe IPeJoCTaB/leHHs] TaKUX YCIyT, BKIIOUEHHBIX
B IlepeyeHb YC/IyT, KOTOpble SIBJISIOTCS HEOOXOAMMBIMM M 00sA3aTe/IbHBIMU ISt
Npe/iOCTaB/IeHHsT  I'OCYAApCTBEHHBIX ~ YCAYT,  YTBEPXKJEHHBIM  [IOCTaHOB/IEHHEM
IIpaBuTenscTea CeepayioBckoi o6macty oT 14.09.2011 Ne 1211-TTIT «O6 yTBepKaeHu!H
IlepeuHs yCayr, KOTOpbIe SIBJSIOTCS HeOOXOAMMBIMH W 00sA3aTeNbHBIMH I
TNIpeJlOCTAaB/IeHHs]  WCIIO/IHUTE/BHBIMY ~ OpraHaMM  TOCYJApCTBEHHOM  BJIACTH
CBep//IOBCKOM 0071aCTH rOCyAAPCTBEHHBIX YCIYT U MPEOCTaBIISIOTCS OpraHu3aluaAMy,
YUaCTBYIOLMMHU B IIpelOCTaB/IeHUN TroCyJapCTBeHHBIX yCyT, U Tlopsiaka onpefeseHus
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T/IaTh] 33 OKA3aHHe YC/IYT, KOTOphIe ABJISIOTCS HeOOXOMMMBIMU U 00s13aTe/IbHBIMU 151
NpeJOCTaB/eHMs  WCTIONHUTENLHBIMKA ~ OpraHamMd — TOCY[apCTBEHHOHW  B/IACTH
CBep/I0BCKOM 06/71aCTH FOCYJAPCTBEHHBIX YCIYT».

oapaspen 4. Onucanue pe3y/IbTaTa MpejoCcTaB/IeHUs] FOCYAapCTBEHHOH yCTyTH

15. Pe3y/neTaToM INpeOCTaB/IeHHs FOCYJaPCTBEHHOM YCIYTH SABIACTCA:

1) ZOCTYII K CIIPABOUHO-TIOMCKOBOMY anriapary 1 6asam JaHHbIX OHOIHOTeK;

2) mpefoctapneHne  6ubmuorpagueckon vHbopMaluM O  JIOKYMEHTax,
COOTBETCTBYIOLINX 3arpoCy, HaliIeHHOM B 9/IEKTPOHHBIX KaTalorax oubMoTeK;

3) 060CHOBAHHEIH OTKa3 B IIPe/JOCTaB/IeHHUH TOCYAAPCTBEHHON YC/IYTH.

16. bubnmuorpaduueckas HH(GOpPMaLa TIPEACTaB/IAeTCd 3afABUTENI0O B BUJE
3/IeKTPOHHOTO JIOKyMEeHTa B KPAaTKOH M/u TOJIHO# (opMe.

1) kpaTKas opma:

aBTOD;

3arJiaBue;

r'oJ U3aHNs;

MECTO U3[jaHuS;

ISBN;

13]]aTe/IbCTBO;

06beM JoKyMeHTa (B CTpaHMLiax WK Merabaiitax);

MeCTO HaxOXKJeHWst JOKYMeHTa (B BUje KPaTKoro HalMeHOBaHHs OMO/IHOTeKH —
JepsKaresisi U3aHus). ’

2) noyiHas gopmMa:

6ubnuorpaduyeckas 3aluch SK3eMIUIApa JOKYMeHTa.

IToapasaen 5. Cpox npepocTaB/IeHus rocy/lapCTBeHHOH YC/IyrH, B TOM YHC/Ie
C ydeToM Heo6x0AuMOCTH ofpalleHus B OpraHu3aLyy, yJacTsyomue
B IPe/I0CTaB/IeHHH I0Cy/JapCTBeHHOM YC/IYTH, CPOK MPHOCTAHOB/IEHHA
npefoCTaB/IeHHs rocy/JapCTBeHHOH YUIYTH B C/Tyvae, eC/iH BO3SMOXXHOCTD
NPHOCTAaHOB/ICEHUA MPeyCMOTPEHA 3aK0OH0/[aTe/IbCTBOM Poccuiickor Pepgepanuu
¥ 3aKOHOAATe/IbCTBOM CBep//IOBCKOH 00/1aCTH, CPOK BBIAAYH
(Hampap/ieHUs ) JOKYMEHTOB, SIBJIAIOIMXCA Pe3y/IbTaToM
npejocTaB/ieHusl FOCyAapCTBEHHOH YC/IYTH

17.TocypapcTBeHHass —yciayra TIPeJOCTaB/seTCs  3asBUTEM0 B MOMEHT
obpareHus.

BpeMs TIpefOCTaB/IeHHs TOCYJapCTBEHHOH YCIyTM C MOMEHTa (opMUpOBaHUS
3JIEKTPOHHOTO 3arpoca 3asiBUTENeM COCTaBJIsIeT He 6osiee 1 MUHYTBL. ‘

TToapasaen 6. HopMaTHBHBIE IPABOBbIe aKTEI, Pery/iMpyoiiue
npe/joCTaB/IeHHe rOCyAapCTBEeHHOH yCIyrH

18. [NepeyeHh HODMATHBHBIX IIPABOBBLIX AKTOB, PEryIHPYIOLUX NPEOCTAB/ICHHE
TOCYJapCTBEHHOM YC/IYTH, C yKa3aHWeM HX PeKBU3HUTOB U UCTOUHMKOB 0GhULIMAIBHOIO
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ony0MKOBaHMS pasMeleH Ha o¢uIManbHOM cakite MUHHCTEPCTBA TIO  ajpecy:
www.mkso.ru, http://mkso.ru/gosuslugi v wna EauHom mnoprane 1o azpecy:
https://www.gosuslugi.ru/18997/1/info.

MunucTepcTBo  obecrieunBaeT pasMelljeHHe U aKkTyalu3alyi  IepevHd
YKa3aHHLIX HOPMATMBHEIX TPABOBBIX aKTOB Ha CBOeM O(QMIMa/IbHOM CanTe B CETH
MuTepHeT, a Takke Ha EuHOM roprare.

Topgpaspen 7. VicuepnbiBawoLuuii nepeyeHb JOKyMEeHTOB, He00X0MBbIX
B COOTBETCTBMH C 3aKOHOJaTe/IbcTBOM Poccuiickon Depepanuun
U 3aK0HoAaTeILCTBOM CBep/IoBCKOit 06/1aCTH /IS NIPe/i0CTaB/IeHuUs
rocyapCTBeHHOH YC/IyTH M YC/IYT, AB/IAIIIMXCA He00X0AUMbIMH
U 00513aTe/IbHBIMHU /i/Is1 NIPe0CTaB/IeHHs FOCY/lapCTBEHHOM yCyru
¥ TIO//TIeXXaIMX MPe/ICTAB/IEHUI0 3asiBUTE/IeM, CII0CO0bI X NO/TyYeHus
3asBHTE/IeM, B TOM YHC/Ie B 3/IEKTPOHHOH ¢opme, NOPANOK X IPeACTaB/IeHUA

19. In9 moMy4eHus TOCYZAPCTBEHHOHW YCIyTM OT 3asBUTeNed He TpeGyercs
TpeiocTaB/IeHre JOKyMeHTOB (6/1aHKOB, hopM obpaiieHuit u nHoe).

20. T'ocygapcTBeHHass yciyra IpefoCTaB/seTCsA 3asBUTE/NO Ha OCHOBaHHU
' obpaleHys B YCTHOM (opMe, a TakKe NOCPeJCTBOM (OPMHUDOBAHHS 3/1EKTPOHHOIO
TIOMCKOBOTO 3ampoca B ceTd MurepHer W uvepe3 Ejunpifi nopran. llpejcraeienue
JOKyMEHTOB OT 3asBUTeJISt /ijist [IPeJOCTaB/IeHHs YCIyTH He TpebyeTcs.

21.Tlpu  obpawjeHnn uepes ceTb VIHTepHeT  3asBUTe/b  3allOJHSET
COOTBETCTBYIOLIYE 110JIs1 (POPMBI IOUCKOBOIO 3arpoca B 37IeKTPOHHOM BUJE.

22. TlpegocTaBiieHle IOCYJAPCTBEHHOM YCIyTH B IIOMeEILeHHSX 06/1aCTHBIX
rOCY/japCTBeHHBIX GU6IMOTEK OCYLIECTBIISIETCS IPH HATMUMK YATaTe/IbCKOro buera.

UyTaTenbCKMii OWIeT BHIAeTC B COOTBETCTBUM C TIOPAAKOM  3alllCH
B KOHKDETHYIO 6U6/IHOTeKy, yCTaHOB/IeHHbIM [IpaBH/IaMy 0/Ib30BaHusL G1O/IMOTEKOH.

3amich B OOJIACTHBIE TOCyJapCTBeHHble OMOMMOTEKH  OCYLLECTBIseTCs
TI0 TIpe/bABACHHUY JOKYMEHTa, YAOCTOBEPSIOIIEro IMYHOCTD (I1aCTIOPT MM JOKYMEHT,
ero 3aMeHSIOIIMH), HeCOBEpIIEHHOJeTHUX B Bo3pacTe o 14 jieT — mNpH JIMUHOM
HpefbAB/eHE  3aKOHHBIMM  TIPECTABUTE/ISIMM  IOKYMEHTa,  y/I0CTOBEDPSIOLIEro
MX JIMYHOCTB ([IACTIOPT W/ JOKYMEHT, er0 3aMeHsIIOLI|H).

3amuch HECOBEPIUEHHOJETHUX MOXKeT TIPOM3BOAWUTBCS TIPH  3allOHEHHH
TIOPYYHTE/IBCTBA POAUTE/AMM WM JIMLIAMH, UX 3aMeHSIOLUMH.

IToppaspen 8. VicuepnbIBaOMIMii [IepeveHs JOKYMeHTOB, Heo0XouMbIX
B COOTBETCTBHM C 3aKOHO/IaTebcTBoM Poccuiickoit @eaepauun
¥ 3aKOHO/AaTeILCTBOM CBep/IOBCKOMH 00/1aCTH JJIs NpeAoCTaB/IeHUs
roCyJapCTBeHHOMH yC/Iyrd, KOTOpbIe HAX0ATCS B PaclopsKeHHH
roCy/lapCTBeHHbIX OPraHoB, OPraHOB MeCTHOI0 CaMOYNpaB/IeHUA U HHbBIX

OpPraHoB, YYaCTBYIOIMX B MPeA0CTaB/IeHUH roCy/JapCTBeHHBIX YC/IyT, U KOTOpbIe
3asiBUTE/TH BIpaBe NpeJCTaBUTh, @ TAKXKe Croco0bl MX Mo/TyYeHHs 3agBUTe/IAMY,

B TOM 4YHCJ/Ie B 3JIEKTPOHHOI dopMe, MOPAAOK HUX NpeACTaB/IeHUA

23. IoOKyMeHTOB, HeOOXOJAUMBIX B COOTBETCTBUM C 3aKOHO/JATe/bCTBOM
Poccuiickoii @efepani M 3aKoHopaTenscTBoM CBepANOBCKOM  obnacté  Aid
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TIpe/iOCTaB/AeHHUs [OCYJAPCTBEHHOM YC/IyTH, KOTOpble HAXOAATCA B PAacropsDKEHMM
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYTNPAaB/IeHHs W HHBIX OpraHoB,
YYaCTBYIOILMX B IIPEJOCTAB/IeHNH TOCY/JADCTBEHHBIX YC/IYT, He NPeyCMOTPEHO.

Iloppaszen 9. YkasaHue Ha 3anpeT TpeGoBaTh 0T 3asiBUTE/IA NPEACTaB/IeHNA
NOKYMEHTOB M HH(OPMALuH WK 0CyIIeCTB/IeHHsT AeliCTBUI

24, [IOJDKHOCTHBIE JIML]d W CIIELMaI|CThl, OKasblBAlOIUe TOCYAapCTBEHHYIO
yC/Iyry, He BIIpaBe:

1) Tpe6oBaTL OT 3asBUTEJIs INPEJOCTaBIeHU JOKYMEHTOB U vH(popMaly WM
oCyllecTB/ieHHsi  IleHCTBUH, IpeJOCTaBleHHe M/IM  OCYI{eCTB/IEHHE  KOTOPBIX
He TPeAyCMOTPEHO HOPMAaTHBHBIMM  TPAaBOBBIMH  aKTaMH,  DPeryIHpPYrO{MMA
OTHOIIIEHHs], BO3HUKAIOLLME B CBSI3H C TIPEOCTaB/IeHHeM IOCyJapCTBEHHON YCIyTH;

2) TpeGoBaTh OT 3asBUTe/I TIPEJCTaB/e€HKsA [JOKYMEHTOB M rnHdopmaLuy,
KOTOpble B COOTBETCTBMM C HOPMAaTHBHBIMM TNPABOBBIMH aKTaMH Poccuiickon
defepalMy, HOPMaTHBHBIMKM NpaBoBbIMM akramu IIpaBHTe/nbCTBA CBep/I/IOBCKOM
06/1aCTM ¥ MYHULMIAJLHBIMY [IPABOBLIMM  aKTaMH HAaXOZATCS B PaCTOPKEHHH
OpraHoB W  OpraHu3alMii,  MpeJOCTaB/IAIOMIMX  TOCYAAPCTBEHHYIO  yCIyTy
" ¥ Y4acTBYIOLMX B MpeJoCTaB/lIeHUH rOCyZapCTBeHHOHM YC/IyTH, 32 HCKIHOYEHHEM
JOKyMEeHTOB, YKa3aHHbIX B yacTu 6 crareu 7 PefepajbHOro 3akoHa OT 27 wwonsa
2010 roga Ne 210-®3 «O6 opraHusallid IpeoCTaB/ieHns roCy/lapCTBEHHBIX
U MyHMUMIIAIBHBIX YCIyD» (nanee — denepanbHbli 3akoH oT 27 wmronsg 2010 roza
Ne 210-®3); :

3) TpeboBaThk Npe/CTaBIeHUsT JOKYMEHTOB M nH(pOpMalYK, OTCYTCTBHE U (WIH)
HEeZOCTOBEPHOCTb KOTODBIX He YKashlBa/IWCh NPH IePBOHAYa/NbHOM OTKase B IIpHEME
[OKyMEHTOB, HeOOXOZMMBIX [ TpeJoCTaB/IeHus rocyjapCTBEHHOH yciyTH, Jnbo
B IIPe/JOCTaB/IeHHUH [OCYAapPCTBEHHON YC/IYTH, 33 HCK/IIOUHHEM CTIEAYIOMNX CIyHacs.

- u3MeHeHHe TpeOOBaHMH HODMAaTUBHBIX IIPABOBBIX aKTOB, KaCAOIMXCAH
TIpeJoCTaB/IeHHs TOCYJapCTBEHHOH YCIyTH, Toce rIepBOHAYaILHOM 10JauM 3asiBIeHUs
0 IpeIOCTaB/IEHNH FOCY/JapCTBEHHOHN YCIYTH; ,

- Ha/MuMe OIMGOK B 3asB/eHUM O IPeJOCTaB/IeHHH TOCY[aDCTBEHHOH YCIyTH
¥ [OKYMEeHTaxX, TIOfAHHBIX 3asBUTe/NeM IOC/e MePBOHAYaJbHOrOo OTKasa B NPHEME
NIOKYMEHTOB, HeoOXO[MMBIX sl Ipe/joCTaB/IeHHs roCy/apCTBEHHOH yC/IyTH, Jnbo
B IIpeJOCTaB/IeHUY [OCYJAPCTBEHHOH YC/IYTH W He BK/IIOYEHHBIX B Tpe/iCTaBeHHbIN
paHee KOMITIEKT JIOKyMEHTOB;

- ICTeueHHe CPOKa Je¥CTBUs OKYMEHTOB W/ U3MEHEHHE nH(popMaLMK roce
TIepBOHAUa/JIbHOTO OTKas3a B IpreMe JO0KyMEHTOB, HeoOXOAUMBIX JJIsl IPeIoCTaB/IeHu s
rOCyJapCTBEHHOH YC/IyTH, TG0 B MPeoCTaB/IeHAH rocyjapCTBeHHOM YCIyTH;

- BLISIBJIEHHE ~ JOKYMEHTa/lbHO  TOATBEePXKAEHHOI'O ¢akTa  (TIPU3HAKOB)
ONIMGOYHOrO WIM HPOTHUBOIPABHOTO AeHCTBUS (Ge3peiicTBys) NO/DKHOCTHOTO JIMLA,
criequanucra  00JIaCTHOM rocyjapcTBeHHod ~ 6ubimMoTeKkH,  OTBETCTBEHHOIO
3a TIpe0CTaBjIeHHe TOCYAPCTBEHHOM YC/IyTH NIPU MepBOHA4aIbHOM OTKAse B ripyueme
IOKYMEHTOB, HeoOXO[UMbIX Ajis NpeJoCTaB/IeHH rocyJapCTBeHHON ycmyry, mbo
B IIpeJOCTaBIEHMH TOCYAapCTBEHHOM yCIyTH. B laHHOM ciydae B MMMCbMEHHOM BHJIE
33 TOJMHCHIO PYKOBOZHTeNs —00/1acTHOH roCyJapCTBeHHOH OHMOIMOTeKH  TIpU
TriepBOHAuaJbHOM OTKase B IpreMe [I0OKyMEHTOB, HeoOXOJUMBIX [JIs MpeAoCTaB/IeHHs
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rOCyZapCTBEHHOH YC/IyTH, 3asBUTeIb yBeZoMiseTcss 06 yKasaHHOM (axTe, a Takke
TIPUHOCATCSA W3BMHEHNS 38 JOCTaB/eHHble Heya00CTBa;

- Ipe/ICTaB/IeHus] JOKYMEHTOB, TIOATBepPKIAIOIIKX BHeCeHHe 3adBUTe/IeM IIaThl
3a TIpeI0CTaB/IeHHe rOCyAapCTBEHHOH YCIIyTH;

4) OTKa3blBaTh B TpHMEMe 3alpoca ¥ WHBIX JIOKYMEHTOB, HEOOXOMMBIX AN
TIpefoCTaB/IeHHsi TOCYAApCTBEHHOM yC/Iyrd, B C/Iyvae, ec/M 3anpoC W AOKYMEHTHI,
HeoGXOZUMbIe 7151 TIPe/JOCTAB/IeHHUs TOCY/JaPCTBEHHON YCIIYTH, TOAHE! B COOTBETCTBHH
¢ unbopMalMell 0 CpOKax M TOpsAKe IIPeJOCTAaB/eHUs TOCY/APCTBEHHOH YCIIyTH,
ony6iuKopaHHOM Ha EgjuHoM 1oprane, oGMIManbHBIX CcaiTax MUHHUCTepCTBa
1 00/1aCTHBIX TOCYAAPCTBEHHBIX OMOMIMOTeEK;

5) 0TKa3elBaTh B IPeJOCTaBIeHHH TOCY[JADCTBEHHOH YCIyIHM B Ciydae, eC/H
3arpoC ¥ IOKyMeHTbI, HeoGXOAUMBIe i/l TIPeJIOCTaB/IeHHs TOCY/{aPCTBEHHON YCIIYTH,
MOJaHel B COOTBETCTBMU C MH(OpMalueidl 0 CpoKax W IOpsfKe IpefoCTaB/IeHus
rOCYJApCTBeHHOH yCiyrH, OnyO/ImMKoBaHHOM Ha EguHom roprare, OQHIHAIbHBIX
caiitax MuHHCTepCTBa ¥ 06/1aCTHBIX FOCYAAPCTBEHHBIX GHOIMOTEK.

Toppaspen 10. McuepnbiBaromuii epeveHb 0CHOBAHUH /sl 0TKa3a B npueme
JAOKYMEHTOB, He00X0/JUMBIX /i/Ifl IPe0CTaB/IeHHs rocy/JapCTBeHHON yCIyru

25. OCHOBaHMH Mg OTKasa B TpUeMe [OKYMEHTOB, HeOoOXOIUMBIX I
TIpeflOCTaB/IeHMsl TOCYAAPCTBEHHOM YCIyTH, He MMeeTcs B CBA3U C OTCYTCTBHEM
TpeGOBaHUS K ITPeJOCTaBIeHNI0 TaKKX JJOKYMEHTOB.

Topgpaspen 11. MicuepnbiBaroiuii mepeyeHb 0CHOBAHMIA /{/1si MPHOCTaHOB/IEHHs
WJ/IM 0TKa3a B Npej0CTaB/JIeHHuH FOCyAapCTBEHHOM YC/IYrH

26. OCHOBaHHMSMM IS OTKasa B TIPeJCTaBJIeHMM TOCYAApCTBEHHOH YyCIyTH
SIBJISIOTCS CJIeAyIolMe CIydau: _

1) 3aBepilIeHHe YCTAaHOBIEHHOM 3aKOHOM MpOLieAyphl JHKBHJ ALY o6s1acTHOM
roCy/apCTBEHHON OWOJIHOTEeKH, OKa3bIBAIOLeH roCy/japCTBEHHYIO YCIyTy, pelleHHe
0 KOTOPO IIPUHSATO YUpEJUTEIEM,; "

2) OTCyTCTBMe 3ampamBaeMoit uHpopMalpu B 0ase [JaHHBIX obJiacTHOM
rocyapCcTBeHHOH O6UOIMOTeKY,;

3) HeCOOTBETCTBHE OBpaLLeHyst COflePIKaHHI0 FOCY/JAPCTBEHHOH YCIyTH;

4) 3anpalMBaeMblii 3asBUTeNeM BHJ MH(GOPMHDOBAaHMA He TIpeAyCMOTpEH
TIOPSAKOM TIpe0CTaB/IeH s FOCy JapCTBEHHON YCIyTH;

5) TEKCT 5/1IeEKTPOHHOT'0 TIOUCKOBOI'0 3arpoca He Mo/ aeTCs POUTEHHIO.

27.OCHOBaHWSI [/ TIPUOCTAHOBNEHWs IPeJOCTaB/IeHUs rOCyAapCTBEHHOH
YCIIyTH OTCYTCTBYIOT.

IToapasaesn 12. IlepeueHs yCiyr, KOTOpble AB/IAKTCA Heo0X0oUMbIMH
1 00f3aTe/IHBIME JJIs1 PeA0CTaB/IeHnsl FOCYyAaPCTBEHHOM YCIYTH, B TOM YHCITe
CBe/IeHHs 0 IOKyMeHTe (J0KyMeHTax), BbIlaBaeMoM (BBIjaBaeMbIX)
OpraHM3anMsaMH, YIaCTBYIOIUMH B NIPEA0CTaB/IeHHH roCy/{apCTBeHHOH yCIyIrH

28. YCIyr, KOTOphle SBASKOTCS HEOBXOAMMBIMH W 00si3aTeNbHBIMM - /715
TpefoCTaBleH|s [OCYAAPCTBEHHOM yCIyrd B COOTBETCTBMM C IOCTAHOB/IEHMEM
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IIpaBuTtenscTBa CBepAI0BCKOM obmactu ot 14.09.2011 Ne 1211-TTIT «OG yTBepkaeHHH
Ilepeunst yC/Ayr, KOTOpble SIBJISIOTCA HeOOXOJMMBIMH M 00s3aTe/IbHBIMH  [Ist
NpefoCTaB/IeHHsl  UCTIOJHUTEJBHBIMM ~ OpraHaMd  TOCY[apCTBEHHOM — B/IACTH
Ceep//I0BCKOI1 06/1aCTH roCyapCTBEHHBIX YCIYT U MPEJOCTaB/IAOTCS OpraHi3alyaMy,
YYaCTBYIOIMMH B [IPEJJOCTaB/IeHUH TOCyJapPCTBeHHBIX YCIIyT, U 11ops/iKa onpejeeHus
TUIaThl 3a OKa3aHWe YCIyT, KOTOpHIe SBJIAOTCS HeOOXOAUMBIMU K 00s3aTe/IbHBIMK IS
TNpefOCTaRIeHHsl  WCIIOJIHUTEJBHBIMA ~ OpraHaMM  TOCYZapCTBEHHOM  B/IaCTH
CBepA/IOBCKOl 06/1aCTH roCyAapCTBEHHBIX YCIYT», 3aKOHOAATeIbCTBOM Poccuiickon
degepaliy He IpeJyCMOTDPEHO.

29. 1A mOJyueHHs TOCYJApCTBEHHON YCIyTM B IOMeINIeHMsX O00/IaCTHBIX
roCyJapCTBeHHBIX 6U6/IMOTEK TpeGyeTcs: HaMUYHe YUTaTe/IbCKOro Ouera.

[N TIONMyueHWs UMTAaTeNbCKOro Ouaera B 067acTHOM roCyAapCTBEHHOH
6ubauoTeKe HeoGXONUMO TIPOWTH MpOLEAYPY 3aNMcH B JaHHyw 6ubimoreky
B COOTBETCTBHH C ITOPSAZKOM, YCTaHOB/IeHHbIM [IpaBr/IaMy MM0/1b30BaHus GMOIMOTEKON.

IloKyMeHTBI, HeobXOAuMble K IDebSBJIEHMIO TPH 3alkckM B 00JacTHbIe
rocyJapCTBeHHble OMO/IMOTEKH, yKa3aHbl B IyHKTe 22 AJMHHHCTPAaTHBHOIO
perjaMeHTa.

IToapa3zaen 13. IlopApok, pasMep H 0CHOBaHHA B3MMaHHUA rocyjapCTBeHHOMN
MOLLIMHBI H/IM MHOM IUIaThl, B3MMaeMoH 3a npejocTas/ieHue
rocyJapCTBeHHOH yC/Iyrd

30. l'ocyjapcTBeHHas IOIUIMHA WM MHasg [Ulata 3a MpeJoCTaB/eHHe
rOCYAapCTBEHHOH YCIyTH He B3UMaeTCs.

IToppaspen 14. Ilopapok, pasMep H OCHOBAHHA B3MMaHUsA IUIAThI
3a MpejoCTaB/IeHHe YC/IyT, KOTOpbIe SIB/IAI0TCA Heo0X0MMBbIMH U 00s13aTe/IbHBIMU
VIS IPeOCTaB/IeHUs FOCYAAPCTBEHHOH yC/TyrH, BK/Irouast MH(opMaiio
0 MeTOAMKE pacyera pasMepa TaKOM IJIaThbl

31. Yoiyr, KOTOpble SIBJISIIOTCS HeoOXOAUMBIMH U 00g3aTeIbHBIMU  JIJIs1
TpefIOCTAaB/IeHUsT  TOCYJApCTBEHHONM  YCIyrH, 3aKOHOZAATe/lbCTBOM Poccuiickor
de/lepaLyiy ¥ 3aKOHOZaTeNbCTBOM CBep/IOBCKOH 0b/1aCcTH He IpelyCMOTPEHO.

IToppaspaen 15. MakcuMa/bHbIH CPOK 0XKHAAHHA B OYepejH NpH rojaye 3anpoca
0 MPe/I0CTaB/IeHNH FOCYAAPCTBEHHOH YC/IyTH, YCIYTH, npejoCcTaB/IAeMoH
opranusanueii, yqacTByIoIei B pefoCcTaB/IeHHH roCcyaapCTBeHHOH yC/IyrH,

M IpH N0JIyYeHUH pe3y/IbTara NpefoCTaB/JIeHusA TAKNUX yCIyr

32. BpemMs OXMZAHUsSI pe3yJbTaTa NpeJoCTaB/IeHNUs rOCyZapCTBeHHOH YCIyTH
B 5/€KTPOHHOM BHJe C MOMeHTa (POPMMpDOBaHMs MOMCKOBOIO 3arpoca 3afgBUTE/IeM
cocras/sgeT He 6osiee 1 MUHYTHI.

33.TIpy /mudHoM oOpalieHHH 3asBuUTeNs B 00JaCTHBIE TOCY/apCTBEHHBIE
GUO/MHOTEKM CPOK OKHJ@HWsL B Odeped [, O(OpMIIeHHs (riepeperucTpanyn)
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ypTaTe/IbCKOro OusIeTa He Jo/DKeH IpeBbllaTh 15 MuHyT. CpOK OXKUAAHHA B OUepear
Ha JOCTYIl K aBTOMAaTU3WpPOBaHHOMY paboueMy MeCTy II0/b30BaTe/isi He JO/DKEH
TIpeBbILIAaTh

15 MHHYT.

IToapa3spen 16. Cpok ¥ NOPAAOK perucTpamiy 3arnpoca 3asiBuTe/is
0 Mpe/I0CTaB/IeHUH IOCYAapCTBEHHOM YCIIYIH M YCIyrH, NPeoCcTaB/isgeMon
opraHu3anuen, yuyacTByoLei B peoCTaB/IeHHH roCyAapCTBeHHOM YCTyTH,
B TOM YHCJIe B 1eKTPOHHOH hopme

34. [I1s1 TIOJIyYeHHs] TOCYIapCTBEHHOM YCIyTH B 3JIEKTPOHHOM BHJIE 3asBUTEJIb
(dhopMHpYyeT MONCKOBBIH 3a1pocC:

1) na Epunom noprane (https://www.gosuslugi.ru/18997/1/info);

2) Ha oQUIMA/IBHEIX cafiTax 00/1aCTHBIX FOCYAapCTBEHHbIX OMO/MMOTEK;

3)B 6ase /JaHHBIX, JOCTYIIHOM B JIOKQJbHOH CeTH KOHKDeTHOH o06sacTHOM
roCy/JapCTBeHHON GHUOMHOTeKH.

35. 3ampoc  PerMCTpUPYeTCs aBTOMAaTH3HMDOBAaHHOHM cucTeMoi He Gonee
-1 MUHYTEL

36. PercTpauysi  3arpoca  OCYILLeCTB/ISeTC aBTOMAaTHYeCKM B IOpsifiKe,
TIpe/lyCMOTPEHHOM B pasziene 3 AZMYHUCTDAaTUBHOIO PerjiaMenTa.

Tlogpaspen 17. TpeGoBaHus K NOMeIEHHSAM, B KOTOPBIX NPeJoCTaB/IsAeTCs
rocyAapcITBeHHasi yUIyra, K 3a/1y 0XXKMJaHMs, MecTaM /i/Isl 3ar0/IHeHUs 3alpoCcoB
0 NpejoCTaB/IeHNH roCYyAAPCTBEeHHOH yCIyrd, HH(POPMaHOHHBIM CTeH/[aM
c o0pasnamMy uX 3ano/IHeHUs U [epeYHeM A0KYMeHTOB, He00X0AuMBbIX
VIS IPe/I0CTAB/IeHUsA KaKA0M rocyAapCTBeHHOM YC/IyTrH, PasMelleHUIo
1 0(hOPMJ/ICHHIO BH3Ya/IbHOM, TEKCTOBOW M MYyJIbTHMeAMITHOM HH(DOpMaLUH
0 MOPsA/IKE NPeA0CTaB/IeHNUs TAKOH YCIYTH, B TOM YHC/Ie K 00ecrnedeHunro
JOCTYIHOCTH JI/Isi MHBA/IU/{OB YKa3aHHBIX 00bEKTOB B COOTBETCTBUH
C 3aKOoHo/aTeILCcTBOM Poccuiickoit @epepanuy ¥ 3aK0HOAATETHCTBOM
Crep/I0BCKO# 00/1aCTH 0 COLA/IbHOM 3aluTe HHBA/IU/I0B

37.B rmomelleHusaX, B KOTOPbIX MpeAOCTaBJsAeTCs TIOCYJapCTBeHHas YCIyra,
obecrieunBaroTC:

1) COOTBETCTBHME CAHUTAPHO-3IHAEMHUOIOIMYeCKMM IpaBUlaM W HOPMaTHBaM,
TIpaBWIaM IIPOTHUBOIIOXKAPHOM 6e301acHOCTH;

2) co3gadve MHBAIMAAM C/EAYIOIHUX YCJIOBMH IOCTYITHOCTH IIOMELeHMH
(3manmii) B COOTBETCTBMM C TpeOOBaHWAMH, YCTAHOB/JIEHHLIMHM 3aKOHOJATeJbHBIMU
1 UHBIMM HODMAaTHUBHBIMH IIDaBOBLIMM aKTaMH:

- BO3MOXXHOCTb OeCIpersiTCTBeHHOTO BXOZa B TOMelljeHus (37aHMs) ¥ BBLIXOZa
U3 HUX;

- BO3MOKHOCTL CaMOCTOSTE/ILHOIO TIEPeJBIDKEHHs] B TIOMeLleHUH (34aHuM)
B Lie/ISX JIOCTyTa K MeCTy IIPeAOCTaB/eHUs] roCyapCTBEHHOW YCIYIM, B TOM 4YHCIIe

z
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C TTIOMOII[bI0 PAGOTHUKOB 00/1aCTHBIX I'OCYIapCTBEHHBIX OUOIHMOTEK, I1pej0CTaB/ISOIMMX
rOCyZapCTBEHHYIO YC/IYTY, aCCUCTUBHBIX U BCIIOMOIaTe/IbHBIX TeXHOJIOIUH;

3) MecTamH Jij1sl O>KUZAHUsI, FHPOPMHUPOBaHUS, IprieMa 3asiBUTeeH.

Mecta oxuganust 006ecreynBalOTCST I10CAJOYHBIMU  MeCTaMH  (CTYJIbsIMY,
Kpece/IbHBIMU CEKLIMAMH, CKaMbsIMK (DaHKeTKaMK) U JPYTUMMU);

4) TyajneTHbIMU KOMHATaMH CO CBOGOJHBIM JOCTYIIOM K HUM B pabouee BpeMs;

5) MecTaMu J1Jisi XpaHeHUsT BepXHel 0feXX bl TToCeTUTeNel;

6) MecTamMi UHGOPMHUPOBAHUSL, ITpeJjHA3HAUEHHBIMH JJI1 03HAaKOMJIEHUS IPaXkJaH
¢ uH(OPMaLOHHBIMH MaTepHaiaMu, KOTOpble 000pYAYHOTCS:

- UHGOPMALIMOHHBEIMU  CTEHJAMU WX WH(GOPMAalMOHHBIMU  3JIEKTPOHHBIMU
TepPMMHa/IaMU;

- cTonaMy (CTOHMKAaMH) C KaHILIeSIPCKUMU TIPHUHA/IeXKHOCTSIMA /11 0()OPMIIeHHUs
JOKYMEHTOB, CTY/IbSIMU.

Ha mHOpMalMOHHBIX CTeH/ax B IIOMeIleHUsAX, NpejHa3sHaueHHbIX /g rpHeMa
rpakiaH, pasmelaercs HMHbopMalMs, yKasaHHas B INyHKTe 6 AJMHHHCTPaTHBHOIO
perjiaMeHTa. ’

OdopmiaeHrHe BU3YyalbHOM, TEKCTOBOM U MYJAbTHMEJUIHOM HMH(OPMAaLMU
. 0 TIOpsAKe TIPeOCTaB/eHUs] TOCYAapCTBEHHOM YC/IYIM [JO/DKHO COOTBETCTBOBATh
ONTHUMAa/bHOMY 3DWTEJIBHOMY M CJAYXOBOMY BOCIPHSATHIO STOH HH(OpMaLUH
3asBUTEISIMU, B TOM UHCJIe 3asiBUTE/ISIMH C OFPaHUYEeHHBIMU BO3MOXKHOCTAMM.

[ToMell|eHHs [/ TIOJYUEHHS YCIYTH B 3JIEKTPOHHOM BHAE IOJDKHBI OBITh
o00py/i0BaHbl ~ ABTOMATH3WPOBAHHBIMKM  pabouMMHM MecTaMHM, B TOM  UHCJIe
OCHALL[EHHLIMM CTIEIMa/IbHBIMH a[JaliTUPOBAaHHBIMM TeXHUYECKUMM CPefCTBaMU /IS
C/IenbIX ¥ C/1aboBHASAIIMX TO/Tb30BaTe1el.

ITogpaszpen 18. IokasaTe/ i AOCTYNMHOCTH ¥ KaUeCTBA rocyJapCTBeHHOH YCIyry,
B TOM YHCJIe KOJIMUECTBO B3aUMO/[eHCTBHH 3asiBUTE/IsI C JO/DKHOCTHBIMH JIHHAMU
IPH IIPeJ0CTaB/IEHHH FOCyJapCTBEHHOM YCIYyTrH U MX NPOAOC/DKUTE/IbHOCTD,
BO3MOXXHOCTD NOJIyYeHHs HH(OPMALHH 0 X0/e Npef0oCcTaB/IeHUs rocyapCTBeHHOM
YCJIyTH, B TOM YHCJ/IE C MCII0/Ib30BaHHeM HH()OPMalOHHO-KOMMYHHUKAHOHHBIX
TeXHO/I0THH, BO3MOXKHOCTbH JIM00 HEBO3MOKHOCTD I0JTyYeHHUs roCcyAapCcTBeHHOM
yCJIyrd B MHOr0()yHKLIMOHAQ/IBHOM LieHTpe IpeJoCTaB/IeHHA rocy japCTBeHHbIX
¥ MyHHIMIA/IBHBIX YCIYT (B TOM YHC/Ie B [IOJTHOM 00'beMe), B /IH06oM
TePPUTOPHUA/ILHOM NOJpa3fe/eHUH opraHa, npeaoCcTaB/IAI0LIEro
roCy/apCTBeHHYI0 YC/IYyIY, M0 BHIGOPY 3asiBHTe/ I (9IKCTePPHTOPHA/IbHBIN
MPHUHIAI), OCPeCTBOM 3aIpoca 0 NpejocTaB/JIeHHN HeCKO/IbKHUX
roCyAapCTBEHHBIX M (/M) MYHHIMNAIBHBIX YOIYT B MHOTO()YHKIHOHA/TBHOM
[leHTPe Nnpe0CTaB/IeHHs roCyJapCTBeHHBIX H MYHULIMNA/TLHBIX YC/IyT

38. ITokasaTe/AMK JIOCTYITHOCTH ¥ KauecTBa IPeAoCTaBIeHNs roCySapCTBeHHOM
YCIYTH SBJISTFOTCSI:

1) BOBMOXHOCTb ~ TIOJiyyeHHs1 MHGOPMalMM O  XOJEe  NpeJoCTaB/IeHHs
rOCyJapCTBEHHON YCJIyTH, B TOM UHC/IE C HCHO/Ib30BaHWEM MH(OPMaIUOHHO-
Te/IEKOMMYHUKALIMOHHBIX TeXHOJIOTUH; .
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2) BO3MOXXHOCTb IIO/IyUeHUsl OCy/apCTBeHHON ycoiyru B joboi obsacTHOM
rocyAapcTBeHHOH OubsMoTeKe, NpeoCTaB/sIOie TOCYZapCTBEHHYIO — YCAVTY,
IO BBIOODPY 3asIBUTEJIS;

3) CKOpOCTh BBIIIOJIHEHWS] ~ aBTOMaTU3HMPOBaHHOM CUCTeMOW  TIOMCKA
T10 3JIEKTDOHHOMY 3aIlpoCy B MHUHYTaX.

39. 'ocypapcTBeHHas ycoiyra SIBASeTCs JOCTYIIHOM /sl 0OBIX POCCHHMCKHUX
Y "MHOCTDaHHBIX TpaXKJaH, a Takke Jml 6e3 IpaXJaHCTBa, JIML], MPOXXUBAIOIINX
3a pybexxom.

40. 3asiBUTENL MOJXKET TIOJIYUHTh YCIYTY B 37IeKTPOHHOM BHZle B ceTu VHTepHeT
6e3 B3auMO/|eMCTBUS C JO/PKHOCTHBIMH JIHIIAMH.

41. T'ocypapcTBeHHass ycayra He TpefoCTaB/seTcss B MHOTO(YHKLHOHaAbHOM
LeHTpe MpefoCTaB/leHus] TOCyJapCTBEHHBIX M MYHULIMIAABHBIX YCIYT, TaK Kak
He HOCUT 3asBUTEe/IbHBIA XapakTep U IIpefOCTaB/sIeTCsl 3asBUTEN0 B MOMEHT
obpalieHus.

42. Tlpy npefoOCTaBl€HHUH T'OCYJAPCTBEHHON YCAYTHM B MOMEIIeHHH 00/1acTHOH
rOCY/lapCTBeHHON OUO/IMOTeKH ~B3aUMOJEMCTBHE 3asBUTesl CO  CIelMajuCTaMH
06J1aCTHOM rocyapCTBeHHON OUO/MOTEKY OCYLIECTB/ISIETCS B CAeAYIOMINX CIyUasix:

1) npu obparLieHuy 3asiBUTEJIS;

2) ripu ocopMIeHHH (TiepeperyucTpaLyy) YUTaTenbCKoro 6unera;

3) rpu NpeAoCTaBIEHUH 3asIBUTENTI0 JOCTYIIAa K aBTOMaTH3UPOBaHHOMY pabouemy
MeCTY I10/1b30BaTeJIs;

4)Tipyd  KOHCY/IBTHUPOBAaHMHM  3asBUTE/NI [0  BONPOCY  IpeAocTaBiieHHs
rOCyAapCTBEHHOH YCIyTHU.

B Kax#oM ciyuae BpeMms, 3aTpaueHHOe 3asBUTe/eM IPH B3aWMOJEMCTBHSX
CO creLjaqucTaMy 06/1acTHOM ToCyZapCcTBeHHOM OWO/MMOTeKM TpU IpefoCTaB/leHHH
rOCYAAapCTBEHHOH yC/IyTH, He TO/DKHO NpeBbIaTh 15 MUHYT.

Iloapa3spen 19. Muble TpeGoBaHusA, B TOM YHC/Ie YYHThIBAKOLHe
0CO0EeHHOCTH NMpej0CTaB/IeHHs I'OCyJapCTBEHHOM YCIyTH
B MHOr0()YHKIIMOHA/IbHOM L[€HTPe NMpeA0CTaB/JIeHUs rocyJjapCTBeHHBIX
H MyHULMIIQ/IBHBIX YC/IYT, 0CO0eHHOCTH Npe0CTaB/IeHus roCyjapCTBeHHON
YCIyry o 3KCTeppUTOPHa/IbHOMY NPHHIMIY (B C/1y4ae, eC/Iv roCyAapCcTBeHHas
yc/Iyra npejoCcTaB/IseTcs 10 IKCTePPUTOPHAILHOMY IPUHLIMILY) B 0CO0EHHOCTH
NpeAoCTaB/IeHUA FOCYAApPCTBEHHOH YC/IYrd B 3/IEKTPOHHOH (hopMme

43. 3asBUTeNlL ~ HUMEET T[IpaBO  TIOJIyUeHHUS  [OCYJApCTBeHHOM  YCIyId
10 5KCTEPPHUTOPHAIBHOMY TIPHHIIMITY MOCPEACTBOM obpaijeHus B /ir00yi0 06/1acTHYIO
rOCyAapCTBeHHY0 OHO/IMOTEKy, IpeJOCTaB/SIOIIYI0 T[OCYZAPCTBEHHYIO  YCIYTY,
a Takke TIIOCPEICTBOM MCIONbL30BaHMS  HMH(OPMALMOHHO-KOMMYHHKALIOHHBIX
TEeXHOJIOTUM.

44. 3asBUTeNIb MOJKET TOJMYUUTh YCIYIY B 3JIEKTPOHHOM BHJie II0CPEICTBOM
(OpMHPOBaHMS COOTBETCTBYIOLL[ET0 TOUCKOBOI'O 3arpoca:

1) na Egunom noprane (https://www.gosuslugi.ru/18997/1/info);

2) Ha o(pMLIMABHBIX CaliTax 00/IaCTHBIX rOCYAapCTBEHHBIX ONOMMOTEK;
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45. TIpu oOpaljeHyH 3a MoJyYyeHHeM I'OCyapCTBEHHOM yCIyIY B 3JIEKTPOHHOM
BH/Ie 3/IeKTPOHHAs MOATIMCE He TpedyeTcs.

Paspen 3. Cocras, noc/1eA0BaTe/IbHOCTb U CPOKH BBINO/IHEHHA
aJIMHHHCTPATHBHBIX NMpoueayp (AeiicTBUii), Tpe0OBaHUA K MOPAAKY
HX BBINO/THEHHS, B TOM YK C/Ie 0CO0eHHOCTH BBINOIHEHHA afAMHHUCTPaTHBHBIX
nponeayp (Aeiicreuii) B 3/1eKTPOHHOI dopMe, a TaKKe 0C00eHHOCTH BbINO/IHEHUSA
aJMHHHCTPATHBHBIX Npoueayp (feiicTBUil) B MHOIO()YHKIIMOHA/ILHBIX IIEHTPax
NpeAoCTaB/IEHUA FOCYAAPCTBEHHBIX U MYHHIMIA/IBHBIX YOIy

ITogpasgen 1. Ilepeyens aAMHUHICTPATUBHBIX MponeAyp (AeiCTBHIA)
IO Npe/[0CTaB/IeHHI0 IroCyAapPCTBEeHHOH YC/IyrH

46. OcHoBaHMeM [I/I1 TIPeJOCTAaBeHHs] TOCYAAapCTBEHHOW YC/IYIM SB/ISETCA
obpaiieHue 3asBUTENS (JIAYHOE UK Yepe3 CeTh WHurepHerT).

47.TIpefocTaB/ieHHe 3asBMTEII0 TOCYAApPCTBEHHOM YCIyTM TIpH  JIMUHOM
oOpalileHuy BK/IroUaeT B cebst ciefyrolye aqMAUHUCTPATUBHbIE IIPOLIE Y Db

1) samuck B 00/1aCTHYIO TOCYAapPCTBEHHYIO OuO/IMOTeKy, B KOTOPYHO 3asBUTE/b
oOpaTu/Ics 3a rOCyJapCTBEHHOM yCIyTow;

2) npelocTaB/IeHye [OCTyIa K CpPaBOYHO-TIOMCKOBOMY ariapary Oubinorek,
0a3aM JJaHHBIX Ha aBTOMAaTH3HPOBaHHOM paboueM MecTe M0/1b30BaTe/Is;

3) popmMupoOBaHHe TOMCKOBOI'O 3arpoca B 37IEKTPOHHOM BHZE MO HMMEOLIUMCS
MTOMCKOBBIM I10J15M;

4) onyyeHne pesy/abTara IPeJOCTaBIeHHs yCIyru — Oubnuorpaduueckon
HHbOpMalK 0 JOKYMeHTax, COOTBETCTBYIOLMX 3anpocy, HalJeHHO! B 3/1eKTPOHHBIX
KaTajiorax OubynoTex.

Ilpy HaIMUMKd Yy 3asBUTENS YWTaTe/NbCKOro 6Ounera, O(OPM/IEHHOIO
(1epeperuCTpUPOBAHHOI0) B COOTBETCTBUM ¢ [IpaBmIamMM I10/1b30BaHHs OHOIMOTEKOH,
NPOXOXKIEHHe AaJMUHMCTPATUBHON TMpOLeAyPEl, - MPefyCMOTPEHHON IOJIYHKTOM
1 yskTa 47 AJMMHHCTPAaTUBHOTO PerjaMeHTa, He TpebyeTcs.

48. TIpefiocTaBiedye 3asBUTENI0 TOCYLAPCTBEHHOM yCIyru npu obpalleHuu
uepe3 ceTb IHTepHET BK/IIOYAET B ceds ciiefiytoliyie afMUHUCTPAaTUBHBIE NPOLIeAY Db

1) obpaiiieHre 3asBUTE/S 3a TOCYJApCTBEHHOW yCayroi uepes ceTb VMHTepHer
k Exunomy noprany (https://www.gosuslugi.ru/18997/1/info) nnu Ha calTel 06/71aCTHBIX
rOCyapCTBEHHBIX OUOIHOTEK;

2) 1pe/iCTaB/ieHHe B YCTAHOBJEHHOM TIIOpsAKe HH(ODMAlMK  3asBUTE/ISAM
u ofecrieuenye JOCTYIIA 3asABUTEJIEH K CBEIEHUSIM O TOCYAapCTBEHHOM YCIIyTe;

3) popMrpoBaHKe ITOMCKOBOI'O 3aripoca B JIEKTPOHHOM BH/E I10 UMEIOLUMCS
TIOVICKOBBIM I10J15IM;

4) onyueHue pesyibTaTa IMpPeJoOCTABleHUS YCIyTH — Oubnmorpaduueckon
nHGOPMAaLUK O JOKYMEHTaX, COOTBETCTBYIOIIMX 3arpocy, HaleHHOW B 3/1eKTPOHHBIX
KaTajorax o6ubsmorex.
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49. TIpefocTaB/ieHye JOCTyNA K CIIPaBOYHO-TIOUCKOBOMY ammapaty Oub/voTek,
GasaM JaHHBIX GHUOIMOTEK TIpH JIMYHOM OBpAaLIeHHH OCYILeCTB/ISeTCS B 4achl paboThl
00/1aCTHBIX TOCYIapCTBEHHBIX OUOIHOTEK.

50. [IpejocTap/eHye JOCTyNa K CIIPABOYHO-TIONCKOBOMY ammapary 6ubmuorexk,
fasaM JaHHBIX mnpu obpaumjeHud uepe3s ceTb HTepHeT  OCYIIeCTB/IACTCA
B KPYTJIOCYTOUHOM DeXXHMe.

51. [ocyJapcTBeHHass yCiyra CUMTAeTCsl KaueCTBEHHO OKAa3aHHOW, eciy
3asIBUTE/TI0 B YCTAHOB/IEHHBIe CPOKM MPEJOCTaB/IeHa 3arpaluMBaemMas UM nHGopMaLys
WM JaH MOTMBHPOBaHHBIM OTBET O HEBO3MOXKHOCTH €€ BBITIOJHEeHHs IO NPUYHHAM,
TIePeUMC/IEHHBIM B ITyHKTe 26 AZIMMHMCTDPAaTHBHOIO PerjiaMeHTa.

52.TocynapcTBeHHas ~— yoiyra — 4Yepe3  MHOrOQYHKLUMOHAJBHBIA  LIEHTP
Tpe0CTaB/IeHHsI FOCYyAapPCTBEHHBIX M MYHULIMITATLHBIX YCIYT He NPeJjoCTaB/IseTCs.

IMoppaspen 2. IopsioK oCyLeCTB/IeHHs AAMUHUCTPATUBHBIX NpoLeyp
(peficTBUHIA) IPH IMYHOM 00OpAILeHHH 3asiBHTE/IS

1.1. 3amucs B 00/1aCTHYI0 TOCYAapCTBeHHYI0 OuO/IMOTEKY, B KOTODYIO
.3afBHUTe/Ib 00PaTH/ICA 3a rOCYapCTBeHHOH yC/Iyroi

53. OcHOBaHMeM /i Hauaja aJMUHHACTPAaTUBHOM TPOLIEAYDPHI SB/AETCS JIMYHOe
o6palijeHye 3asBHUTe/IS 38 OCYApCTBEHHON YCIYrol B 00/1ACTHYIO rOCyAapCTBEHHYXO
OHOMHOTEKY.

54.3amuce B O6JACTHYXO TIOCYyJapCTBeHHyHO OHOMMOTeKy OCyLIecTB/IAETCS
B COOTBETCTBUM C IlpaBu/iamy I10/1b30BaHUs OMOJIMOTEKOH, B KOTODYHO 3asBUTEJb
obpaTuics 3a roCyJapCTBEHHOH yCIyTom.

3amuch B OOJMACTHYH TOCY/apCTBEHHYIO OWO/IMOTEKY — OCYILeCTBIAETCH
TIpU TIpebABIEHUH JOKYMEHTa, YAOCTOBEPSIOLIEro IMYHOCTD (MAacTIOpT WK AOKYMEHT,
ero 3aMeHSIOLIMH), HeCcOBepPLIeHHONeTHUX B Bo3pacTe 0 14 jleT — MU JIMYHOM
TpefbAB/IeHMN  3aKOHHBIMU  TIPeJCTaBUTe/AMH  [JOKYMEHTa,  y[OCTOBEPAIOIIEro
X JIMYHOCTH (TIACTIOPT MM JOKYMEHT, €TI0 3aMeHSIOLHH).

3amuch HECOBEPIIEHHOJEeTHHX MOXKeT TIPOM3BOAWUTBCA TIPH  3all0/IHEHHH
HOpPYUMTE/ILCTBA POJUTE/ISAMH WM JIMLIAMH, UX 3aMEeHAIOIUMH.

Ilpy 3amuMcu B OGJACTHYIO TOCYAAPCTBEHHYIO GHOMMOTEKy —3asiBUTENb
unpopmupyerca o TlpaBunax I0/71b30BaHHs OMONMOTEKOH W JDYTHX JOKYMEHTaX,
perJaMeHTUDPYIOLIMX — OUOMMOTeuHy0  [esiTellbHOCTb, TOPSZOK  IPEOCTaB/IeHNs
I'OCyAapCTBEHHBIX YCIIYT.

55. [IpoAO/DKUTEIBHOCTD 3AMUHICTPATUBHOK TIPOLIe/lyPEI COCTAB/IsSET He bosee
15 MuHYT. :

56. Pe3ysbTaTtoM  BBINIO/THEHUS 'aJMUHHMCTPaTUBHOM  IIPOLeLypbl  ABJAETCH
obopmeHre yuTatensckoro Gumera (popmysnspa), KOTOPBII [jaeT IpaBO 3asBUTEJIIO
TIO/Ib30BaThCsi BCEMH YCAyramu, IpefyCMOTpeHHbIM{ IIpaBuiamMy  IMOJ1b30BaHHA
OUOIMOTEKOM, B TOM UHCJ/Ie B PeKMMe yIa/IeHHOr0 JOCTyTa.

4
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2.2. IIpefocTa/ieHne JOCTyma K  CIPaBOYHO-TIOMCKOBOMY  ammapary
GuGimoTex, 0asaM JAHHBIX Ha aBTOMATH3HPOBaHHOM paGoyeM MecTe
MoJib30BaTe/ s

57. OCHOBaHHEM JJIl Hadaja afMHHHCTPATUBHOW MpPOLEAYPhI ABJACTCS JIUIHOE
oGpallieHye 3asBATe/s 33 FOCYJAapPCTBEHHOM yC/Iyrol B 006J1aCTHYI0 TrOCY/IapCTBEHHYIO
Onub/IOTEKY Tpu Ha/IMuuH YUTATeIbCKOr'o bunera, 0(hOopMIIEHHOT 0
(TiepeperrcTpUPOBaHHOr0) B COOTBETCTBHH C IIpaBrIaMu I0/1b30BaHMs O1bIMOTEKON.

58. [IOpsiOK ~ AOCTyIIa K  aBTOMATH3UPOBAHHOMY — MECTy  IIOJIb30BATE/A
M  TPOJO/DKUTENBHOCTb  €ro  HWCIO/Ib30BAHMA  PerIaMeHTHpPYeTCA ITpaBunamu
T10/1b30BaHKsT OUOIOTEKOH.

TIOCTYTI K CIIPABOYHO-TIOMCKOBOMY armapary OMO/IHMOTeK, Ga3aM JaHHBIX MOXXET
6LITL OGECIIeueH 3asfBUTEI0 TAKKe C HCTONb30BaHHEM MHBIX HH(OPMAIOHHO-
TeJIeKOMMYHHKALIMOHHBIX ~CPE/CTB, HMEIOIUXCA B 06/acTHOH  rOCYJapCTBEHHOM
6ubHoTeKe (MHTepakTHBHOHN (LH(pPOBOH) MaHey, CeHCOPHBIX KHOCKOB U OpYTHUX).

59. Pe3y/IbTaTOM  BBIIOJIHEHHs ~ aJMMHMCTDATMBHON IIpOLEAyphl  SABIISETCH
npe/joCTaBleHye  3asBUTENIO " gocTyna K aBTOMAarTM3WUPOBAaHHEIM  CPE/CTBaM,
MO3BOJISIIOLIIAM ~ IOJIyUMTh TOCYyJAPCTBEHHYI0 YCIyry B 3JIEKTPOHHOM  BUJE,
. 1 HeoOXOZMMON KOHCY/IbTAlAOHHOM IOMOIUM B ONpEleNeHNH BHAQ, TEPPUTOPHH
TIOMCKA U JPYTHX MOMCKOBBIX KaTerOpyi.

2.3. ®opMupoBaHue IIOMCKOBOr0 3ampoca B 3JIEKTPOHHOM  BH/E
10 UMEIOIIUMCSI OUCKOBBIM IOJISAM

60. OcHoBaHKMEM M Hauaja aJMHUHUCTDaTMBHOM IIpOLe/lypbl SIB/IS€TCA
3arI0JIHEHVe 3asBUTe/IeM COOTBETCTBYIOIUMX I0Jieli 3/IeKTPOHHOM (OPMBI TIOMCKOBOTO
3arpoca. '

61. [l mosy4yeHusi FOCYAApCTBEHHON YCIYTH B 3/IEKTPOHHOM BH/E 3aABUTED
(opMHUpyeT NOHCKOBLIH 3ar1poc:

1) Ha Equnom noprase (https://www.gosuslugi.ru/ 18997/1/info);

2) Ha opULMAaIBHBIX caiTax 06/1aCTHBIX TOCY/IapCTBEHHbIX OubIHOTEK;

3)B 0ase [aHHBIX, JOCTYIIHOH B JIOKa/lLHOW CeTH KOHKPEeTHOHM 006/1aCTHOM
roCyJapCTBeHHOH O6UOIMOTEKH.

62. [Ins moJTydeHus! TOCY/JAPCTBEHHON YCIYTH B 3/IEKTPOHHOM BH/E 33ABHUTE/b
(opMMpyeT ~ TOMCKOBBIA  3ampoc 1O  HMEHUIMMCS  TOHCKOBRIM - MOJIAM
Ha COOTBETCTBYIOLYIO YC/IYTY.

TI71s1 TIO/TyYeHusl TOCYAPCTBEHHOMN YC/IYTH 3asBUTE/b CO3/[aeT TIOMCKOBBIH 06pa3s
3arpoca: orpeziensieT o6J1acTb MoucKa (Toss B dopmare RUSMARC uny. HEKOTOpbIE
u3 uux: ISBN/ISSN, kiroueBble C/0BA, aBTOpa, HU3Zarollyi0 opraHy3auio), Gpopmart
TIpe/iCTaB/IeHHs] JIAHHBIX 1 IOUCKOBbIA TePMUH.

JInst poBe/ieHusl TIOMCKA JIO/DKHO GbITh 3ar0jIHEHO XOTH OBl OJIHO TIOMCKOBOE
roJie.

®OpMaTHO-/IOTMUECKasi TpoBepKa C(hOPMMPOBAHHOTO 3arpoca OCYLECTBIIAETCH
aBTOMATHUYECKM TIOC/ie 3alloJIHeHWs 3asdBUTe/leM TIOMCKOBOrO  TI0JIA (rronieit)
5/IEKTPOHHOI (OpMBI 3ampoca. B pesysibTaT MOMCKa IONAZeT IepeceueHne BCEX
YKa3aHHBIX YCIOBHH. ,
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63. Pe3y/bTaToM  BBLIMOJHEHHS aJAMMHMCTDAaTHBHOM IpOLeJypbl  SIBJISIETCS
3ar10/IHeHHas 3asiBUTesieM (popma II0MCKOBOIO 3arpoca.

2.4. Tlonydenne pesy/bTara MpejoCcTaB/IeHHs yOIyrn — Gubmorpaduyeckon
nHpopManuM 0  JOKYMeHTaX, COOTBETCTBYWINMX 3ampocy, HadJeHHOMH
B 2/IeKTPOHHBIX KaTa/iorax 6ud/morek

64. OcHOoBaHMeM [yl Hauyajla aJAMUHMCTDAaTMBHOH IIPOLEAyPbl SIB/ISIETCS
HarpaB/ieHHe  CGOPMHDOBAHHOIO — 3JIEKTPOHHOIO — TIOMCKOBOIO  3ampoca  IyTeM
aKTHUBU3aL{MH KHOIKH ITOKCKa.

65. 3arpoc perMCTpHpyeTCcs  aBTOMAaTH3MDOBAHHOM  cucTeMoii He  Gosee
1 MUHYTBL.

Pe3y/bTaT NpeoCTaB/IeH s TOCYJapCTBEHHOH YC/IyTH NpefoCTaBiseTcs: B popme
9JIEKTPOHHOI'0 JOKYMEHTa.

66. B pe3ysibTaTe OTBeTa CUCTEMBI 3asBUTE/Ib MOXKET TIOIyYWTh [iBa BapHUaHTa
oTBeTa: «HaizeHo 0 JOKYMeHTOB» W/ Hchopmaumo 0 KOJIMUecTBe Hal[eHHBIX
JOKYyMEHTOB M YPOBHE [OCTYIIa K HUM: «OTKPBITBIA JoCTym B ceTu ViHTepHeT» (B BHZE
CCBINMKM HA TIONHBIA TEKCT JOKyMeHTa) W/IM O MeCTe XpaHeHHs [OKyMeHTa
‘B 6ubsmoTeke (63 CCLIIKY Ha TOJIHBIHA TEKCT AOKYMEHTAa).

B ciayuae oTBeTa «HabigeHOo 0 JOKYMEHTOB» 3asBUTE/Nb MOXKET IPOJO/DKHTEH
TIOMCK, W3MEHHB ITOUCKOBBIN 3aI1poc.

B ci1yyae OTBeTa CHCTeMbl O Hamuuuy Gubvorpaduueckol 3ammcy (3arnmced)
3aBUTE/IE MOKET O3HAaKOMUTBCA CO CIIMCKOM HalfeHHbIX OuOaorpaguueckux
OTIMCaHUI JOKYMEHTOB ¥ TPOCMOTpeTh Gubsyorpaduueckyro MHGOPMALVIO Ha KK bIH

JOKYMEHT.

Iloppaspen 3. Ilopsagok ocymiecTs/ieHHs aAMUHNCTPATUBHBIX NPOLEAYP
(meficTBHIA) B 3/IEKTPOHHOH (hopme

3.1. O6pamenne 3asBuUTe]IA 3a rOCYAapPCTBEHHOH YC/IyroW depes ceTb
HNutepHer

67. OcHoBaHMeM [js Havaja a,ZLMI/IHHCTpaTHBHOﬁ “TIPOLIeAYPBl  SABJISAETCA
oGpaljeHye 3asBUTe/Is 3a TOCYAAPCTBEHHO ycyro uepes cetb ViHTepHet K EfyHOMY
noprany  (https://www.gosuslugi.ru/18997/1/info) wm wHa  caiThl 00/1aCTHBIX
rocyJapCTBEHHBIX OUOIMOTEK.

68. Pe3y/bTaToM  BBINOJIHEHWS — aJMMHMCTDAaTMBHOM IpOLleAypel  ABJIAETCH
obecreueH e JOCTYIIA 3aABUTeNel K CBEIEHUSIM O TOCY/IapCTBEHHOH yCIIyTe.

3.2. IIpeAcTaB/ieHHe B YCTAHOB/IEHHOM TopsaKke WH(OPMaNMH 3asBHTe/IAM
u ofecreyeHue AOCTyIa 3asiIBUTe/IeH K CBeEHUAM 0 rOCylapCTBEHHOH ycyre

69. OcHOBaHMeM [y Hauaja aJAMWHHCTDAaTHBHOW TIPOLEAypbl  ABJISETCH
ofparljeHie 3aABUTe/s 3a FOCYLAPCTBEHHOH yCIyrod v vHpopManuer o Iopsjke ee
TIpeA0CTaBJIeHHs yepes CeThb I/IHTepHeT K ExuHomy ropTany
(https://www.gosuslugi.ru/18997/1/info) mm Ha caliThl OBJACTHBIX TOCYAAPCTBEHHBIX
6ub/oTeK. ,
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70. Ha Epunom moprane (https:/www.gosuslugi.iu/18997/1/info) u Ha camTax
06/1aCTHLIX TOCYJAPCTBEHHBIX OHUO/IMOTEK pa3MellaeTcs cleyrolas HH(QOpMAaLK:

1) vicuepIibIBaKOIIHIA ITepeueHb JOKYMEHTOB, HeOOXOAUMBIX /ISl TIPeAOCTAB/IeHHS
roCyJJapCTBEHHOM YCIyTy;

2) KpyT 3asiBUTeNel;

3) CpOK Ipe1oCTaB/IeHNs] FOCyLapCTBEHHOMN YCIYTH;

4) pe3y/bTaThl IPeJOCTAB/IEHNS [OCYapCTBEHHOM YCIyTH;

5) pasMep TIOCYJapCTBEHHOH IIOLUUIMHBI, B3MMaeMOH 3a IIpeJOCTaBJ/ieHHe
rOCyJapCTBEHHOM YCIIyTH;

6) “CUEepIBbIBAIOLMI IepeueHb OCHOBAHWM [yif NPHUOCTAHOB/IEHWs] WM OTKasa
B IpeJOCTaB/IeHUH I'0CyJapCTBEHHON YCIYTH;

7) o mpaBe 3asBUTe/A Ha ocyneOHoe (BHecyzebHOe) o6rkanoBaHHe [EeHCTBUM
(be3peficTBUSI) W pellleHHH, NMPUHATHIX (OCYLecTBAsSeMbIX) B XO/e NpeJoCTaB/IeHus
roCyZapCTBEHHON yCIIyTH;

Vudopmanus Ha EauHoM riopraje ¥ Ha caifTax 06/acTHBIX rOCyJapCTBEHHBIX
GUOIMOTEK O TIOpAAKe M CpOKax TPeJOCTaB/eHHs TOCYLAPCTBEHHON YC/IyTH
Ha OCHOBAaHMM CBeJleHMM, cojepxamuxcsi B (efepaqbHOM rocyAapCTBeHHOM
HMHGbOPMaIMOHHOM cucreme «DezepabHbIiA peecTp roCyAapCTBeHHBIX
¥ MyHULMOAIBHBIX YCayT (PyHKUMiA)», IpeJocTaB/IseTcs 3asBUTe/ o becriaTHo.

JocTyn K MHPOPMALIMK O CPOKAaX U IOpsZKe IpefloCTaB/IeHHA TOCyJapCTBeHHON
YCIIYTH OCYILeCTB/IseTCs Ge3 BBIO/IHEHHs 3asiBUTe/IeM KaKux-116o TpeGoBaHui, B TOM
yucie 0e3 MCIOMb30BaHMA IIPOrpaMMHOTO obecrieyeHMs1, YCTaHOBKAa KOTOPOTO
Ha TeXHMUYeCKHe Cpe/ICTBa 3asBUTess] TpeOyeT 3aK/IH0UeHHs IMLIEH3HOHHOT0 WIH HHOTO
CcorJIalleHus C nipaBoobsagareneM TIPOrpaMMHOI0 obecrieueHus,
NpeyCMaTPUBAIOIIEr0 B3MMaHHe I/IaThl, PerMCTPalMi0 WM aBTOPH3alMI0 3asBUTeNs
WY TIPeJOCTaB/IeHNe UM I1IepCOHA/BHBIX JaHHbIX.

71. [Ins TIOJIy4eHMss TOCYJApCTBEHHOH YCAYIM B 3JIEKTDOHHOM BH[E 4epes
obpamenvie Kk Eguuomy moprany (https://www.gosuslugi.ru/18997/1/info) sasButento
TIpe/ijlaraeTcst BHIIIOJIHUATE TIONCK B efuHON Oase jgaHHBIX «IIpefocrasrieHue JOCTYTIA
K 6a3am gaHHbIx OubsroTek CBepa/I0BCKOM obacTy».

72. Pe3y/NbTaTOM  BBITIOJIHEHUS]  aJMMHHUCTPAaTHBHOM TIPOLEJYPbl  SIBJISIETCS
TIpe/IOCTaBJIeHNe 3asBUTEJIIO OCTYIA K (popMe 3/IeKTPOHHOTrO MOMCKOBOI'0 3arpoca.

3.3. dopMupoBaHne MNOMCKOBOI'0 3ampoca B  3JJIEKTPDOHHOM  BH/e
110 UMEIIIUMCS MOUCKOBbIM I0JIAM ~

73. OcHOBaHMEM [y Havyaja afAMUHHCTDAaTUBHOM IIPOLEAYPHl  SIB/IIETCS
(opMHpOBaHUe 3afBUTEJIEM 3aMPOCa [OCPEICTBOM 3aMOJIHEHUS 3JIEKTPOHHON (OPMBI
sanpoca Ha EjguHOM moprase WM Ha OQHULManbHOM cadTe mo0Go# 06sacTHOH
roCcyJapCTBeHHOH OWO/IMOTeKH, TNpejoCTaB/IAIONIeN TOCYAAPCTBEHHYI0 — YCIYTY,
1o BLIGOPY 3asiBUTeNs, 63 HeoOX0UMOCTH JOTIOHUTE/ILHOM 110JauM 3anpoca B KaKom-
6o uHOM dopme.

74. JIns TIOJyYeHUs] TOCYJapCTBEHHOH YC/IYTH B 3/7I€KTPOHHOM BHJIE 3asiBUTEJIb
(bOpMHpYeT 3arpoc 1o UMEIOIIMMCS TIOMCKOBBIM I10/1IM Ha COOTBETCTBYIOL[YIO YCYTY.

z
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7151 TIOJTy9eHHsl TOCYAapCTBEHHOM YC/IYTH 3aABUTe/Ib CO3aeT TIIOMCKOBBIA 00pa3s
3aripoca: orpegenseT o61acTe Moucka (Ioss B dopmate RUSMARC wmm HeKOTOpble
u3 Hux: ISBN/ISSN, xioueBbie CJIOBa, aBTOpA, M3LAOINYIO opraHu3aLyio), ¢opmar
TIpe/iCTaB/IeHHUs. JAHHBIX 1 TIOMCKOBBIN TEPMHH.

JIns TpoBejieHus TIOMCKA JIO/DKHO GbITh 3arOJIHEHO XOTS OBl OZIHO TIOMCKOBOE
ToJe.

dopMaTHO-JIOrHUecKasi NpoBepKa C(OPMHPOBAHHOTO 3arpoca OCYLNECTB/IAETCA
ABTOMATAUECKH TIOC/e 3arfO/IHEeHMsl 3asBUTe/leM [OMCKOBOro 1o  (T1oJIeH)
3/1eKTPOHHON (GopMbI 3arpoca. B pesysbraT IOMCKAa TONA/ET I€peceueHre BCEX
YKa3aHHBIX YCIIOBHH.

75. Pesy/nbTaToM — BBIMOMHEHUs —a[MHHMCTDAaTHBHOH TIPOLIEAYphbI  SIB/IAETCS
3arioJiHeHHas 3asgBuTeIeM (popma IMOMCKOBOrO 3arpoca.

3.4. ITosryueHue pe3y/bTara NpejoCcTaB/JIeHus yCIyrd — 6ubmorpaduueckon
uundopManuu 0  AOKYMEHTax, COOTBeTCTBYWIIMX  3amnpocy, HaM/[eHHOH
B 3/IeKTPOHHBIX KaTajorax oubmorex

76. OCHOBaHMEM U1 Hauyaja AaIMHHHCTDAaTMBHOM IpOLeAyphbl SBJISETCS
HanpaB/ieHWe COPMHUPOBAHHOrO  3J€KTPOHHOTO  TOMCKOBOTrO  3ampoca  IyTeM
aKTUBH3aI[1K KHOIKY TIOMCKa.

77.3anpoc  pPerucTpupyeTcs ABTOMATHM3MPOBAHHONW cHcTeMod He Oonee
1 MUHYTEL .

78. PesynbTar IpeAoOCTaB/Ie€HUA roCy/JapCTBEHHOW YCAyTH TIpeoCTaB/IseTCs
B (hopMe /IeKTPOHHOI0 IOKYMeHTa.

B pesyibTaTe OTBETa AaBTOMATH3MPOBAHHOM CHUCTeMBI 3adBHTE/b  MOXET
MOJyuMTh fBa BapyaHTa OTBeTa: «HaijeHo 0 NOKYMEHTOB» WM uH(pOpMaLUIO
0 KOJIMYeCTBe HaiileHHBIX JOKyMEHTOB M ypOBHE JOCTyIa K HAM: «OTKDBITBIA JOCTYIT
B ceru VHTepHeT» (B BHE CCBUIKM Ha IOJHBIM TEKCT NOKyMeHTa) WId O MecTe
xXpaHeHUs JoKyMeHTa B 6ubmoTeke (Ge3 cCHITKY Ha TTOJIHBIM TEKCT JJOKYMEHTa).

B ciyuae orsera «HaizeHo 0 JOKYMEHTOB» 3aABMTE]b MOXET TPOJODKUTE
TIOMCK, U3MEHHB [TOMCKOBBIH 3ampoc.

B ciyuae oTBeTa CHCTEMBbI O Ha/MUUU 6rbMorpaduuecKoil 3amicy (3arvcei)
3agBUTe MOKET O3HAKOMMTHCS CO CIIHCKOM HaifeHHBIX Oubmuorpaguyeckyx
OMMCAHMI JOKYMEHTOB ¥ IPOCMOTpeTh 6ub/morpaduyeckyro MH(POPMALIO Ha KaKbIH
JOOKYMEHT.

IToppaspen 4. ITopsAfoK MCpaB/IeHUsA JONYIIEHHBIX ONeYaToK
¥ oIIM00K B BHIJAHHBIX B pe3y/ibTare NpejocTaB/IeHusA
rocyJapCTBeHHOH yC/Iyrd JOKyMeHTax

79. Pesy/bTaT TPEeJOCTABIEHHS TOCY/JAPCTBEHHOHM YC/IyrH He IpeArio/araet
BbLIJAUy JOKYMEHTOB.
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Paszpen 4. ®opMbI KOHTPOJISA 3a NPeJOCTaBIeHHeM roCyAapCTBEeHHOH YCIyrH

Ioapasaen 1. IlopAaoK oCyleCcTB/IeHUs TEKYILero KOHTPOJIs 3a co0/ioeHnem
M MCTO/THEHHEeM OTBeTCTBeHHbIMH [0/DKHOCTHBIMH JIMLIAMM T10/10)KeHHH
AJMHHHCTPAaTHBHOrO Per/aMeHTa 1 MHBIX HOPMATHBHBIX NPABOBBIX aKTOB,
yCTaHaBJmBamnmx TpeGoBaHMA K MPEJ0CTaB/IeHHI0 roCy/JapCTBEHHOM YCIyrH,

' a TakJKe MPUHATHEM UMM pellleHHi

80. BuyTpeHHUi KOHTpPO/Ib 3a COOMIOJEHHEM M MCIIOJIHEHHEM CIieLjHaliCcTaMH
06/MacTHOM  rocyJapcTBeHHOW — OMOMMOTEKM  TONOKEHMH  AJMHUHHCTPAaTHUBHOIO
perjaMeHTa ¥ MHBIX HODMATMBHBIX IIPABOBBIX aKTOB, YCTAaHAB/MBAIOWMX TPeGOBaHMs
K TIPeJOCTABJEHUI0 TOCY[apCTBEHHOM YC/IyTH, OCYIIECTB/ISETCS DYKOBOJUTE/IAMH
00/1aCTHBIX TOCYJAPCTBEHHBIX OMO/MMOTeK, NPeJOCTaB/IAIOLIMX TI'OCYAPCTBEHHYIO
yciuyry.

81. BuemHuii KOHTPOJb .3a COOMIOfeHWeM M MCIIOJHEHHEM [O0JDKHOCTHBIMU
JMIIAMH M CIIelMaNMCcTaMi 06/1aCcTHOM rocy[apcTBeHHOH OHOMMOTEKH MOJIOXKEHHH
AJJMAHHCTDAaTUBHOTO perjiaMeHTa M HWHBIX HODMAaTHBHBIX IPaBOBBIX  AKTOB,
' yCTaHaBIMBAKOIMX TpeGOBaHHUs K IPeOCTaB/IeHHIO TOCYIapCTBEHHOHN YC/IYTH, a TakKe
NPUHATHEM MU DellieHUH OCYLeCTB/IAETCS PYKOBOJUTE/IEM U AO/DKHOCTHBIMH JIMIIAMU
MUHMCTepPCTBA, OTBETCTBEHHEIMM 33 OpraHM3aluio paboTel MO MPeAOCTaB/IeHHIO
rOCyJapCTBEeHHOM YCIIYTH.

Tekywuii KOHTPOAb 3a COBJIIOJEHHEM TMOC/Ie[OBaTeMbHOCTH  [eHCTBUH,
ONpefle/IeHHbIX ~ QAMHHUCTDAaTHBHBEIMH  TIpoLleflypamMH MO TNPEe/OCTaB/IeHHIO
TOCYZApCTBEHHOM YC/IyTH, OCYLEeCTB/ISeTCS Ha IMOCTOSHHOM OCHOBE, a TaKXe ITyTeM
TIPOBe/IeHHs TIIAHOBLIX M BHEIUIAHOBBIX IIPOBEPOK MO COOJIIOEHHUI0 U HCIIO/IHEHHIO
TI0JIOYKEHWH AIMHUHHCTPAaTUBHOIO perjiaMeHTa.

IToppaspen 2. ITopsiAoK ¥ NepHOJHYHOCTD 0CYLeCTB/IEHHA IVIAHOBBIX
1 BHEIVIAHOBBIX NPOBEPOK MO/JIHOTHI M Ka4ecTBa MpejoCTaB/IeHus
roCyAapCTBEHHOMH yC/IyrH, B TOM YHC/Ie NOPAAOK U (OPMBI KOHTPOJIA
3a NOJIHOTOM M KaueCTBOM NPe/0CTaB/IeHN!sI FOCYyAapCTBEHHOH yCIyrH

82. KOHTpOJIb 3a TIOJHOTOM M KaueCcTBOM IIPeAOCTaBJIeHHs roCyZapCTBeHHOH
yoiyrd BRIoyaeT B cebs mpoBefeHue TPOBEPOK, BBLAB/IEHME W yCTPaHEHHE
HapyIIeHWH, pacCMOTPeHYe, IPUHATHE PEellleH|H 1 [TOAr0TOBKY OTBETOB Ha oOparieHus
saseUTeNell, cofepXkalue Kajo0bl HA  pelleHus,  JeHCTBUA (Ge3pmelicTBHE)
[JO/DKHOCTHBIX JIHLI, OTBETCTBEHHBIX 33 [PeZj0CTaB/IeHHe roCy/JapCTBEHHOH yCIyTH.

83. IleprOZMUHOCTb  OCYIIECTBIEHUS TEKYLLero KOHTPO/A yCTaHaB/IMBAETCAH
MHUHHCTPOM Ky/IbTYphl CBepjJIoBCKOM 00/7aCTH WIM JMLOM, HCIIOJHSIOMUM  €ro
00SI3aHHOCTH.

84. T111aHOBLIe TIPOBEPKH OCYLECTBJISIOTCS HA OCHOBAaHMM EXErOAHBIX IIaHOB
paboTel MUHHCTepCTBA.
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85. BHerzlaHOBble TIDOBEPKH TIPOBOAATCS. 10 Mepe TIOCTYIUIEHHS >Kanob
Ha JeiictBue (6e3pelicTBue) [JO/DKHOCTHBIX JIMLI B CBSI3M C TIpEJOCTaB/IEHHEM
rOCYAAapCTBEHHOW YCIyrM, a TakKKe II0 MCTeUeHHHM CpOKa YCTpaHeHWs paHee
BBISIBJIEHHBIX HapyLUeHWM [O/I0KeHHWH AJMUHHCTDATMBHOIO perjiaMeHTa U HHBIX
HODMaTMBHBIX TPABOBBIX aKTOB, YCTaHABJIHBAIOIIMX TPeOOBaHMS K TPEIOCTaBJIEHHUIO
roCyJapCTBeHHOM YCIyTH.

86. i1 1ipoBefeHUsl TMpPOBEPDKM TIOJHOTBI K KayecTBa IpefOCTaB/IeHHs
rOCyJapCTBEHHOH yCayrd (OpMHDYyeTCss KOMUCCHsL, COCTaB KOTOPOM YTBepXK[AeTcs
MuHHCcTpOM Ky/IbTyphl CBepay10BCKOM 06/1aCcTH.

87. Pe3ynbTaThl AesaTe/IbHOCTU KOMHUCCUU O()OPMIISIIOTCS [IPOTOKOJIOM, B KOTOPOM
OTMeYaroTCsl BhISIB/IEHHbIe HEJOCTAaTKU U NPeIJIOKeHUS 10 UX YCTPaHeHHIO.

IToapaspen 3. OTBeTCTBEHHOCTh AO/HKHOCTHBIX JIUI] OPraHa, mpe/j0CTaB/IsIIoIero
rocyJapCTBeHHbIe YC/IYTH, 3a pelleHus u JeiicTeus (0e3elicTBIe), NPUHUMAaeMble
(ocymiecTB/IsieMble) MMM B X0/e IIpe/J0CTaB/IeHUs rOCyAapCTBEHHOH yC/IyrU

88. IlepcoHanbHas OTBETCTBEHHOCTh PYKOBOAUTE e 06/1aCTHBIX
‘TOCYy/lapCTBeHHBIX  OubnuoTek  3a  opraHuszauyioo  paboTel  yupex/eHHs
II0 [pefOCTaB/JIeHHI0 TOCYJapCTBeHHOW yoiyrd U cobmopenne TpeboBaHHi
AJIMVHHCTPATHBHOIO perjaMeHTa 3akpelvisieTcsi B TOCYJapCTBEHHOM  33JaHHU
o6J1acTHO rocyapcTBeHHOM OUO/IMOTEKe, YCTAHOB/IEHHOM MUHHCTEPCTBOM.

89. IlepcoHasnbHast OTBETCTBEHHOCTb  CIIEelMalCTOB MuHuCTepCTRa,
3aKpeIrvIsieTcss B UX JOJDKHOCTHBIX perjlaMeHTaX B COOTBETCTBHH C TpeOOBaHMSMU
3akoHoparenscTBa Poccuiickoit eneparum.

ITogpaspaen 4. ITooxxeHus, XxapakTepu3ywiyue TpedoBaHus K NopAAKy 4 oopmam
KOHTPOJIS 32 NpejoCTaB/IeHHeM rocyJapCTBeHHO# yC/Iyrd, B TOM 4Hc/Ie
CO CTOPOHBI IPAXKAAH, UX 00be[HHEHNI 1 OpraHu3anui

90. KoHTpo/ib 3a MpeocTaBjieHreM roCyAapCTBEHHOH YCIyTH, 3a co6/IofeHreM
TI0C/Ie/I0BaTe/IbHOCTH JeHCTBUM, ONpefie/IeHHbIX aJAMHUHUCTPAaTUBHBIMU IPOLEAypaMU
IO TIpe/IOCTAaBJ/IEHHIO TOCYJapCTBEHHON YCIYTH U NPUHATHEM PelleHHH 0/DKHOCTHBEIMU
JIMIAMH, OCYIIeCTB/ISIeTCS [IyTeM IPOBeAeHHs NPOBEPOK COOIIOJeHUsT U HCIIONHEHHUs
JNO/DKHOCTHBIMH JIMIIAMH HODMATHBHBIX IIPAaBOBBIX AaKTOB, a TaKKe I10JIOKEeHHH
AJIMUHUCTPATUBHOI'O perjameHTa. ,

91. KoHTpOJIb 3a TIPeAOCTaBIeHHEM TOCyJAPCTBEHHOM YCJIYIM CO CTOPOHEI
rpakfal, ux oObeAUHEeHUN U OpraHu3allyii OCyI|eCTBIIIeTC NOCPeACTBOM OTKPBITOCTH
nesTeNbHOCTY  MUHKMCTepCTBA M 00/IaCTHBIX T'OCYJAPCTBEHHBIX OuOIMOTeK Ipu
NpefOCTaB/IeHNH  T'OCYJAPCTBEHHON YCIyTH, TIIOJyUYeHWs IIOJHOM, aKTyajlbHOH
¥ JOCTOBEpHOM HH(OpMalMy O TOPSAKE TpeAoCTaB/eHHs IoCyAapCTBEHHOH YCIyru
1 BO3MOXKHOCTH [JOCyZeGHOro paccMoTpeHust obpaieHui (kamo6) B mpolecce
I10JIyUeHUsI TOCYapCTBeHHOH YCIyTU.
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Paspen 5. JlocyAeOHbIi (BHECYAeOHBIN) MOPAAOK 00)Ka/I0BaHMs PelleHuH
U fleficTBuii (Oe3/ielicTBHA) opraHa, NpejoCTaB/IAIoLIero rocyAapCTBeHHY0 yCIyry,
ero J0/DKHOCTHBIX JINI| M FOCYAAPCTBEHHBIX IPaX/JAHCKUX CIyKalMXx,

a TaKKe pellieHuii u JelicTuii (Ge3aeiicTBMA) MHOIOQYHKIHOHA/IEHOIO L[eHTPa
Npe0CTaB/IeHHs] FOCY/JapCTBEHHbIX ¥ MyHHIMNA/IbHBIX yC/IyT,
paGoTHUKOB MHOroyHKIMOHA/IbHOI0 [IeHTPa Mpe/0CTaB/IeHUs
roCyAapCTBeHHbIX U MYHHIHIIA/IBHBIX YCIyT

IToapa3sgen 1. Undopmanus A1 3aHHTEPeCOBAHHBIX JTHI 00 ux npase
Ha jocyfeGHOe (BHecy/e0Hoe) 06xaToBaHue AelicTBui (Ge3pencTBHA)
¥ (W/IH) pellieHuid, 0CYILeCTB/IAEMBIX (IPUHATHIX) B X0/i¢ NPe0CTaB/IeHuUs
rocyapcTBeHHO# yCayru (faee —xamnoba)

92. 3asBUTeNb BIpaBe 00Ka/JoOBaThb peLIeHUs U JAeUCTBUA (6e3geiicTBue),
npuHAThIe (OCYLeCTB/IEHHbIE) B XOf€ Ipe/lOCTaBIeHHA roCy/IapCTBeHHON YCIYTH
MHUHHCTEPCTBOM, €ro JOJ/DKHOCTHBIMH JIMLIaMH ¥ FOCYJAPCTBEHHBIMK TDaKAAHCKUMU
CAYKAIMH, a Takke pelleHuss W feficteus (OespeicTBie) JO/DKHOCTHBIX JIMLL

M CIeLUaTicToB  OONACTHBIX —T[OCYAApCTBEHHBIX OuOinOTeK B nocynebHom
" (BHecypeOHOM) IOpsifiKe, B TOM uMCJie B CIy4asX, NPeayCMOTPEHHBIX cTatheit 11.1
degepanbHOro 3akoHa ot 27 utons 2010 roga Ne 210-P3.

Ioapaspes 2. Oprasbl rocyapcTBEHHOH BJIACTH, OPraHHU3alMH
¥ YI0/JHOMOYEHHbIE HA PACCMOTPEHHe XKaI00bI /IMNa, KOTOPBIM MOXeT ObITD
HampasJeHa xanofa 3asBuTe s B J0CyAeGHOM (BHeCy/ieGHOM) mopsjKe

93.B ciyuae 06kajioBaHMS peIleHWHA W [eHCTBUi (GespeticTBre) >kamoba
MOZAeTCs A/ PacCMOTpeHHs B MUHHCTEPCTBO, B MMCEMEHHON (opme Ha 6yMayKHOM
HOCHTe/Ie, B TOM UMC/Ie IpU JMYHOM IIpHeMe 3asfBHUTess, ITOYTOBBIM OTIIPAB/IEHUEM,
B 9JIEKTPOHHOM (hopme.

»Kaso6a Ha pemenuss u pjedicreus (Gesgelictue) Ha MUHHCTEDCTBO, €ro
IO/DKHOCTHBIX JIAL] W TOCYAAPCTBEHHBIX TPAKAAHCKHX — CIy’KalluXx, pelieHuH
u  peiicteuii  (OespeficTBue)  00/acTHBIX ~ TOCY[apCTBEHHBIX OubINOTEK,
UX [IO/DKHOCTHBIX JIUL] W CIIELMaJ1CTOB, TaKXKe MOXeT OLITh TMOZAHA Ha UMA
3amecturenst I'yGepHaTopa CBep/IOBCKOit 06/acTd, Kypupyrolero MHHMCTEPCTBO
cormacHO  pacripefiefieHm0  obsisaHHocTell  mexkpy — wieHamu  [IpaBuTesibCTBa
CBep/I0BCKOl 00/1aCTH, B IHMCEMEHHOM ¢opme Ha ByMa)KHOM HOCHTeJe, B TOM 4YHCIIe
IpH JMYHOM TIpHEMe 3asBUTeNA, B 3/IeKTPOHHOM ¢Gopme, TO IouTe WIX Uepes3
MHOTO(YHKLIMOHA/IBHBIH LIeHTD Mpe0CTaB/IeH:s rOCyJapCTBeHHBIX 1 MyHHMIIMIA/IBHBIX

YCAyT.

IToppasaen 3. Cnoco6bl MHGOPMAPOBAHKUA 3asIBUTEIeH 0 NOPsAKe MoAa M
¥ PacCMOTPeHHs ano6el, B TOM YHC/Ie C HCro/b3oBanueM ExuHoro noprana

94. MUHHICTEPCTBO ¥ 0671aCTHbIE FOCYAApCTBeHHbIe OHOMHOTEKH 00eCIeyrBaroT:
1) nHopMUpOBaHUe 3asIBUTE/IEN O IIOpsfKe 00XKaI0BaHHA peleHuii 1 JeficTBri
(6e3peiicTBus) MHUHMCTEpPCTBA, €ro [JO/DKHOCTHBIX JIML M TOCYyAAPCTBEHHBIX
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TPAKAAHCKUX  CIYKallMX, pelleHdd U JeicTBuii  (GesmelicTBus) 006/1aCTHBIX
roCyZiapCTBeHHBbIX OMO/IMOTEK, UX [JO/DKHOCTHBIX JIML] M CIIELHATMCTOB ITOCPEeJCTBOM
pa3mMeltieHHsI THGOpPMaLIHH: |

- Ha CTeHJax B MecTax IpeJ0CTaB/IeHus FOCYJapCTBEHHBIX YCIIYT;

- Ha Oo¢ULMaIbHBIX calTax MUHHCTepcTBAa M O0OJIAaCTHBIX TI'OCYJApCTBEHHBIX
oubmoTeK;

- -Ha Epunom nmopranre B paspmene  «/lomonHuTeNnbHas — MHGOpMaL»
COOTBETCTBYIOIEH roCylapCTBeHHOM yCIIyTH To azpecy:
https://www.gosuslugi.ru/18997/1/info;

2) KOHCYNIbTUDOBaHHE 3asBUTe/led O TIopsaKe 00’KajoBaHWs — pelleHUi
U feiicTBuii (b6e3mercTBUs) MUHHCTEPCTBA, €0 JOJDKHOCTHBIX JIML] M IOCY1apCTBEHHBIX
TPOKIAAHCKUX  CAYXKAll[UX, peleHud U JeidctBuit  (6e3meiicTBus)  006/1aCTHBIX
rOCyJapCTBeHHbIX OMOMOTEK, MX [JO/DKHOCTHBIX JIML] U CIIEIIMATHCTOB, B TOM YHCJIe
Io TesiepOHY, 3/IEKTPOHHOM I0oUTe, [PX INYHOM IIpUeMe.

IToppa3spen 4. IlepeyeHb HOPMaTHUBHBIX NPABOBBIX AaKTOB, Pery/IHPYIOIUX
MOPSAAOK JOCyAeOHoro (BHeCye0HOr0) 00)Ka/;I0BaHUsA peleHui U JelcTBUH
(De3peiicTBUA) OpraHa, Npe0CTaB/IAILIEro rocy japCTBeHHYI YCIyry,
€ro JO/DKHOCTHBIX JIMI| M FOCY/JaPCTBEHHBIX IPAKJAHCKUX C/TY)KaIHX,

a TaK)Ke peleHu U JedicrBuii (0e3elcTBUA) MHOro()YyHKIIHOHAIBLHOT'0 LieHTpa
IpeJoCTaB/IEHUs rOCYJapCTBeHHBIX 1 MyHHIIMNA/IBHBIX YCIYT, PA00THHKOB
MHOro(yHKLIMOHA/ILHOT'0 LIeHTPa Npe/j0CTaB/IeHHsA roCyJapCTBeHHbIX
U MYHHIMNAJIBbHBIX YCIyT

95. ITopsinok gocyaebHoro (BHecynebHoro) obxkanoBaHusl pellleHHH U JeHCTBUH
(6e3meiicTBUsI) MUHHCTEPCTBA, €ro JO/DKHOCTHBIX JIML] M [OCYJapCTBEHHBIX
IPaKJAHCKUX C/IYKALUX, a TAKXKe PelleHri U JeiicTBui (6e3pelicTBUS) AO/DKHOCTHBIX
JIAL] U CIELIAA/TUCTOB 06JIaCTHBIX FOCYJapCTBEHHBIX OM6/IHMOTeK peryaupyercs:

1) cratbsavmu 11.1-11.3 degepansHoro 3akoHa 0T 27 yuroiis 2010 roga Ne 210-D3;

2) mocraHosienyem IlpaButensctBa CeepasnoBckoit obsacty ot 22.11.2018
Ne 828-ITIT «O6 yreepkaenuu ITosoxkeHHsT 06 0COOEHHOCTSIX MOJauM U PaCCMOTPEHUS
)amo6 Ha pemeHus u  Jeicteus  (6e3felicTBHME) HCIIO/THHMTENBHBIX  OPraHOB
roCy/JapCTBeHHOMN BJIACTU CBepAJI0BCKOU obnacry, TIpeOCTAaBJISIOLLMX
r'OCYyZapCTBEHHBbIE YC/IYTH, UX JO/DKHOCTHBIX JIML, TOCYAapCTBEHHBIX TI'DaKJAHCKUX
CIY)KAallMX WCIIOJHUTEIbHBIX OpPraHOB rocyjapcTBeHHoH BacTh CBepAIOBCKOM
o6/acTy, TIPeJOCTAR/SIOIINX TOCyJapCTBEeHHbIe YCIYrd, a TakkKe Ha peLleHMUs
u JeiictBusn  (Oe3feiicTBre) MHOTOGYHKLIMOHA/NBHOIO LEHTpa MpeaoCTaB/IeHUs
rOCYAapCTBEHHBIX ¥ MyHULIUITATBHBIX YCIYT U ero pab0THUKOBY;

3) npukazom MunucTpa Ky/abTypbl CBepznoBckor obmactv oT 18.12.2012 Ne 375
«O6 ucronHeHMM TmocTaHoBjeHusi [IpaBuTensctBa  CBepyioBckoM — obmactu
oT 21.11.2012 Ne 1305-TIIT «O6 yTBepskaeHun IlonoxkeHus 06 0cobeHHOCTAX NOJAuU
M PacCMOTpeHMs >kajob Ha pelneHuss W geiictBus (GesfelicTBHe) UCIIONHUTE/BHBIX
OpraHoB rocygapcTBeHHod Bjactd CeepZyioBCKOH o6sacTd, IpeOCTaB/IsIOIKX
rOCy/JapCTBeHHbIe YCIYTH, U UX AO/DKHOCTHBIX JIML, TOCYAapCTBEHHBIX POKAAHCKMX
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CIy’KAlIUX HCTIOJIHUTE/IBHBIX  OPraHoB rocygapcTeeHHoi Bractd  CBepAJIOBCKOH
0671aCTH, TIPeAOCTaBIIOIIMX TOCY/JapCTBEHHBIe YCIYTH.

96. [TosHas wuHGpOpMays O TOpsAAKe TI0Jaud W pacCMOTPEHHA Kasmo651
Ha pemeHus W pedicteus (GesgedicrBue) MUHMCTEDCTBA, €ro JO/DKHOCTHBIX JIHLY
1 TOCY[JAPCTBEHHBIX TPaKIAHCKUX CyXKallMX, a TaKxKe peleHuiA U JedCTBUM
(Ge3pelicTBIE) MO/DKHOCTHBIX JIMLl M CIIELHajIMCTOB 06/1aCTHBIX TOCYJAPCTBEHHBIX
6MbnMoTeK pasMeleHa Ha EauHOM Tioprase B pasfene «JlonosTHUTE/IbHAS
uHbOpMal[Usl»  COOTBETCTBYIOLLEH rOCy/IJapCTBEHHOM  yCIyrM IO ajpecy:
https://www.gosuslugi.ru/18997/1/info.
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YTBEPXXIEH
nprika3oM MUHHCTepCTBa KYJIbTYPbI

Csep//10BCKOM 061acTr _
or T3M2NG Ne Y7/

«O06 yTBepKAeHNH
aJIMUHHCTPAaTHUBHOI'O perjiaMeHTa
Tnpe/iocTaB/ieHrs: MUHHUCTEDCTBOM
Ky/nbTyphl CBEpAIOBCKOM 06/1aCTH
roCyZapCTBeHHOH YCIyTH
«[IpepocraBneHue JOCTYTIA

K CIIpaBOYHO-TIOMCKOBOMY arnrapary
6ubmoTek, bazaM JAHHBIX»

Y aIMUHUCTPaTUBHOIO perjiamMeHTa
npefocTaB/eHys: MUHHUCTEPCTBOM
Ky/neTyphl CBEpATIOBCKOH 00/1acTH
rOCy/IapCTBeHHOH YCIyTru
«IIpepgocTraBneHre AOCTyIa

K O1ji(hpOBaHHBIM U3/aHHsM,
XpaHsIpuMcs B OuboTekax,

B TOM uMc/ie K (OHY PeJIKUX KHHT,
c yueToM coOJIIO/ieHHs TpeboBaHuM
3aKOHOJIaTe/IbcTBa Poccuiickon
deznepauyy 00 aBTOPCKUX

Y CMEXXHBIX [1paBax»

AJMUHUCTPATUBHBIN PETJIAMEHT
npepocraBaeHusA MUHHCTEPCTBOM KY/IbTYPbI Caep//10BCKOH 00/1acTH
rocyaapcrBeHHoH ycayru «IIpegocraBienue focTyna K oru(ppoBaHHBIM
M3@HUAM, XPaHAIUMCA B 6ub/inoTeKax, B ToM 4uc/e K (JOHJy PeIKUX KHUT,
c yueToM cof/1r0/ieHns TpeboBaHMil 3aKOHO/aTe/IbCTBA Poccuiickon depepanun
00 aBTOPCKHX U CMEXHBIX NpaBax»

Paspen 1. O61uue noJ10KeHust
IToppaspen 1. [IpeaMer pery/IMpoBaHus perjiaMeHTa

1. AMHHHCTPaTHBHBIN periaMeHT NpefocTap/eHyst MUHUCTEPCTBOM Ky/IbTYpb
CBepp/IOBCKOH 06sacTH  rocypapcrsenHont ycayru  «Ilpefoctaprienyie  JOCTyTIA
K OL(POBAHHBIM H3J@HUSM, XpaHAIMMCH B Oubivorekax, B TOM YHCIe K dhoHny
DeJKMX KHWF, C y4eToM cobmmojeHus TpeGOBaHHMH 3aKOHOJATE/bCTBA Poccuiickoi
depepau 006 aBTOPCKMX M CMEXHBIX IpaBax» (manee — AJMHHHUCTDATHUBHBIM
perjiaMeHT) YCTaHaB/IMBaeT IOPSAOK ¥ CTaHAAPT, MPeAoCTaB/IeH roCyJapCTBeHHOM



27

yenyru  «IIpefocTaBieHyie JOCTyna K OLM(POBAHHBIM - M3[@HMAM, XPaHAIIMMCA
B 6GuiHOTeKaX, B TOM uuciae K (OHIy pDeJKUX KHUL, C Y4eToM COO/IofeHHs
TpeGoBaHuii 3aKOHOZATenbCTBA Poccuiickor Pefepalyu 00 aBTOPCKHX W CMEXHBIX
rpaBax» (fiajiee — rocyJapCTBeHHasl yCiyra).

2. AIMUHMCTDATHBHBIM Per/IaMeHT yCTaHaB/IUBaeT CPOKU U NOC/Ie0BaTe/IbHOCTD
aIMUHUCTPATHBHBIX TpoLeflyp MUHHUCTEPCTBA KY/BTYpBI Ceep//IOBCKON  06/1acTH
(manee — MMHHCTEDCTBO), OCYLIECTB/ISIEMBIX B XOJle NPeZI0CTaB/IeHN rocyjapCTBEHHOM
YC/IyTH, TIOPSAZIOK B3aUMOZeHCTBUS MEXAY JO/DKHOCTHBIMY JIMLIaMH, B3aUMOZeNCTBHs
C 3asBUTEJISIMU.

Iogpasaen 2. Kpyr 3asBuTe/Iei

3. 3afBUTE/IMM Ha TIPeJOCTaB/eHWe TOCY/JAPCTBEHHON YCIYTH  ABJAIOTCA
(usHrUecKye 1 FOpUAYecKye UL (fanee — 3aABUTEJN).

Hopapasgen 3. TpeGosanus K NopAAKY HHYOPMHPOBAHHUSA 0 MPE/0CTAB/IEHUH
roCyAapCTBeHHOH yC/Iyrd

4, laopMupoBaHHe 3asBUTEJIEH O MOpAJKe MpPefoCTaB/IeH s roCyJapCTBeHHOH
YCAYTH  OCYLLECTB/ISIETCS  HerOCPeJCTBEHHO TOCYJapCTBEHHBIMM - IDOKAIHCKUMH
CAyKAMMA ~ MHHHCTEPCTBA M OTBETCTBEHHBIMH  JIMUAMH  IOCY/[@DCTBEHHBIX
yupexxaeniii  CBepZUIOBCKOM 00/1acTH, HaxXOAAMMXCA B BeEHHM MUHHCTEpCTBA,
TpeJIOCTABMSIOLUX TOCYAaPCTBEHHYIO yCIyTy (fanee — o6/1acTHBIe FOCY[APCTBEHHbIE
6ubIMOTEKH), TIPH JIMYHOM TIpHeMe U I10 Tesle(oHy.

WudopmupoBaHue  uyepes  roCy/ilapCTBEHHOE OrofpKeTHOe  y4YPEeXKIEeHHe
Caep/JIoBCKOH  obracTu «MHOrOQYHKIMOHANbHEIM ~ LIEHTP  TPeJOCTaB/IeHN
rOCY/JapCTBEHHBIX ¥ MyHHLIMIIAJBHBIX yCIyr» (fanee — MHOTO(YHKIJMOHAIBHEIHA LEHTD
TpefoCTaB/ieHHss TOCYAApCTBEHHBIX W MyHULMIIATbHBIX yeayr) W ero (uavansl
He TpeJyCMAaTpHBAeTCsA, TaK Kak IOCY/apCTBeHHas yciayra He HOCHUT 3asBUTE/IbHBIN
XapakTep U NpeJioCTaB/IsAeTCA 3asiBUTe/I0 B MOMEHT obpareHusl.

5. MudopMupoBaHye O TMoOpsiike TPeJoCTaB/IeHuns roCcyJapCTBeHHOM YCIyTH
OCYLIIECTB/IAETCS CJIeYIOLTIME Criocobamu:

1) B HH(OPMAIAOHHO-Te/IEKOMMYHHKALMOHHOH CeTH «uTepHeT» (Janee — CeTh
VinTepHerT):

-B (efepanbHOM TrOCY/apPCTBEHHOH nH(pOpPMaMOHHOM  cucTeme  «EMHBIN
TI0pTajl TOCYJAPCTBEHHBIX ¥ MYHHMIMNANbHBIX YCIyT (bysxiumi)» (nanee — EfuHBIA
ropTai) 1o ajpecy: https://www.gosuslugi.ru/18538/1/info;

- Ha o(puLa/ILHOM camite MuHHCTepCTBa (www.mKkso.ru,
http://mkso.ru/gosuslugi);

-Ha oOHMIMaNBHOM CaiiTe TOCYZJapCTBEHHOTO AaBTOHOMHOIO - yHPE&XK/EHUH
Ky/bTypbl CBepA/IOBCKOM 06/1acTy «CBepAiIoBCKas obs1acTHas yHUBepCa/lbHas HayJHas
oubnroTeKka HM. B.T". Be/TMHCKOro» (www.book.uraic.ru,
http://book.uraic.rw/files/raznoe/gosuslugi.htm);
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-Ha OQUIMaTLHOM CaliTe rOCyJapCTBEHHOro ~ OHOPKETHOrO  yUpeXK[eHHs
Ky/IbTyphl CBep//IoBCKOM 06macTi «CBep/noBckas obsacTHas 6ubanoTeka Ans feTel
51 MOJIOZIeKU HM. B.IL KpanusrHa» (www.teenbook.ru,
http://www.teenbook.ru/biblioteka/dokumenty/);

-Ha o¢WLMaTLHOM caiiTe TOCyJapCTBEHHOro O/DKETHOrO  yUpeK[eHHs
Ky/nbTyphl CBepajioBckoll obsacti «CBep/jioBckast 00sacTHas MeXHalHOHa/IbHAs
6ubmoTexa» (www.somb.ru. http://www.somb.ru/2014-04-22-04-47-06.html);

-Ha oQMLMaTbHOM caliTe TOCyAapCTBEHHOro OO/PKETHOro  yupeXk[eHHs
KyasTypsl CpeppyioBckol ofimacti  «CeepanoBckass — ofnacTHas — CrelMabHas
6ub/MOTEKA IS CIerbIx» (Www.sosbs.ru, http:/www.sosbs.ru/about/service/);

2) HEIOCPeCTBEHHO B MOMEIIeHHsAX 0B/IaCTHBIX IOCYJapCTBEHHBIX OnOmOoTeK:
Ha MHQODMALMOHHBEIX CTeHZaXx M B (GopMe JIMYHOIO  KOHCY/IbTHPOBAHHS
CreLaiCTaMy, OTBeTCTBEHHBIMHU 33 NPeJOCTaB/IeHHe TOCY/JAPCTBEHHOH YCIyTH;

3) B peK/IaMHO# POSYKLMM Ha OyMaKHBIX HOCHTEIAX;

4)npu obpaweHny 10 TeneoHy B MHHHCTeDCTBO WIH B obnacTHble
rOCYZApCTBeHHbIe GUOIMOTEKH — B BHJE YCTHBIX OTBETOB Ha KOHKDETHbIE BOIDOCEHL
cojiepyKalljuX 3arpaiBaeMyro WH(OPMALHIO;

5) Ipy 0GpallieH:H 10 3JIeKTPOHHOM moure B MHHHCTEPCTBO WM B obacTHbIE
rocyjapcTBedHble OHOIMOTEKM — B (OpMe OTBETOB HA IIOCTABJIEHHBIE BOIPOCHL
Ha ajipec 3/IeKTPOHHOM I10UThI 3asIBUTES;

6) npu MMCLMEHHOM ofpallleHuy (3arpoce) B MUHNCTEPCTBO WX B obnacTHble
rocyapcTBeHHble GHOIHOTeKH — B (opme MH(POPMAIMIOHHOIO MUChbMA Ha OyMa)KHOM
HOCHTeJIe, [epelaHHOro MOUTOM MK HeroCpeJCTBEHHO 3asBUTE/TI0 Ha PYKH;

7) pu JIMYHOM OOpallileHMH TPaXZaH WM YIIOTHOMOUEHHBIX TIpe/iCTaBuTeNneN
oprauu3aruii B MUHHCTEPCTRO.

6. B cetn VuTepHeT, Ha MHPOPMAUMOHHBIX CTeH/AaX B IOMEIIEHMSX 0061aCTHBIX
roCy/apCTBEHHBIX 6UG/IMOTEK Pa3MelliaeTCs Clie/lyroLias HHOpMaLs:

1) mo/HOe HaUMeHOBaHMe X IO/HBIE TIOYTOBBlE ajpeca MuHMCTepCTBa
¥ 06/IaCTHBIX TOCYJAPCTBEHHBIX OMOMIUOTEK,;

2) rpa¢mk (pexxum) paboTel MHUHHCTEPCTBA M 06J1aCTHBIX T'OCYJAapCTBEHHBIX
OUO/IHNOTEK;

3) HOMepa KOHTaKTHBIX Te/lepOHOB, azipeca 57IEKTPOHHO# MOYTB! ¥ OQULIHA/IbHBIE
caiiTbl MUMHKCTEPCTBa M 06/IaCTHBIX TOCY/JAPCTBEHHBIX OHOIMOTEK;

4) TIOpSAZOK TIpeJOCTaB/eHMs TOCYapCTBEHHOM YCIyTH U yCIyT, KOTOPBIE
AB/IFOTCSL. HeOOXOJUMBIMH M 00s13aTe/IbHBIMU /171 TIPeJoCTaB/IeHH roCyJapCTBEHHOMN
yoayry,

5) agpec ExuHoro noprasna.

YkasaHHas MHGOPMALMs NPeJoCTaB/IseTCs rpakiaHaM U Ipy UH(GOPMHPOBAHUU
WHBIMU CrIoco6aMy, YKa3aHHBIMH B ITyHKTe 5 AJMUHUCTPaTUBHOI'O per/laMenTa.

7. OCHOBHBIMM TpeGOBaHMSIMH K HMH(PODMUDOBAHMIO TIDKAAH O IOPAJKE
IpeJoCTaB/eHUs] TOCYJApCTBEHHOM —yCIyTH M yC/IyT,  KOTOpble  SABJIANOTCAH
HeoBXOAUMEIMU U 00s13aTe/IbHBIMA /71 [1PeJ0CTaB/IeHHs rOCy/IapCTBEHHON YCIIYTH,
SB/IAIOTCS [JOCTOBEDHOCTh IPEJOCTaB/IsseMOd HMH(OpPMALMM, UeTKOCTb H3/I0XKeHNs
uH(pOpMALHH, IT0/THOTa UH(OPMUPOBAHUS. ,
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8. ITpu ObLIeHMH C TpaXiaHamH (1o TeleOHY WM JIMYHO) rOCYZApCTBEHHbIE
rpaKIaHCKHe —CIyXKalipe MUHKMCTEPCTBA W OTBETCTBEHHBIE JIMLA 00/1aCTHBIX
roCyAapCTBEHHbIX OWOIMOTEK JO/DKHBEI KOPPEKTHO W BHHMATEIBHO OTHOCHUTBCS
K TpakJaHaM, He yHIDKasg MX 4ecTb ¥ JIOCTOMHCTBO. YCTHOe HH(OPMHUDOBAHUe
O TMOpsfKe TIPeJOCTaBeHHs TIOCYJapCTBEHHOH YC/IyTM [JOJ/UKHO —TPOBOJUTBCS
C UCTIO/IBb30BaHKeM O(HIIHaNTbHO-[e/I0BOr0 CTUIS peyH.

9. MudopMupoBaHre IpakjaH O IOps/Ke IpeA0CTaB/IeHHs rocyjapCTBeHHOM
YCIIYTH MOYKET OCYLIECTB/IATLCS C HCIO/Ib30BaHIeM CPefiCTB aBTOMH(OPMHUPOBAHKS.

Paspen 2. CTanjapT NpejoCTaB/IeHNs FOCYJapCTBEHHOH YCIyTH
IMoapaspen 1. HanmeHoBaHHe rocyiapCTBEHHOH YCTYyTH

10. HaumeHOBaHMe rocyjapcTBeHHoH yclnyrd — «lIpefocraBienne JOCTyTa
K OLM(POBAHHEIM W3JaHUsAM, XpaHAUIMCS B OubvoTeKax, B TOM 4YMC/e K dbonHry
PEJKUX KHMI, C y4eTOM cobiiofieHiss TpeOGOBaHMI 3aKOHOJATENbCTBA POCCHACKOH
deneparpy 06 aBTOPCKUX M CMEXKHBIX IpaBax».

IMogpaspen 2. HanmeHoBaHue Oprana, npejoCcTaB/IAMIero
roCyAapCTBEHHYIO YCIyry

11. OpraHuzanyio NpeJOCTaB/IeHUs TOCY[AapCTBEHHON YCIYTH OCYyIIeCTB/IAET
MuHUCTEpCTBO.

12. HeriocpencTeeHHOE rpefoCTaBjieH1e roCyZjapCTBeHHOH YCIIyTH
OCYLLeCTBIIAIOT 06/1aCTHBIE TOCY/AAPCTBEHHbIE OMO/IOTEKH:

1) rocyfapCTBeHHOe — aBTOHOMHOE — YUpeXX/JeHHe  Ky/bTypbl CBep/I0BCKOH
obmactu  «CeepiyioBckass  o6sacTHag — yHHBepcaslbHas — HayuHas bubuoTeka
M. B.I'. beslmHCKOro»;

2) rocyapcTBeHHoe 610/KeTHOe yUpeXx/jeH e KyIbTypbl Cepep//I0BCKOM 061acTu
«CBepaIoBcKas ofacTHas 6ubroTeka Ay ietel 1 Mosofexu uM. B.IL KpanuBuHa»;

3) rocyzapcTBeHHOe 610/)KeTHOE yUpeXX/jeHre Ky/IbTyphl CeepJ10BCKOH 06macTu
«Cpep/yioBcKast 061acTHas MeXXHalMOHa/IbHas onbmoTeKa»;

4) rocyapcTBeHHOe OHO/KEeTHOE yUpeX/eHHe Ky/IbTypbl CeepJI0BCKOH 06/1aCTH
«CBep/yIoBCcKast 06J1acTHas CrieljabHas 6nbroTeKa i CIenbIX».

ITogpasaen 3. HanmenoBaHue OPraHoB ¥ OpraHusanymy, oOpaieHue
B KOTOpbIe Heo0X0ANMO Ji/Isl MPeA0CTaB/IeHus rocyAapCTBeHHOH yCIyru

13. [TpefocTaBneHye TOCY4apCTBEHHOM YC/IyTH He TIPeAyCMaTpHBaeT II0/MyeHue
[OKYMEHTOB, WCTOYHHKAMH TPeJOCTAaB/IeHHs KOTOPBIX SB/IOTCA MHbIE OpraHel
rOCyJapCTBEHHO BJIaCTH, OPraHbl IoCyJapCTBEHHbIX BHeOIOIKeTHBIX (POHZ0B, OPraHbl
MECTHOrO CAMOYTIPAB/IeHHs] MyHHLIMNANbHEIX 00pa3soBaHUH B CBepAJIoBCKOM 06/1acTu
1 OpraHu3aLyu.
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14. MuHMCcTepcTBO ¥ 00O/IacTHBIE [OCYZApcTBeHHble OMONMOTEKH He BrpaBe
TpeGOBaTL OT 3afABMTE/Sl OCYLIECTBIEHHMS OeHCTBUH, B TOM 4MC/e COIVIACOBaHHH,
He0BXOMMBIX /IS TIOMy4eHHUs TOCYJapCTBEHHOMN YCIyTH U CBA3aHHBIX C o0paleHreM
B MHBIE TOCYJapCTBEHHbIe OpraHbl, OPraHel MECTHOIO CaMOyTIpaB/IeHus, OpraHM3atiyy,
33 WCK/IIOUEHHeM IIO/IyYeHWs YCAyT W TIOJyYeHHs JOKYMEHTOB ¥ HWH(GOpMaLuy,
NpeJoCTaBAsgeMbIX B pe3y/bTaTe IIPeOCTaBlIe€HHs TAaKHUX YCIyT, BKIIOYEHHBIX
B TIepedeHb YC/IYT, KOTOpble SBISIOTCS HeOOXOAUMBIMM W 00s3aTeIbHBIMM JiIsd
TIpeioCTaB/eHsl  [OCYJapCTBEHHBIX  YCIYr,  YTBEPXKIEHHBI  IIOCTAaHOB/IEHHEM
TpaButenscTBa CBepasioBckoi obsacty ot 14.09.2011 Ne 1211-TTTT «O6 yTBep>kaeHHH
Ilepeuns YCAyT, KOTOpHIE SIBISIIOTCS HeOOXOAMMBIMM M 00s3aTesbHBIMU - [I/IA
MpeOCTaBIeHHs  WCTIOJHUTEJLHBIMA — OPraHaMM  FOCY/|@pCTBEHHOH  B/IacTH
Ceep//I0BCKOM 06/1acTH roCcyAapCTBeHHBIX YCIYT ¥ NPeJOCTaB/IAI0TCA OpraHu3alysimMy,
YUaCTBYIOMIMMHU B NIPeJ0CTaBIeHUH IOCyAapCTBeHHbIX yCiyT, 1 [Topsjka onpenesneHus
IUIATHI 3a OKa3aHHe YC/yT, KOTOphIe SIBJSIOTCS HeOOXOAMMBIMU U 00513aTe/bHBIMU A
IIpe/IOCTaB/IeHHA  WCTIOJHUTENHBIMU ~ OPraHaMuM  TOCYZ@DCTBEHHOH — B/IacTH
Caep/1oBCKOM 0651aCcTH TOCY/JapPCTBEHHBIX YCIIYT».

Ioxpaspen 4. Onncanue pe3y/bTaTa NpeAoCTaB/IeHHs FOCYJAPCTBEHHOH YC/IyTH

15. Pe3ynbTaTOM NpeAOCTaB/IeHHs [OCYJAapPCTBEHHON YC/IYTH SBIAETCA JOCTYII
K OLM(POBAHHBLIM M3[@HUsAM, XPaHSIUMCS B (OHAAX O0ACTHBIX TOCY/[APCTBEHHBIX
6UOMMOTEK, B TOM 4KC/Ie K (POHAY PeaKUX KHUI, C yueToM cobmofeHus TpeGoBaHHi
33KOHOJATe/bCTBa Poccuiickoit Pepepanjii 00 aBTOPCKMX M CMEXHBIX TPaBaxX
(13 NI0Ka/IBHOM ceTy GHB/IMOTEKY HIK B PeXKIMe YAaNeHHOr0 JOCTYTIa).

16. B pesynnTaTe MpefoCTaBleHUs] TOCYJaPCTBEHHON YC/IYTH 3asBUTE/b MOXKET
TIOJTYUUTE JOCTYIL: »

1) K JOKyMEeHTaM M TeMaT{4eCKUM KOJUIEKLSAM, CO3JaHHBIM U OL(POBAHHBIM
6rOIHOTEKOH (KHUTH, B TOM YKC/Ie U3 (OHZA PefKOW KHWIH, KpaeBeUeCKHe U3fiaHusl,
My3bIKa/IbHO-HOTHAsI JITeparypa, CTaTbu W3 IepHOANYecKHX u3fiaHui, COOPHHKOB,
CaMOCTOsITe/TbHbIE N3[aHNs);

2) K CaMOCTOSTEJBHBIM 3/IEKTPOHHBIM H3/JaHMAM, He HKMEIOIM IledaTHBIX
aHaJIorOB;

3) K SJEeKTPOHHBIM H3[AHHUAM Ha CbEeMHBIX HOCHTEIAX — KOMIIAKT-JHCKEX,
¢isiKapTax (ayAUOKHUIH, pasBHBAIOLIKe NTPOrpaMMbl U HHOe)

17. Pe3ynbTaT IpefoOCTaB/IeHHs YCJIYTd 3aBUCHT OT dbopmMel  obpalLieHHs
3asBUTENS: uepe3 ceTh VIHTepHeT WM IIPY JIMYHOM OOpaijeHuy B KOHKDETHYXO
06JIaCTHYO FOCY/IAPCTBEHHYIO OHOIHOTEKY.

MHdopMalyst MO>KeT ObITh IPe/[0CTaB/IeHa 3asBUTEII0:

1)B BHje 3/EKTPOHHOIO JOKYMeHTa B LudpOBOM (opmare (rpaduueckom,
TEKCTOBOM, My/IbTHMeAWa) — JJs1 OLM(POBAHHBIX W3/jaHHUH, He SBJIAIOLMXCS
06BLeKTaMH aBTOPCKOI'O TIpaBa,;

2) B Bufle 6ubmMorpaguueckoil 3ammcy, cofepralieit HMHGOPMaLMI0 O HaJIMUUH
3/IeKTPOHHBIX JIOKYMEHTOB Ha CBhEMHBIX HOCHTENSX (KOMITAKT-JUCKaX, du13ImKapTax
¥ APYTMX) WM O HAJIMUMY JOKYMEHTa B 3/IEKTPOHHOM BH/Ie C BO3MOXHOCTBIO ZIOCTyTIA
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K HeMy U3 JIOKaTbHOM ceTH 06/IaCTHOM rocyfiapCTBEHHOM 6MOIMOTEKH, SBJISIOLLENCS
JepykaTesieM AaHHOIO JOKyMeHTa.

18. Vindopmaiys Npe/CTaB/IsgeTcsl 3aABUTENI0 B BU/JE 3/IEKTPOHHOIO JIOKYMEHTA
B KPaTKOH MM TIOTHOH dopMme:

1) kpaTkas gopma:

aBTOD;

3arjaBue;

TOJI M3[,aHHsI;

MECTO U3JaHUS;

ISBN;

U3]aTe/IbCTBO;

06BeM JOKyMeHTa (B CTpaHHIaX WM MerabaiTax);

MEeCTO HaXOXJeHus: AOKyMeHTa (B BHJE KpaTKOro Has3BaHUs OubMoTEKH —
JiepyKaTes U3aHus);

MEeCTO XpaHeHus: 9JIeKTPOHHOM KOIMK  JaHHOIo  [JOKyMeHTa (ccrpuka
Ha 5/71eKTPOHHYIO KOIIHIO JOKYMEHTa).

2) nosiHas ¢opMa:

6ubmorpacdryeckas 3anych 3K3eMIUIsipa OKYMEHTa;

MeCTO XpaHeHMs IeKTPOHHOM KONMMM JIOKYMeHTa (CChIIKa Ha 3JIEKTPOHHYIO
KOIIHIO IOKYMeHTa).

19. Bubmorpaduueckas 3alycCh COLEPKUT MH(POPMALHIO 06 yc/moBuaAX JOCTyTIa
K II0/IHOMY TeKCTY JOKYMEHTa:

1) OTKPBITEIH JOCTYN B CeTH VIHTEpHeT;

2) JOCTYN M3 JIOKAIbHOM ceTu 06/1acTHOH rocy/apCTBeHHOH 6ubavoTeku —
JeprKaresisi JOKyMeHTa.

IToppa3sgen 5. Cpok npeocraB/ieHus roCyapCTBEHHOH yC/Iyry,

B TOM YHC/Ie C y4eTOoM HeoGXoAuMOoCTH ofpaleHus B OpraHd3anuy,
yuyacTBYIOLHeE B NPe0CTaB/IeHHH rocy/apCTBeHHOH YC/Iyrd, CPOK
IPHOCTAaHOB/IEHHS NPe/0CTaB/IeHUsA rocyJapCTBeHHOH yUIyTd B CIy4ae,
eC/Id BO3MOXHOCTB IIPHOCTaHOB/IeHMsl IPeyCMOTPeHa 3aK0OHOAaTe/IbCTBOM
Poccuiickoin ®efepanuu ¥ 3aK0H0JaTe/IbLCTBOM CBep//1I0BCKOH 006/1aCTH,
CPOK BbIjjaud (Hanpas/IeHus) OKYMEHTOB, AB/IAIOIIHUXCH Pe3y/IbTaTOM
npeJoCcTaB/IeHns] FOCYAPCTBEHHON yCIyry

20. T'oCy/apCTBeHHass ~yCayra IpefoCTaBiseTcs  3asBATEMO B MOMEHT
oOpatreHusl.

BpeMsl TpefOCTaB/IeHHs] [OCYJapCTBEHHOH yCIyTH C MOMEHTA (OpMHUpPOBaHUS
571eKTPOHHOT'O 3aIpOCa 3asBUTe/IEM COCTaB/IsIeT He Dostee 1 MUHYTEL.

IToapaspen 6. HopMaTuBHbIe IPaBOBbIe AKThI, Pery/Inpyolye NpeioCcTaB/IeHne
rocyAapCTBeHHOH yC/Iyrd

21. TlepeyeH» HOPMATUBHBIX [PABOBBIX AKTOB, PEry/IMPYIOLIMX TPE/IOCTAB/IEHHE
rocyJapCTBEHHON YC/IYTH, C YKa3aHHeM HX PeKBM3UTOB U MCTOYHMKOB 0hHLMATBHOI0
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ONyO/MMKOBAaHWS pasMelleH Ha OGUUMATbHOM cakite MHHHCTEDCTBA IO afipecy:
www.mkso.ru, http://mkso.ru/gosuslugi u Ha EguHoM mopTage MO ajpecy:
https://www.gosuslugi.ru/18538/1/info.

MunucrepctBo  obecrieynBaeT  pasMelljeHHe W aKTyalH3alMi0  IepevHsda
YKa3aHHBIX HODMATUBHLIX NPABOBBIX aKTOB Ha CBOeM OQMLMAIbHOM CaiTe, a TaKKe
Ha EauHoM noprare.

IToapaspen 7. cuepnbiBaouil epeyeHb J0KYyMEHTOB, HEe00X0JMMBIX
B COOTBETCTBHM C 3aKOHOAATe/IbCTBOM Poccuiickoin @eepanun
¥ 3aK0HO0/JaTeIbCTBOM CBepA/IoBCKO¥ 00/1aCTH /1A NMPe/[0CTaB/IeHUs
rocyapCTBeHHOH yC/Iyrd U YCIYT, AB/IAIIUXCA HeoGX0MMBIMH
1 00s13aTe/ILHBIMH /IS IIPEI0CTaB/IEHNs FOCY AAPCTBEHHOH YC/IyTH U NOJ/IeXXaluX
npe/CTaB/IeHUIO 3aABUTE/eM, CIoco0bI X MOJTyYeHHUs 3asBUTe/IeM, B TOM YHC/Ie
B %/IEKTPOHHOU (hopMe, IOPAJIOK MX NPeACTaB/IeHHUs

22. [lnst TIONy4eHMs TOCYAApCTBEHHOM YC/Iyr¥ OT 3asBuTesiel He TpeOyercs
TpesiocTaB/eHKe JOKYMeHTOB (6/1aHKOB, popM o6palleHuii 1 1Hoe).

23.T'ocyapcTBeHHas ycjiyra IpeJoCTaB/seTCsl 3asBUTENI0 Ha OCHOBaHWH
" obpalieHuss B YCTHOM (opMe, a TakkKe MOCPEACTBOM (HPOPMHUPOBAHMS 3/IEKTPOHHOIO
TIOMCKOBOTO 3arpoca B ceTd VIHTepHer W uepe3 Ejumeii nopran. IIpexcTaprienne
JJOKYMEHTOB OT 3asBUTEJIS1 /151 IPEJOCTaB/IeHHUs YCIYTH He TpebyeTcsl.

24.TIpu  oOpawjeHuy uepes ceTh VIHTepHeT  3asBUTE/b  3allOJIHAET
COOTBETCTBYIOIIE 10J1s1 POPMBI [IOUCKOBOTO 3arpoca.

25. TIpefoCTaBNeHe FOCYJADCTBEHHOM YCIYTH B TIOMEWeHHsX 00/7acTHBIX
rOCYZAPCTBEHHBIX BHB/IIOTEK OCYILIECTBIAETCS DY HAJTMIMU UMTaTe/IbCKOro burera.

UypraTeNbCKUll 6GH/eT BBIJAeTCA B COOTBETCTBMM C  IIOPSJKOM  3allvCH
B KOHKpPETHyI0 GHO/IMOTeKy, ycTaHOB/IeHHBIM [IpaByiaMi 10/1530BaHUSA 6UOIMOTEKOM.

3amuch B o6siacTHBIe TOCyJapCcTBeHHble OHOMMOTEKHM — OCYIIECTB/IAETCH
110 MpefbABNEHUH JOKYMEHTa, YAOCTOBEPSIOIEr0 JMUHOCTE (TaCTIopT MK JOKYMEHT,
ero 3aMeHsIOLIMI), HecoBepIIeHHONeTHHX B Bo3pacTe 10 14 jer — Mpu JUYHOM
TpefbABIEHAM  33KOHHBIMH  TPeJCTaBUTENSIMH  JOKYMEHTa,  y/OCTOBEPSIOLIEro
WX JIMYHOCTG (TACTIOPT MJ/TA JJOKYMEHT, ero 3aMeHAIILHH).

3alHCh HEeCOBEPINEHHONETHUX MOXKeT TIIPOM3BOAWTBCS IPH  3aIl0/IHEHUH
TIOPYUUTe/ILCTBA POAUTE/IAMH HUIH JINLIAMH, UX 3aMEHSIOIIUMH.

IMoppaspen 8. VicuepnibiBaloMii nepeyeHb AOKYMEHTOB, He00X0JUMBIX
B COOTBETCTBHH C 3aKoHOAaTenLCcTBOM Poccuiickoi Mejepanyu
¥ 3aKoHOAaTeIbCcTBOM CBep/UIoBCKO# 06/1acTH AJIsA MpeoCcTaB/IeHUs
rocyapCTBeHHOMH YC/IyrH, KOTOpble HAXOAATCA B PaClopsDKeHHH
roCy/apCTBEHHbIX OPraHoB, 0PraHOB MECTHOI'0 CAaMOYNPAB/IeHUA H MHBIX

OpraHoB, y4acTBYIOIHX B IPe0CTaB/IeHAH F0CylapCTBEHHbIX YC/IYT, H KOTOPbIE
3asIBUTe/Ib BIIPaBe NpeCTaBUTh, @ TAKXKe CHOCO0BI MX MO/TyYeH s 3asBUTe/IAMM,

B TOM YHC/Ie B 31eKTPOHHOI (hopme, IOPAAOK UX NMpeACTaBIeHUA

26. [IoOKyMeHTOB, HeoOXOAUMBIX B COOTBETCTBMM C  3aKOHOJATE/ILCTBOM
Poccuiickoli defeparii M 3aKOHOAATeTbCTBOM — CBepAJIOBCKOH obmacty  AJs
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NpPeJ0CTaB/IeHHsT TOCYAAapCTBEHHON YCIYTH, KOTOPhIE HAXOJATCSI B PacCHOpsUKeHHH
TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYTIDAB/I€HMs M HHBIX OPraHOB,
Y4aCTBYIOLMX B TIPESOCTaB/I€HUH OCYJAPCTBEHHLIX YC/YT, He IIPeyCMOTPEHO.

IToppasaen 9. Yka3aHue Ha 3anpeT TpeGoBaTh OT 3afABUTE/IA NPEACTAB/IeHUA
AOKYMEHTOB ¥ HH(OpMaLHu 1IN 0CYIeCTB/ICHUs el CTBHi

27. IO/DKHOCTHBIE JIMLja M CIIeLMaJMCThL, OKasblBalolljie IOCyJapCTBEHHYIO
yCJIyTy He BIIpaBe:

1) Tpe6oBaTh OT 3asBUTEISI MPEJOCTAB/IEHUs JOKYMEHTOB M MH(QOpMalMH WK
OCYIL[ECTB/IEHUSI ~ JIeMCTBUM, TIpefoCTaB/ieHHe WM  OCYIIeCTB/IeHHe  KOTOpPbIX
He TMIpeAyCMOTPEHO HODMAaTUBHBIMK  IIPAaBOBBIMUA  aKTaMH, Dery/MpyrOIIUMU
OTHOLIEHNS, BO3HHKAIOI[HMe B CBA3M C [PeJ0CTaB/IeHNeM TOCy/JapCTBeHHOM yCIyTH;

2) Tpe6oBaTh OT 3asBMTENs IIPEJCTaB/IeHMs JOKYMEHTOB W WHQOpMAaLuH,
KOTOpble B COOTBETCTBMM C HODMarvMBHBIMM IIPaBOBBIMM aKTamu Poccuickoi
®efepaly, HOPMATMBHBIMH TPaBOBbIMM akTamy IlpaButenscTBa CBepAIOBCKO#H
06/acTM ¥ MYHMLMIAJBHBIME IIDAaBOBBIMM AKTaMH HAaxXOJAATCS B PaCHOpsDKeHUM
.OpraHoB ¥ OpraHu3alyii, IpeJOCTaB/IAIIIMX  IOCYJapCTBEHHYK  yCIyTY
¥ YYaCTBYIOIMX B IPEJOCTaBJeHHM TIOCY[apCTBEHHOW YC/IyTH, 3a HCK/IHOYeHHeM
JOKyMEHTOB, yKa3aHHbIX B uactd 6 crathn 7 ®efepajbHOrO 3aKOHA OT 27 MO/
2010 roga Ne 210-®3 «OO6 opranusaluy TPeJOCTaB/IeHNs TOCYAapCTBEHHBIX
¥ MyHHLMIIAIBHBIX yoayr» (manee — defepanbHelii 3akon ot 27 wmionst 2010 ropa
Ne 210-®3);

3) Tpe6oBaTh Tpe/CTaBeHHs JOKyMEHTOB M MH(POPMALMK, OTCYyTCTBHE U (M/IH)
HeJJOCTOBEPHOCTh KOTOPBIX He YKasblBa/IMCh IPH NEepBOHAYaAbHOM OTKase B IIpHeMe
[OKYMEHTOB, Heo6XOAMUMBIX [Jis1 NpefOCTaB/eHHs TOCyJapCTBEHHOH YCIyTH, nubo
B Pe/I0CTaB/IEHNH TOCYJapCTBEHHOM YCIYTH, 3a HCK/IFOUeHHeM C/Ie/[yFolInX CIydaes:

- y3sMeHeHye TpebOBaHMI HODMATHBHBIX TMIPABOBBIX aKTOB, KaCarOIMXCH
TIpe0CTaB/IeHHs TOCYJAPCTBEHHON YCIyTH, N0C/Ie TIePBOHAYa/IbHON MOlauK 3as1B/IeHHs
0 IIpe[0CTaB/IeHNH I'OCYJapCTBEHHOH YCIyTH;

- HaJlMuKe OIMMOOK B 3asIBleHHM O TPEeJOCTAB/IEHHH TOCYJApPCTBEHHOW yCIyrH
W JOKyMeHTaX, INOJAHHBIX 3asBUTeJIeM II0C/e IePBOHAYaNbHOIO OTKasa B TIpHeMe
[OKYMEHTOB, HeoOGXOJMMBIX [/is NPEeJOCTaB/IeHHs TOCY/]apCTBEHHOH YCIyTH, mbo
B TNpeJ0CTaB/IeHUH TOCYAapCTBeHHOM yCIyrd U He BK/IHOUEHHBIX B TIpe/ICTaB/IeHHbIN
paHee KOMIUIEKT JOKYMEHTOB,;

- HCTeueHHe CpOKa JeHCTBHs JOKyMEHTOB MM M3MeHeHue WH(OpMaluy rocre
TIepBOHAYa/ILHOTO OTKa3a B MPHeMe JIOKYMEeHTOB, HeOOXOAMMBIX /il TPeAOCTaB/IeHHs
rOCYApCTBEHHOM YCIyTH, MO0 B IIpe0CTaB/IeHNH TOCY AAPCTBEHHOH YCIYTH;

- BLIABEHMe  JOKYMEHTAJbHO  TOATBEPXKJEHHOro  Qakra  (IPH3HAKOB)
OIMBOYHOr0 MMM TPOTHBOMpABHOro Aeiictus (Ge3fefCTBUs) AODKHOCTHOTO JIML,
cienaicta  06/aCTHOM — rOCYZapcTBeHHOM — GMO/IMOTeKH,  OTBETCTBEHHOIO
3a Mpe/I0CTaB/IeHHe roCyJapCTBeHHON YC/IyTy NpH MepBOHAa4a/lbHOM OTKase B IpHeMe
NOKYMEHTOB, HeOOXOJUMBIX /s TIPeAoCTaB/IeHHsA roCyJapCTBEHHOH yCayTy, nubo
B IIpeIOCTaB/IeHHH OCYAapCTBeHHON yCIyrd. B faHHOM Ciyyae B MMMCbMEHHOM BH/E
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338 TOAIMCHIO pYyKOBOAWTeNss 007acTHOM rocyzapcTBeHHOM OubnuoTekn mpH
TIepBOHAYa/ILHOM OTKase B IpHeMe JOKYMEHTOB, HeOOXOAUMBIX [JIsi IpeoCTaB/IeHus
rOCYZapCTBEHHOH YCIyTH, 3asiBUTENbL yBeJoMisieTcss 00 ykasaHHOM (akTe, a Takxke
NPUHOCATCST U3BUHEHHsI 3a JOCTaB/IeHHble HeyJ00CTBa;

- TIpe/ICTaB/IeHUs] IOKYMEHTOB, IOATBEP)KAAOIIMX BHeCeHHe 3asBHUTeJ/IeM I1/1aThl
3a [pe/I0CTaB/IeHHe FOCyAapCTBEHHOMN yCyTy;

4) oTKasbiBaTh B IpUeMe 3arpoca M MHBIX JOKYMEHTOB, HeoOXOAMMBIX [
NpeJOCTaB/IeHNs TOCYAapCTBEHHON YCIyrd, B C/y4ae, eClM 3arpoc U [OKYMEHTH,
HeoOXoAUMBIe [ TTPeAOCTABJIEHHS I'OCY,1apCTBEHHON YCIyTH, I0aHbl B COOTBETCTBUM
c uHdopMalLel O CpPOKax M IOpsAKe IpefoCTaBlIeHHs TOCyAapCTBEHHOH YCIyIH,
onyb/vKoBaHHOM Ha EguHOoM moprane oOQMIMaNbHBIX calTax MuHUCTepCTBa
1 00JIaCTHBIX rOCYAapCTBEHHBIX O61O/IMOTeK;

5) OTKa3biBaTh B TMIPEJ[OCTAB/IEHUH T'OCYZAPCTBEHHOH YC/IYTH B Clydae, eC/d
3arpoc U JAOKYMEHThI, HeOBXO0uMble /i TpeJjoCTaB/IeHHs TOCyAapCTBEeHHON YCIIYTH,
IIOflaHbl B COOTBETCTBMM C WH(QoOpMalyell O CpOKax M MOpsIKe IPeN0CTaB/IeHMs
roCyJapCTBEHHON yCayry, omyOsvkosanHoH Ha EauHOM TmopTane, oQHIMAIbHBLIX
caiitax MUHHMCTEPCTBA U 00JIaCTHBIX I'OCYJAapCTBEHHBIX OMO/IMOTeK.

IToapasaen 10. UcuepnsiBaronuii nepeueHb 0OCHOBAaHHUH [/If 0TKa3a B ripueMe
IOKYMEHTOB, HE00X0AMMBIX /I IPeJOCTaB/IeHUA roCyAapCTBeHHOH YCIyry

28. OcHOBaHMI [ OTKasa B IPpUeME JOKYMEHTOB, HeOOXOAUMBIX JJif
IpeJioCTaB/IeH s TOCY/apCTBEHHOH YCIyTH, He HMMeeTCs B CBA3M C OTCYTCTBHEM
TpebOoBaHMs K NPEJOCTAaBIEHHI0 TAKUX JOKYMEHTOB.

IToppasnen 11. VcuepnbiBaloniyii nepeuyeHk 0CHOBAHUHM Ji/Ifl IPUOCTAHOB/IEHUS
W/IH 0TKa3a B NpeJoCTaB/IeHNH roCyAapCTBeHHOH yC/IyrH

29. OcHOBaHMSIMM I OTKasa B TMPEJACTaBJeHUM TIOCYAapCTBEHHOH YCIyrH
SIBJISTIOTCA C/IefYIOLLHe Caydau:

1) 3aBepllleHMe YCTAHOBIEHHON 3aKOHOM MpOLAYPhl JHMKBUAALMH 06/1acTHOM
rocyapCTBeHHON  6GUO/MMOTEKH, TIPefOCTaB/IAIOMIE TOCYAapCTBEHHYH — yCHyTy,
peleHre 0 KOTOPOH NPUHATO yUpeJuTesieM,

2) OTCYTCTBHE 3/IeKTPOHHOM KOINHMK 3arpallliBaeMoro JOKyMeHTa B (QoH[e
006J1aCTHOM roCyJapcTBEHHOM OHboTeky;

3) 3arpoc 3asBUTEJIS] IPOTUBOPEUUT HOPMaM aBTOPCKOT'O 11paBa;

4) HecOOTBeTCTBUE OBpalle s COLeP)KaHHI0 TOCYJaPCTBEHHOH YCIIyTH;

5) sanpalliBaeMblii 3asBHUTeNeM BHJ, HH(POPMHUDOBAHHS He TIIpefyCMOTpEeH
TIOPAIKOM TIPe/IOCTABIEHUS IOCYAapCTBeHHOM YCIYTH;

6) 3anpaliiBaeMEIii 3asBUTENEM JOKYMEHT BKMOueH B «®efiepabHbIH CIIMCOK
SKCTPEMHCTCKHX  MaTepHasoB», ONyO/IMKOBaHHBIA Ha  OQuMUMaTbHOM  CcaHTe
MunmcrepcTBa roctuimn Poccuiickoit ®efepauyu B cetu MHTEpHET;

7) TEKCT 3/IeKTPOHHOIO 3arpoca He I10/IJaeTcs IIPOUTEHHIO.

2
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30. OcHOBaHMsL [Jisi TPHOCTAHOB/IEHWsS IIPEjOCTaBNeHUs [OCYAAPCTBEHHOH
YCJIyTH OTCYTCTBYIOT.

Toppaspern 12. IlepedeHsb yCIyr, KOTOPbIe AB/IAITCS HEO0X0UMBIMH
¥ 00s13aTe/IbHBIMHE Il TIPe0CTaB/IeH sl FOCyAaPCTBEHHOH YCIYTH, B TOM YHC/Ie
CBe/IeH s 0 JOKyMeHTe (JOKyMeHTax), BblJaBaeMoM (Bb1JaBaeMblIx)
OpraHu3aUAMH, YYaCTBYIOIIUMH B IPEJ0CTaB/IeHHN rocyapCTBeHHOH YCIyrH

31. Yonyr, KOTOpble SIBASIOTCS HeOGXOZMMBIMM M 00si3aTeNbHbIMM - /1715
TIpe/lOCTaB/eH)sA [OCYZAPCTBEHHOM YCIYTH B COOTBETCTBUM C ITOCTAHOB/IEHUEM
IIpaputenbcrBa CBepAIOBCKOM 06/1aCTH OT 14.09.2011 Ne 1211-TIIT «O6 yTBEP)KAEHUH
TlepeuHs yCIyr, KOTOpble SB/SIOTCA HEOOXOAMMBIMH 1 00s13aTe/IbHBIMU 17151
TpeJOCTaB/eHHs] ~ WCIIOJHUTENbHBIME  OpraHaMu roCyJapCTBEHHOH  B/acTH
CBepA/I0BCKOM 06/1aCTH rocyJapCTBEHHBIX YCIYT ¥ NPeIOCTaB/IAI0TCS OpraHU3alaMy,
YUaCTBYIONMMH B TIPEJOCTAB/IEHHN TOCYIAPCTBEHHBIX yCIyT, U II0ps/iKa OrpeAe/ieHns
IIaThI 33 OKA3aHKE YCAYT, KOTOpbIe SBMISIOTCS HeoOXOAUMBIME U 0Gs13aTe/bHbIMU It
NpejOCTaB/eHHss  HCHOJHWTEbHBIME  OpraHamu roCyJapCTBEHHOH  BJacTH
. CBep/JIOBCKOM 00/1aCTH rOCYAApCTBEHHBIX YCIYT», 3dKOHOZAATe/NIbCTBOM Poccuiickoi
depepaliyl He MPe/lyCMOTPEHO.

32. [l1a TONydyeHuss roCyJapCTBEHHOH YCIyTM B TOMELEHMAX 00J1aCTHBIX
roCy/japcTBeHHbIX GHb/MoTeK TpebyeTcs: HaIuKe YHTATeNTbCKOro bunera.

[lns TIONMydeHWs! uUMTaTelbCKOro Owiera B 06acTHOM TroCyAapCTBEHHOH
6ubmoTeKe HeoOXOJUMO TIPOWMTH TMpOLIEAYpPY 3alvci B [JaHHYIO bubmoTeKy
B COOTBETCTBHM C TIOPSAKOM, YCTaHOB/IEHHBIM [IpaBr/iaMH 110/1b30BaHMs OHU6IMOTEeKOM.

JTokyMeHTBI, HeoOXOZ¥Mble K MPEeJbSB/IEHAI0 TIpU 3alucH B obJlacTHbIE
rOCYJApCTBEHHble OWONMOTEKH, YKa3aHbl B IIYHKTe 25 AJIMHUHKCTPaTUBHOI'O
perjiaMeHTa. :

Ioapaspen 13. IlopsAfoK, pasMep U 0CHOBaHHS B3NMAHUS roCy/apCTBeHHOM
MIOLIIMHBI H/IM HHOH I/1aThl, B3UMaeMOH 3a npejocTaB/ieHHe
rOCyJapCTBEHHOH yC/IyrH

33.TocyjapcTBeHHass [OLUIMHA WIM MHafi TUlara 3a TpefoCTaB/IeHne
roCy/iapCTBEHHOH YC/IyTH He B3UMaeTCsl.

Ioppaspen 14. IlopsjoK, pa3Mep # 0CHOBaHHs B3UMaHMA IIATEI
3a mpe/IoCTaB/ieHue YCIyr, KOTOphble AB/ISIITCA Heo0X0UMBIMH U 00513aTe/IbHBIMH
[UIS1 IIPeJI0CTaB/IeHHsI FOCY/JAPCTBEHHOH yC/TyTrd, BK/II0Yas uHpoOpMaLMI0
0 MeToJMKe pacyeTa pasMepa TaKoH MJIaThl

34, Yeiyr, KOTOpble SIBSIOTCS  HeOOXOAMMBIMU U oOs13aTeNIbHEIMU 1151
IIpeJOCTAaB/eHKs  TOCYJAPCTBEHHON  YC/IyTH, — 33KOHOJATE/ILCTEOM Poccuiickoit
deepaLK U 3aKOHOAaTeILCTBOM CBep//IOBCKOH o6acTy He TIpeJyCMOTPEHO.
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IToppasaen 15. MakcuMa/ibHBIH CPOK 0XXKH/IAHMA B OUepe/H NPH rojave 3anpoca
0 TPeJ0CTaB/IeHNH TOCyapCTBEHHOMH YCIyrH, YCIYTH, NPe0CTaB/IseMoi
oprammusanueii, yqacTByouieil B pe{0CTaB/IeHUH roCy/japCTBEHHON YCIyrH,
¥ NPH [0/TyYeHHd pe3y/ibTara npe/0CTaB/IeHusi TAKUX yCIyr

35. Bpemsi OKMJaHMs pe3y/bTaTa IPeJOCTaB/eHUs TOCYAapCTBEHHOH YCIyTH
B 9JIEKTPOHHOM BHZle C MOMeHTa ()OPMHUPOBaHMsI TIOMCKOBOIO 3arpoca 3asBHTeNeM
cocTaBiisieT He 6omee 1 MUHYTEL

36.IIpu J/uuHOM oOpawieHHy 3asBUTelss B 00/IacTHBlE TOCY[AaPCTBEHHBIE
6UO/IHOTEKM CpPOK OXHJAHHA B ouepend i opopmieHus (Mepeperrcrpariyin)
YWTATELCKOro OWleTa He JoJDKeH IpeBbinaTth 15 MuHyT. CPOK OXKH[aHHA B OYepeu
Ha ZIOCTYyIl K aBTOMAaTU3MPOBAHHOMY pafoyeMy MeCTy IIO/b30BaTe/ls He [NOJ/UKEH
TpeBbILATh 15 MUHYT.

Tloppa3paen 16. Cpox 1 MOPAJOK PEerncTpaniy 3anpoca sasgBure/Is
0 Mpe/I0CTaB/IeHUH IOCYAAPCTBEHHOM yUIyrd 1 yCIyry, Ipe/[0CTaB/IsIeMOH
opraHp3anuel, yqacTByIOLeil B IIPe0CTaB/IeHHH FOCy/|apCTBEHHOH YC/IyTH,
B TOM UHCJ/IE B 3/IeKTPOHHOH (hopMme

37. [lisi TIONy4eHHs YCAyTM B S/IEKTPOHHOM BHfe 3asBUTeNb (OPMHDPYeT
TTOMCKOBBIM 3ar1poc:

1) Ha Egunom noprane (https:/www.gosuslugi.ru/18538/1/info);

2) Ha OPMLMANBHBIX caliTax 06/IaCTHBIX FOCYapCTBeHHBIX GHO/IMOTEK;

3)B Gase JaHHBIX, LOCTYIIHOM B JIOKAlbHOH CETH KOHKpeTHOH 06/1acTHOM
rocyiapcTBeHHOH 616/IMOTeKH. ,

38.3ampoC  perucTpUpyeTcs aBTOMATH3MPOBAHHOM —CHCTeMOH He Honee
1 MUHYTBL .

39. Perucrpauysi  3ampoca M WHBIX  [JOKYMEHTOB, HEOOXOZMMBIX  Ji/IA
TpefoCTaBleH|s]  [OCYAApCTBEHHOM — yCIyrd, — OCYIIECTBIAAETCA B TOPSAKE,
TIpelyCMOTPEHHOM B pasgene 3 AJMUHUCTPaTUBHOTO PerjlaMeHTa.

Ioapaspen 17. TpeGoBaHuA K NOMeIEHHAM, B KOTOPbIX NPeA0CTaB/IAeTCA
rocy/apcTBeHHas yCIyra, K 3a/1y OKHAaHus1, MecTaM JI/Ifl 3ar0/IHeHHs 3anpocoB
0 NpeJ0CTaB/IeHHH IOCyaPCTBEHHOM yC/Iyrd, HH(OpMaOHHBIM CTeHAAM
c o0pa3sLamMH uX 3ano/IHeHUs U epeyHeM J0KyMeHTOB, Heo0X0UMBbIX /1A
npefoCTaB/IeHHs KOK/OH rocyjapCTBeHHO# YC/IyrHd, pa3MelieHuIo 1 odopmieHHIO
BH3ya/IbHOI, TEKCTOBO! M My/IbTUMeJHiiHOI HH(OpMaLHH 0 MopsAKe
Npej{0CTaB/IeHUsA TAKOH yCIyrH, B TOM YAC/Ie K 0GecrieueHHI0 J0CTyTHOCTH
VISl HHBA/IM/I0B YKa3aHHBIX 00beKTOB B COOTBETCTBHH C 3aKOHO/ATe/TbCTBOM
Poccuiickoii ®@epepanyu ¥ 3aK0HOAATE/IHCTBOM CBep//10BCKOH 00/1acTH
0 COLMA/ILHOM 3aIUTe MHBA/TH/IOB

40. B moMelleHMsIX, B KOTODBIX IPeJOCTaB/seTCsl FOCY/apCTBeHHas yCIyTa,
00ecIeyrBaroTCs:

1) cooTBeTCTBHME CaHUTApPHO-3ITM/IeMHOJIOTMYeCKUM MpaBu/iaM W HOpMaTHBaM,
TpaBK/aM IPOTHBOIIOKAPHOM 6e3011aCHOCTH;

2) co3JaHMe MHBAIMZaM CIeAyIOUMX YCJIOBHH JOCTYNHOCTH TIOMeILeHNH
(30aHuit) B COOTBETCTBHM C TPeOOBAHMAMY, YCTAHOB/EHHBIMH 33aKOHOZATE/IbHBIMU
Y M'HBIMM HOPMAaTHBHBIMU NIPABOBBLIMH aKTaMU: '
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- BO3MOXKHOCTb OECTIpeNTCTBEHHOTO BXOZ|d B IOMeIeHMs (37aHyst) ¥ BBIXOZa
13 HUX;

- BO3MOJKHOCTL CAMOCTOSITEIBHOTO TIepe[BIUKeHHs B IOMEIeHUH (37aHu)
B LJe/SIX JIOCTYTa K MECTy NpefOCTaB/IeHHs TOCyJapCTBEHHON yCIyTH, B TOM UHCIe
C TIOMOILb}0 paBOTHHKOB 06/1aCTHBIX IOCY4apCTBEHHBIX OUOIMOTEK, NIPeOCTaB/IAIOIMX
IOCYAAPCTBEHHYIO YCIYTY, aCCHCTUBHBIX 1 BCTIOMOTaTe/IbHBIX TeXHOJIOMHH;

3) MecTaM¥ /IS OKM/jaHusl, ©H(OPMUPOBaHKS, NpHeMa 3asiBUTe el

MecTa OXMJaHUs OOECTIeUMBAIOTCS I10CAZIOYHBIMKM  MeCTaMH  (CTY/IbMH,
KpecelbHBIMU CEeKLSIMH, CKaMbsMH (DaHKeTKamH) 1 IOPYTUMHU);

4) TyaJieTHHIMM KOMHaTaMH CO CBOOO/HBIM [JOCTYTIOM K HUM B pabouee BpeMms;

5) MeCTaMH /I XpaHeHKs BepXHeil oJleXK/ibl OCETUTEeH;

6) MecTa MH(OPMUPOBAHHMS, NpeJHa3HAYEHHbLIMH [JIs O3HAKOMJIEHHs IPaK/aH
¢ MH(POPMALMOHHBIMKI MaTepHanaMu, KOTopble 0G0pPYAYIOTCS:

- 1HPOPMALIMOHHBIMKM ~ CTEHJAMH WM WHOOPMAUMOHHBIMM  3JIEKTPOHHBIMH
TepMHHa/IaMH;

- cTo/IaMH (CTOMKAaMM) C KaHLENSPCKUMU TIPUHA/IeXKHOCTAMH [ist 0pOpMIeHHs
JOKYMEHTOB, CTYJIbSIMHU. :

Ha vH(OpMAalMOHHBIX CTEH/AX B IOMEILeHHsIX, peJHasHaueHHbIX A/ IpHeMa
rpaKIaH, pasMeljaercs MHGOpMalLys, yKasaHHas B IyHKTe 6 AJMHHHCTPaTHBHOIO
perjiaMmeHTa. :

OcopmiieHHe BHU3YyalbHOHW, TEKCTOBOH U My/IbTUMeJUHHOM MHGpOpMALMH
0 mopsKe TNpPeJoCTaB/IeHHs OCYAapCTBEHHOHM YCIYrd JOJDKHO COOTBETCTBOBATH
ONTUMAILHOMY 3pUTEIBHOMY M CIYXOBOMY BOCTIDHSITHIO  9TOH nH(popMaLu
3asIBUTE/ISIMM, B TOM YMCJ/Ie 3asIBUTE/ISIMUA C OIPaHHYE€HHBIMU BO3MOXKHOCTSIMU.

[IoMelljeHHs1 I TIOJIyUeHHs YCAyTM B 3J€KTPOHHOM BH/E AOJUKHBI ObITH
0GOpyoBaHbl ~ ABTOMAaTW3WPOBaHHBIMM  pafounMu  MecTamy, B TOM  dHC/e
OCHAIeHHBEIMM CIIeLHaNbHEIMHA  a[alTUPOBAHHBIMKM  TeXHUYECKUMH CPEACTBAMMU  [J5
C/IeNBIX U C1a00BU/ISIIMX TI0/Ib30BATE e,

ITogpaspen 18. Ilokasare/ M A0CTYNHOCTH H Ka4ecTBa rocy apCTBeHHOH yC/Iyry,
B TOM YHCJIe KO/IMUeCTBO B3aHUMO/eHCTBUH 3asABUTE/IA C AO/DKHOCTHBIMM JIMIAMU
IpH NpeJoCTaB/IeHHH FoCyAaPCTBEHHOH YC/IYTH ¥ MX IPO/I0/DKUTE/IbHOCTD,
B03MO)XHOCTbH I0/TyyeHusi nHGopManuu o xo/e npejocraB/1eHusd rocy/apCTBeHHOH
YC/Iyr'H, B TOM YHC/Ie C HCIO0/Ib30BaHHeM HH(OPMAMOHHO-KOMMYHHUKAI{HOHHBIX
TeXHOJIOTHH, BO3MO)XHOCTD JIN00 HEBO3MOXXHOCTH MO/TyYeHHUs] roCyAapCTBeHHOM
yCIyra B MHOTO(YHKIMOHATbHOM LieHTpe MpeocTaB/IeHN A roCyjapCTBeHHbIX
¥ MyHHLMIIQIBHBIX YCIYT (B TOM YHC/Ie B II0/THOM o0beme), B 11000M
TepPHUTOPHAILHOM I0/Pa3/ie/IeHHH OPraHa, NPefoCTaB/IAIero
rocy/japCTBeHHYI0 YC/IYTY, [0 BbIO0pY 3asgBHTe/Is (3KCTeppHUTOpUATLHBIN
NPUHLHI), IOCPE/ICTBOM 3aNpoca 0 Npe/0CTaB/IeHNH HECKOIbKHX
rocyAapCTBEeHHBIX M (M/IM) MYHHIMIAIbHBIX yCIYT B MHOro()yHKI{MOHa/IbHOM
HeHTpe Npej0CTaB/IeHHs roCyAapCTBeHHBIX U MyHUIMIIATBHBIX yCIyE

41. TIokazaTelssMH JOCTYTIHOCTH U KauecTBa IpeJOoCTaB/IeHMs roCy/japCTBeHHOM
YCIIYTH SIBTISTFOTCSL:

1) BOSMOXHOCTb ~ TO/IydeHHss ~ MHpOpMalu¥ O  XOAe  NpeJOCTaB/IeHHA
roCyZjapCTBEHHOM YCJIyTH, B TOM 4HC/Ie C WCT0/1B30BAHMEM 1H(}OpPMAaLIMOHHO-
Te/IeKOMMYHHUKALMOHHBIX TeXHOJIOTH;

i
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2) BO3MOJKHOCTb TIOJIyYeHHsl TOCY[apCTBEHHOH YCIyTH B moGoit obs1acTHOU
rocyJapCcTBeHHONH — OubimoTeke, NpeJOCTaB/ISIOIed  roCy/lapCTBEHHYI0  YCIIYTY,
110 BEIOOPY 3asIBUTEIS,

3) CKOpPOCTb  BBINOJIHEHHS ABTOMAaTH3MPOBAHHON  CHUCTEMOW  TIOHCKa
110 2/IEKTPOHHOMY 3arpOCy Y 3arpy3KH 3/IeKTPOHHON KOMUM JOKyMEHTa B MUHyTaX.

42. TocynapcTBeHHas yCjiyra sB/sSeTcs JOCTYIHOM i mo0bIX POCCHMUCKMX
¥ "MHOCTDAHHBIX TP@KJ@H, a TawkKe jml] Ge3 rpak/aHCTBa, /WL, MPOXMBAIOIMX
3a pybexoMm.’

43. 3asBUTe/b MOKET IO/IyUMTh YCIYTY B 3J1eKTPOHHOM BHfe B ceTd VIHTepHeT
6e3 B3aMMOJEHCTBYS C JO/DKHOCTHBIMU JIMLIAMH.

44, T'ocynapcTBeHHast yciyra He TIpefioCTaB/IsIeTCs B MHOTO()YHKLIMOH&/IbHOM
LeHTpe TpeJOCTaB/leHus A IOCYJApCTBEHHBIX M MYyHHLMNANBHBIX YCIYT, TaK KaK
He HOCHT 3asBUTE/BHBIM XapakTep M IPefOCTaB/seTCs 3adBUTEN0 B MOMEHT
obparieHusl.

45. TIpy TIpefOCTaBleHHN TOCY/JAPCTBEHHOH YCIYTH B MOMEIeHHH obsiacTHON
rocyJapCTBeHHONH OMOMMOTeKM B3aUMOJEHCTBME 3asBUTEI CO  CHENUaIMCTaMu
06JIACTHOH roCyAapCTBeHHOM 6MOIMOTEKN OCYIeCTB/ISETCA B C/IEAYIOMINX CITydasX.

1) nipu obpaleHny 3asiBUTEIS;

2) ipu opopMIIeHHH (TIepeperuCTpaLiii) YUTaTeIbCKOro bunera;

3) npu NpeiOCTaB/IeHNH 3asBUTEIIO JOCTYTa K aBTOMaTH3MPOBaHHOMY pabouemy
MECTY T10JIb30BaTeJIs,;

4)TIpY  KOHCY/ILTHPOBAHMM  3asBUTENS IO  BOMPOCY  MNMPEeJOCTAB/IEHH
rOCyJapCTBEHHOM YCIIYTH.

B KaKIOM Cjyuae BpeMs, 3aTpaueHHOe 3asfBUTE/IeM IIpH B3aUMO/IENCTBUSAX
O Crieua/vicTaMi 067IaCTHOM rocyAapCTBeHHON OHOIMOTeKH NpH TPeJOCTaB/IeHUH
rOCy/JapCTBEHHOM YCIIYTH, He JO/DKHO NPEBbIATh 15 MUHYT.

Toapaspen 19. MHbie TpeboBaHus, B TOM YHC/Ie yUUThIBAIOIHE
0C0GeHHOCTH TPe0CTaB/IeHHst [0CyAapCTBEeHHOH YCIyTHy
B MHOrO()yHKIHOHA/IFHOM IIeHTPe Mpef0CTaB/IeHHsI rocy/{apCTBeHHbIX
¥ MyHHIUIAAbHBIX YCIYT, 0C00eHHOCTH NPe0CTaB/IeHIA rocy/apCTBeHHOH
YC/Iyrd [0 3KCTeppUTOPHaIbHOMY NPUHIHITY (B ciiyuae, ec/i¥ roCyAapCTBeHHast
ycIyra npefocTaB/isgercs 10 3KCTeppHTOpHaIbHOMY NPUHIMITY) ¥ 0CO0eHHOCTH
Npe/iocTaB/IeHNs] FOCYAapCTBEHHON YCIIYTH B 3/1eKTPOHHOH opme

46. 3asBuUTeN> ~ MMeeT IpaBo  TIOJyYeHWs  TOCYZ@DCTBEHHOH  yC/IyTH
TI0 SKCTePPUTOPHATBHOMY NPHUHIIUITY TI0CPeJCTBOM obpairienyst B 106y0 00/1aCTHYIO
rOCY/apCTBeHHYI0 OHOIMOTeKy, TPEeAOCTAB/IIOLIYI0 TIOCyAapCTBEHHYIO  yCIyTY,
a TakKe TIOCDeJCTBOM HCIIOJB30BaHMs  MH(OPMAlOHHO-KOMMYHHKAIMOHHBIX
TeXHOJIOTUH.

47. 3asgBUTe/Ib MOYKeT IOJIYUMTh YCIAYTY B 3/IEKTPOHHOM BHJE MOCPEACTBOM
(opMMpOBAHKST COOTBETCTBYIOLIErO MOXCKOBOIO 3arpoca:

1) Ha Eguaom noprase (https:/www.gosuslugi.ru/ 18538/1/info);

2) Ha OULMATIBHBIX caiiTax 00/1aCTHBIX TOCYJapCTBEHHBIX OuOMOTEK;
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48, TIpu obpalljeHyy 3a TI0Jy4eHHeM roCyJapCTBEHHOHM YC/IYTH B 3/IEKTPOHHOM
BHJe 3/IeKTPOHHas MOZAIHUCH He TpebyeTcs.

Paspen 3. Cocras, N0C/1e0BaTe/IbHOCTD H CPOKH BHINO/IHEHHUA
a/MMHMCTPAaTHBHBIX NPouexyp (AeHcTBHIA), TPeGOBAHMSA K IOPSJKY
HX BBIIO/IHEHUs, B TOM YK C/Ie 0CO0eHHOCTH BBINO/IHEHHs a/]MUHUCTPATUBHBIX
npoueayp (AelicTBuii) B 3/1eKTPOHHOI (hopMe, a TaK)Ke 0COGEHHOCTH BBINO/THEHUS
a/MMHMCTPAaTUBHBIX NpoLeAyp (AefcTBHii) B MHOr0(YHKIIMOHA/TBHBIX IleHTPax
Ipe/ 0CTaB/IeHHs rOCyJAPCTBEeHHbIX M1 MYHHIUNA/IbHBIX YCIYT

IMogpaspen 1. Ilepeyens aAMUHUCTPATHBHBIX Nponeayp (AeHCTBHH)
T10 Npe0CTaB/IEHHI0 IOCYAapCTBEHHOMH yCIyr'

49. OcHOBaHMeM Il Tpe[oCTaB/ieHHs] TOCYZapCTBeHHOM YCIyTH SB/ISAETCA
obpalijeHue 3asBUTEs (JIMIHOE WK uepes ceTh MHTepHer).

50. [IpegocTapneHde  3asBUTENI0 T[OCYAApPCTBEHHOM YCIYrH IpU  JIMYHOM
ofpaleHyH BKIrouaeT B cebs crefyrolye afiMIHUCTPAaTHBHbIE MPOLEyPbL:

1) 3amiich B 06/ACTHYIO TOCYAApCTBEHHYIO OMO/JMOTEKY, B KOTOPYIO 3asBHTE/b
06paTUIICs 32 TOCYJAPCTBEHHOM yCIIyTOH;

2) npefocTaBieHre  JOCTyNa K OLU(POBAHHOMY H3/]aHHIO TIO TPeDOBAHMIO
Ha aBTOMATHU3MPOBAaHHOM pabodyeM MecTe I10/Ib30BaTes;

3) dopmMupoBaHHe [OMCKOBOIO 3alpoca B 37IEKTPOHHOM BHZE TI0 MMEIOLHMCH
TIOMICKOBBIM I10JIIM;

4) noJiyueHue pe3yabTaTa NpeoCTaB/IeH st yCIyTH:

- 9/IeKTPOHHOTO JOKyMeHTa B LiH(poBoM (opMare (TpadyyeckoM, TEKCTOBOM,
MyJbTHUMeAua) — [/ OLM(POBAHHBIX M3/IAHUH, He SBMAOIINXCA obbeKTaMu
aBTOPCKOTO I1paBa; :

- 6ubmorpaduueckodl  3amucd, CofiepKaljedl MH(OpMALMI0O O  HaIM4uy
3/IeKTPOHHBIX [JOKYMEHTOB Ha CheMHBIX HOCHTEJSIX (KOMITaKT-AMCKaX, du3mKapTax
¥ APYTHX) WK O HAIAYMHA JOKYMEHTa B 3JIEKTPOHHOM BH/e C BO3MOXKHOCTBIO /JOCTYIIA
K HEMy M3 JIOKAJbHOM ceTd 06/1acTHOH rOCyJapCTBEHHOH OrbmMoTeKH, SIBJISTFOILIEHCS
JieprkaresieM AaHHOIO JOKYMEHTa.

[lpy HamMuuM y 3asBUTENs uWTaTebckoro Ousera,  OpOPMIEHHOrO
(TlepeperiuCTpUPOBAHHOr0) B COOTBETCTBMH C IIpaBH/IaMy TI0/Ib30BaHHs 6ubmoTeKoH,
NPOXOXKJEHNe afAMUHHCTPATUBHOM MpOLiefypEl, NpeJyCMOTPEHHOH  ITOJIIYHKTOM
1 nyHkra 50 AZMHUHUCTPATUBHOT'O PerylaMeHTa, He TpebyeTcs.

51. [IpegocTaBeHye 3asBUTENI0 TOCYAAPCTBEHHOHM YCIyTH TIPH obpalLeHnH
yepes ceTb VIHTepHeT BKIOUaeT B cebs C/ie/yiolye aAMUHUCTPAaTHBHbIE POLIEAyPhL:

1) obpaienue yepes ceThb VinTepHeT k  Egunomy  mopTany
(https://www.gosuslugi.ru/18538/1/info) wm Ha CaiTel 06/1aCTHBIX TOCYLApCTBEHHBIX
O6uOIIOTEK;

2) IpeficTaBleHlie B YCTAaHOB/JEHHOM TIOpsiKe HH(pOpMAl[K  3aiBUTE/IAM
1 obecrieyeHHe JOCTyIIA 3asBUTe/IeN K CBEZIEHVSIM O TOCY/JApCTBEHHOH yC/IyTe;

z



40

3) (opMMpOBaHKe NOHCKOBOTO 3arpoca B 37eKTPOHHOM BHJE TI0 HMEHOLMCH
TIOMCKOBBIM I10JI5IM;

4) rioNiyueHHe pe3yJibTaTa [pe/joCTaB/IeHHs yCayTrh:

- 3JIEKTPOHHOTO JOKyMeHTa B IudposoM ¢opmare (rpadguyeckoM, TEKCTOBOM,
MyJbTAMeAUa) — A/ OLM(pPOBAHHBIX W3aHUH, He SAB/SIOMMXCA OOBeKTamu
aBTOPCKOTO I1PaBa;

- GubviorpadHUecKOl  3alliCH, CofepiKalieit uadopMalio 0 HaIMUMH
5/71eKTPOHHBIX JOKYMEHTOB Ha CbeMHBIX HOCHUTENSX (KOMIaKT-JyCcKax, (rIsliKapTax
¥ IPYTHX) WA O HAJMYHMK JIOKyMEHTa B JIEKTPOHHOM BHJie C BO3MOXHOCTBIO JocTyna
K HEMY U3 JIOKQ/IbHOH ceTH 06/1aCTHOH rocy/|apCTBeHHOH 6ub/moTeky, SIBJISTIOLLIeHCS
JiepykaTesneM JaHHOro JOKyMeHTa.

52, Coszanne 6GubIMOTEKaMY LIM(POBBIX KOIK IIeYaTHBIX JOKYMEHTOB, & TakkKe
npefloCTaB/ieHle 3asBUTE/IAM JIOCTyIa K ouy(pOBaHHBIM M3JAHUSM TIPOMCXOJUT
B paMKax OrpaHHYeHMH, Orpe/ie/IeHHbIX 4acThbio 4 T'paykAaHCKOTO KoJeKca PoCchicKoi
®enepanuy (B YaCTHOCTH, 3alpeTa Ha CO3flaHue S/1eKTPOHHBIX KOIMit O0OBEKTOB
aBTOPCKOT'O ITPaBa). ’

53, [IpejocTaBleHHe [OCTyNa K OUM(POBAHHBIM H3[AHUSAM IPH  JIXGHOM
- oOpalleHUH OCYLECTB/ISIETCST B YAacChl paboTel 00/acTHBIX TOCY/APCTBEHHBIX
OuOIMOTEK.

54, TTpefocTaBjieHie AOCTYTA K OLM(POBAHHBIM H3HAHUAM TIDHU oOpareHu!
yepes ceTh VIHTEPHEeT OCYLIeCTBIISeTCs B KPYII0CYTOUHOM PEXUME.

55. [l TIOMydeHHst TOCYJApCTBEHHOM YCIYTH B 3/EKTPOHHOM BHE HEDE3
obpamenve K EpuHomy noprany (https://www.gosuslugi.ru/18538/1/info) 3asBuUTENIO
TpeJi/IaraeTCs BBINIOJIHATE TOMCK B €/IHHOH 6ase ganHbIX «IIpejocTaBieHre AOCTYyIa
K OLI(POBAHHBIM U3JaHUAM, XPaHAIMMCS B 6ubmoTeKax CBep/IOBCKOH 001acTh».

[ocyaapCTBeHHAsI yCiyra CUMTaeTCs KaueCTBEHHO OKa3aHHOM, eCyId 3afBUTE/IO
B yCTAHOBJIEHHbIe CDPOKM IpeJOCTaB/IeHa 3arpalBaeMas UM uHdopMaumsa UKl JaH
MOTHBHDOBAHHBIM OTBET O HEBO3MOXKHOCTM ee BBIIOJIHEHHS TIO IPHIMHAM,
TIepeurC/IeHHbIM B ITyHKTe 29 AMYHHCTPAaTUBHOIO PET/IAMEHTA.

56. 'ocynapcTBeHHas — yoiyra — depes MHOTO(QYHKLMOHATBHBIA ~ LIEHTD
TIpelOCTaB/IeHsI TOCYJaPCTBEHHBIX ¥ MyHHLIMIIAJIBHBIX YC/IYT HE IIpeJ0CTaBIIseTCs.

Ioapaspesn 2. [lopsAxoK oCyIeCTB/IeHAs aAMHHACTPATHBHBIX POLEAYD
(neficTBmii) MpH TMYHOM 0GpaLeHHH 3aABUTE/IA

2.1.3anmMck B 06/JAaCTHYH TroCyAapCTBeHHyI0 Oul/inoTeKy, B KOTOPYIO
3asBMTE/Ib 0GPATHICA 3a TOCYAAPCTBEHHOH yC/Iyroi

57. OCHOBaHKUEM ISl Hauajila aJMHUHHCTPATHBHOH TpOLeAype! SBISETCA JTMIHOE
ofpalLeHue 3asBUTEs 33 TOCY/IAPCTBEHHOM yCIyroi B 06/1aCTHYIO TOCY/JAPCTBEHHYO
OMOTHOTEKY.

58.3arMch B OOJACTHYIO TOCYAAPCTBEHHYIO OuOIHOTEKY OCYL{eCTBIIAETCA
B cooTBeTCTBUMM C IIpaBMIaMM TIOJIb30BaHMA OMO/IMOTEKOH, B KOTOpYIO 3asBUTE/b
o6paTH/ICs 3a TOCYAAPCTBEHHOH yCIIYTOM.
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3amice B OGJIACTHYIO TrOCYJApCTBEHHYIO OMONMOTEKY — OCYILEeCTB/ISETCH
TIpY TIPeIbsIBIEHUH JOKYMEHTa, YAOCTOBEPSIOLEro JMYHOCTE (TIacopT WK JOKYMEHT,
ero 3aMeHsIOILMi), HeCOBepIIEHHOJIETHHX B Bo3pacTe [0 14 yeT — Ipd JIMYHOM
IpeIbsB/eHHY  3aKOHHBIMH — TIpe[iCTAaBUTeIAMM  [OKYMEHTa, YAOCTOBEePSIOLIEro
WX JIMYHOCTS (IACTIOPT WK JOKYMEHT, ero 3aMeHsIOLIUI).

3amKMch,  HEeCOBEpIIeHHONIETHUX MO)KeT IIDOM3BOAWTLCA TIPU  3arl0/IHEHHWH
TIOPYUHTEIbCTBA POSUTESIMH WU JIMLIAMH, UX 3aMeHSIOIINMHU.

IIpy 3amMcd B OO/MACTHYI0 TOCY[APCTBEeHHYH OuOIvoTeKy —3asBUTeENb
uHpopMmupyercst . 0 [lpaBunax mosb3oBaHuA OMOIMOTEKONM W APYrUX MAOKYMEHTaXx,
PEerJlaMeHTHPYIOIMX OWUONMHMOTeUHyr0 JIeATeNIbHOCTb, TOPSIOK  Tpe/j0CTaB/IeHNsA
roCyAapCTBeHHBIX YCIYT.

59. TIpoAO/DKUTEIEHOCTL aAMUHUCTPATHBHO TOLeyphl COCTaB/IgeT He Gosee
15 MuHYT.

60. Pe3y/bTaTOM  BBIMOJIHEHUST  afIMMHHUCTDAaTHBHOW  TIPOLIEAYPBl  SIB/ISETCA
odopmreHrie unTaTesbCKOro Oumera (popmysspa), KOTOPBIA [AeT NMpaBO 3agBUTEIO
[I0/1b30BATLCA  BCEMH YC/IyraMM, IpeAyCMOTpeHHbIMM IlpaBuiamMu  IO/B30BaHMs
610J/IMOTEKOMH, B TOM UMC/Ie B PesKMMe Y[aJIeHHOro JOCTyTa.

2.2. TIpepocrap/ienue focTyna K ou(poBaHHOMY U3/JaHHUIO T10 TpeOOBaHUID
Ha aBTOMaTH3UPOBaHHOM paboueM MecTe 110/1b30BaTe/Is

61. OcHOBaHMEM JjIg Hauaja aJMHHHUCTPATUBHOM MPOLIeAyphI SBJISETCS JIMUHOE
obpalieHye 3aABUTE/A 3a FOCYAAPCTBEHHOM yC/Iyrod B 06/1aCTHYIO rOCYAapCTBEHHYIO
OuboTeKy Tripu Ha/IM4YUH YUTaTe/IbCKOro busera, 0 OpMJ/IEHHOT0
(nepeperucTpHpPOBAHHOIO) B COOTBETCTBUM C [IpaBmIaMy No/Ib30BaHUs OubMoTeKOM.

62. [TopsmoK = AocTyra K  aBTOMATU3HPOBAHHOMY  MeCTy  II0/Ib30BaTe/Isd
M TPOAO/DKUTENBHOCTh €ero  MCIIO/b30BAHUSI  PerfaMeHTHPYeTCs [IpaBunamu
T10/1530BaHUsT OUOIMOTEKOH. :

63. Pe3sy/bTaTOM  BBIMOJIHEHUS —aJMMHHCTPATUBHOM IPOLIAYPBI  SAB/IAETCH
NpefoCTaB/ieHHe  3asBUTENII0  JOCTyrna K  aBTOMaTU3MPOBAHHBIM  CPEACTBAM,
MO3BOJIAIIOIMM  TIOJIyYMTh T'OCYJapCTBEHHYIO YCIyry B 3JIEKTDOHHOM  BHZE,
U Heo6XoAuMOH KOHCYJIbTAllMOHHOHM IIOMOLUM B OINpeZie/leHHH BUZRQ, TEPPUTOPHH
TIOMCKA U JPYTHUX [TOUCKOBBIX KaTerOpHiA.

2.3. ®opMupoBaHHe NOMCKOBOro 3ampoca B 3/IeKTPOHHOM  BHJAE
110 UMEIOIHUMCS MONCKOBBIM MO/IAM

64. OcHOBaHMeM [/ Hayaja aJMUHHCTPATUBHON TpOLeAyphl  ABJISIETCH
3aTIO/THEHMe 3asBUTE/IEM COOTBETCTBYIOLMX TOJIeil 3JIEKTPOHHOM (POPMBI TIOMCKOBOTO
3arpoca. '

65. [Ins moJiyueHus: rocyAapCTBeHHON YC/IYTH B 3/IEKTDOHHOM BUJE 3asBHUTE/Ib
(popMUpYeT TIOMCKOBBIH 3arpoc:

1) Ha Eunom noprase (https://www.gosuslugi.ru/18538/ 1/info);

2) Ha oULMaNbHBIX CaiiTax 06/1aCTHBIX FOCY/apCTBEHHBIX 6ub/IMOTEK;

3)B 6ase JaHHBIX, JOCTYIHOH B JIOKQJIbHOH CeTH KOHKpDETHO! 06/1aCTHOH
rocy/apCTBeHHON 6UO/IMOTEKH. .
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J17151 TIOJTyYeHus: TOCYAAPCTBEHHON YCIYTH 3asBUTE/b CO3/AeT MOKCKOBBIH obpa3
3arpoca: onpezenser o6iacTs rnoucka (rmons B popmare RUSMARC nmi HEKOTOpEBIe
u3 Hux: ISBN/ISSN, KIHOUeBBIe CI0BAa, aBTOPA, M3JAIOUIYI0 OpraHM3alMio), ¢opmart
TNpeACTaB/leHKMs]  [JAHHBIX W TIOMCKOBBIA ~ TepMMH  (QaH&JIOTMYHO  TIOUCKY
6ubmuorpaduueckoi nHGOpMaLHK).

JInst mpoBe/leHus TIOMCKA JO/DKHO ObITh 3alOHEHO XOTs Obl OJHO NOHCKOBOE
riosie.

dopMaTHO-JIOrHUeCKasi IpoBepka C(hOPMHUPOBAHHOTO 3arpoca OCYILEeCTB/IAETCS
aBTOMAaTMUeCKd TIOCJIe  3alloNHEHMs  3asBUTEJIeM IIOMCKOBOTO mojsa  (riosied)
9/IeKTpOHHOM opMbl 3ampoca. B pesyibraT IOKWCKa TONafeT IepecevyeHHe BCeX
YKa3aHHbIX YCIOBUI.

66. Pe3y/bTaTOM  BBLIMOJHEHHS AJMMHUCTDAaTMBHOM IpOLleAypel  ABJIAETCH
3ar1o/IHeHHas 3asBUTe/IeM (popMa IOMCKOBOT0 3arpoca.

2.4. ITosryueHue pe3y/ibTara npejoCcTaB/IeHUs yCIyrd

67. OcHOBaHHeM [id Havyaja aJMUHUCTDAaTHBHOM IIPOLIEAYpHl  SIBIIAETCA
HarpapjieHde  C(QOPMHPOBAHHOTO  3/IEKTPOHHOrO  IIOMCKOBOro  3ampoca  IyTeM
AKTHBU3alUM KHOIIKU ITOKCKa.

68. 3ampoc  peruCTpUpYeTCs aBTOMATH3MPOBAaHHOM CHCTEMOH He bosnee
1 MUHYTHL.

Pesy/bTaT mpeAoCcTaB/IeH|s rocyapCTBeHHON YCIyTH NpeJoCTaB/IAeTCs B dbopme
9JIEKTPOHHOIO JIOKYMeHTa. :

69. B pesysbTare OTBeTa CHUCTEMBbI 3asBHTEIb MOXKET IOJNYYHTb /iBa BapHaHTa
oTBeTa; «HaizeHo 0 AOKyMEeHTOB» WM HH(GOPMAlMI0 O KO/IMUecTBe HaiifeHHBIX
JIOKYMEHTOB M YPOBHE [IOCTYIIa K HUM: «OTKDBITHIF JOCTYTI B CETH VnTepHeT» (B BUJE
CCBIIKY Ha TO/HBIHA TEKCT JOKYMEHTA) WM «AOCTYIl U3 JIOKAIbHOH ceTH Grb/roTexi»
(yKasaHMe MecTa XpaHeHHs! JOKYMEHTa B JIOKAJbHOW ceTH OubiMoTeku 6e3 CChUIKU
Ha [OJIHBIHA TEKCT JOKYMEHTA).

B cinyuae orBeTa «HadzeHo O JOKYMEHTOB» 3asBUTe/lb MOXET IPOJO/DKMTEH
TIOMCK, U3MEHHUB TIOMCKOBBIH 3aI1poc.

70. 3asBUTENL I1OJIyyaeT yJaAeHHbIA [OCTYN K H3[aHuAM, He SB/AIOMHMCA
06LeKTaMH aBTOPCKOrO IIpaBa. EC/IM 3alpOLIeHHBIH [JOKYMEHT SB/IAETCH 00BLEKTOM
aBTOPCKOro Tmpaea, HO OHOIMOTEKa KMeeT paspellleHMe Ha ero HCrojb30BaHHE
B LM(QPOBOM BHJEe B CBOMX CTeHAax, 3asBHUTe/b IOIyUHT uHGOpMalMI0O O HaMUKU
JIOKyMEeHTa ¥ MecTe ero xpaHeHus. O3HaKOMMTECA C MOJIHBIM TEKCTOM JAaHHOTO
NOKYMEHTa 3asBUTe/lb CMOXKET TOJbKO B IIOMEIIeHHH OUOIMOTEKH, SIBJISIOLLEHCH
fepkaTeNeM JIAHHOTO [OKyMeHTa, B cootBeTcTBuM C IlpaBunamu Mo/b30BaHHA
OUOIMOTEKOH.

JononHuTeNbHYI0 HHGOpMaLMI0o O [opsfke JAOCTyra K IIOMHOMY TEKCTY
3arIpallliBaeMoro JIOKYMEHTa, SIB/ISIONIerocss 00beKTOM aBTOPCKOrO Mpaea, 3asBUTE/h
MOXKET TIONYYHTh y CIIe[UanicToB 06/IacTHOH roCyJapCTBeHHON OHMOIMOTEKY,
NpeJOCTaB/ISIOIIMX IOCYJapCTBEHHYIO YCIIYTY.
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Ioppasaen 3. [Topsagok ocylecTB/IeHUs afMMHUCTPAaTHBHBIX NPOLEAyD
(melicTBMIi) B 2/IEKTPOHHOH opme

3.1. OGpamenne 3asBUTEJIs 3a TOCYAAPCTBEHHOH yoIyroi depes cerb
NuTepHer

71. OcHOBaHMeM JUIS Hayaja aJMHUHHCTPAaTMBHOM TPOLEAyphl  SIBJIAETCA
oGpallieHye 3aABUTeIsI 38 FOCY/APCTBEHHOM yC/IyroH uepes CeTh NurepHet K ExuHomy
TIOpTaTy (https://www.gosuslugi.ru/18538/1/info) wma Ha caiitel  0067aCTHBIX
roCyJapCTBeHHBIX OUOMOTEK.

72. Pe3y/bTaTOM  BBITIOJHEHWS — aJMUHMCTDATHBHON —MNpPOLEAYPLI  ABIACTCA
ofecrieuenyie I0CTYTIA 3asBUTe/el K CBE/\EHIAM O TOCY/IapCTBEHHOH yCIIyTe.

3.2. IIpeacrap/ieHde B YCTAaHOBJIEHHOM MOpAAKe undopManuy 3aABUTE/ISAM
u ofecrieyeHye JOCTYIA 3asiBUTe/Ied K CBeJIeHHAM 0 rocyjapCTBeHHOH yCIyre

73. OcHoBaHWeM [ijiss Havalla aJMHUHHUCTPATUBHOM IIPOLEJYpBl  SB/IAETCS
obpareHye 3adBUTENS 32 roCyZapcTBeHHolM yciyrod u uHdopMaliedl 0 mopsjke
ee  TpeloCTaBjeHus ~ uepe3  ceTb  [IHTepHeT K EpvHoMmy — IopTaiy
(https://www.gosuslugi.ru/18538/1/info) um Ha caiiTbl 00/1aCTHBIX T'OCYZapCTBEHHBIX
OubMOTeK.

74. Ha EguHom mnopraine (https://www.gosuslugi.ru/18997/1/info) u Ha camnTax
06J1aCTHBIX TOCY4APCTBEHHBIX 6Mb/IMOTeK pasMenjaeTcs CIefyomasn yHbOopMaLAL:

1) “cueprbIBaOMIMH NepeyeHb JJOKyMEHTOB, HeoOXOJUMBIX JIS1 NPeJ0CTaB/IeHHs
rOCyZapCTBeHHOH YC/IyTH;

2) KpyT 3asBUTe/IeH;

3) CpOK NpeJoCTaB/IeH s TOCy1apCTBEHHON YCIIyTH;

4) pe3yJibTaThl peJ0CTaB/IeHNs roCy[4apCTBeHHOM YCIIyTH;

5) pasMep TI'OCY[APCTBEHHOM ITOIIVHEL, B3UMaeMOH 3a IIpejoCTaBjieHue
rOCyZapCTBeHHOM YC/IyTH;

6) cuepIIbIBAIOIUI [epeveHb OCHOBaHHiL /I NMPHOCTAHOB/IEHHA WM OTKA3d
B IIPeJOCTaBJIeHUH FOCYAapCTBEHHOH YCIYTH;

7) 0 mpaBe 3asBUTENSI Ha JocynebHoe (BHecyne6HOe) obkanoBaHHe JeNCTBUM
(Ge3neliCTBYs) M DeLIeHHH, TPHHATBIX (oCyLeCTBsIeMBIX) B XOJ€e TpeJOCTaB/IeHHs
rOCYJapCTBeHHOM yC/IyTH;

Nudopmaryst Ha EguHoM moprane ¥ HA caiiTax 00JIaCTHBIX FOCYZJApCTBEHHBIX
6ubMMOTEeK O TIOpsiIKe M CPOKax TpeJoCTaBjIeHHA roCyJapCTBEHHOM YCIyTH
Ha OCHOBAaHMH CBeJEeHMM, COJepXKaluxci B deziepanbHO  rOCYAapCTBEHHOM
WH(POPMALIOHHOH cucreme «®eepaibHbIN peecTp roCyJapCTBEHHBIX
¥ MyHMLMIATBHBIX YCIYT (GYHKIMHA)», MPe/IoCTaB/IAeTCs 3aABUTEIIO OecruiaTHO.

IocTyn K yH$OpManuK 0 CPOKaxX ¥ MOpAAKe NpeJoCTaB/IeHNs roCyJapCTBEHHOM
YC/IyTH OCYLeCTBIIseTCA Ge3 BBITIONHEHUS 3asBUTENEM Kakux-1m00 TpebOBaHMH, B TOM
uricie 6e3 MCIONB30BAHMS IPOrpaMMHOro ofecrieveHus, yCTaHOBKA KOTOPOrO
Ha TeXHUUECKHe CPefCTBa 3asBuTe s TpebyeT 3aK/I0UeH s TMLIEH3HOHHOr0 MM NHOTO
coryalleHus o npaBoobazaresieM IIPOrpaMMHOI'0 obecnieueHus,
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TIpe/lyCMaTPUBAIOIIEr0 B3MMaHMe IUIaThl, PETMCTPALIMI0 WM aBTOpU3alMIO 3asBUTEIA
WY TIPE/IOCTaB/IeHre ¥M T1epCOHABHBIX JaHHbIX.

75. [l TIO/Iy4eHMs1 TOCYZApCTBEHHOM YCIyrd B S/IEKTDOHHOM BHJe uepes
obpamjenne K Eaunomy noprany (https://www.gosuslugi.ru/18538/1/info) 3asiBuTemO
TIpe/ijlaraeTcsl BBITIOJIHUTEL TIOUCK B efuHOMN 0Gase fgaHHbIX «[IpefocraBrieHue AOCTyna
K OL)POBAHHBIM U3JaHUAM, XPaHAMMCs B 6nb/oTekax CBepA/IOBCKOM 06/1aCTh.

76. Pe3y/LTaTOM  BBINOJIHEHHS] AJMUHHCTDATUBHOW TPOLEAYPBl  SIB/IAETCS
Tpe0CTaB/IEHHE 3asBUTENTIO AOCTYTIA K (pOpMe 3JIEKTPOHHOIO IIOMCKOBOr0 3arpoca.

3.3. ®opMupoBaHHe TMOHMCKOBOL'O 3ampoca B 3JIeKTPOHHOM  BHJE
110 HMEIIIUMCS MOUCKOBBIM M0J/IAM

77.OcHOBaHMeM [ Hauaja aJAMHHMCTDAaTMBHOH IpOLIEAYPLI  SIBJISIETCS
3aI10/IHEHHe 3asBUTENEeM COOTBETCTBYIOLMX IOJIel 3/IeKTPOHHOM (POPMBI TIOMCKOBOIO
3aripoca.

78. Ilyist TIOJIyYeHus] TOCyJapCTBEHHOM YC/IyTH B 3JIEKTDOHHOM BHJ€ 3asBUTE/Ib
dbopMMpyeT  TIOMCKOBBIA  3ampoc 110 HMeIOUMCS  TIOMCKOBBIM  TIOJIAM
Ha COOTBETCTBYIOLYIO YCIYTY.

JIns1 TOJTyYeHys TOCYAAPCTBEHHON YCIYTH 3asBUTe/b CO3/aeT TIOUCKOBBIH obpas
saripoca: onpejenseT obnacTs roucka (rons B popmare RUSMARC nnm HeKOTOpEbIe
u3 Hux: ISBN/ISSN, KroueBble C/I0Ba, aBTOpA, M3ZAIOLIYI0 OpraHM3aluio), ¢opmar
NpefCTaB/eHHs]  JAaHHBIX W TIOMCKOBBIM ~ TepMMH  (QHAIOTMYHO  TIOMCKY
6ubuorpadrueckoil HHGOpMAaLHK). :

[l1s1 TIpOBe/ieHKs TIOMCKA JOJDKHO ObITh 3aro/HeHo XOTs Obl OJHO TOKMCKOBOE
1oJie.

dopMaTHO-I0ruUeckass MpoBepka C(HOPMUPOBAHHOIO 3arpoca OCYIIeCTBIISETCH
ABTOMAaTMUeCKH TIOCJIe 3arlofHeHUs 3asBUTeJIeM TIOMCKOBOro Mo (TIojew)
57IeKTPOHHOH QopMbl 3arpoca. B pesynbraT moMCKa IONa/leT IepeceueHre BCex
YKa3aHHBIX YCIIOBHUM. A

79. Pe3y/bTaTOM  BBITIONHEHHS aIMUHHMCTDAaTMBHOM MPOLAyPbl  AB/IAETCA
3ario/IHeHHas 3asBuTeneM Gopma IOMCKOBOro 3arpoca.

3.4. ITosryueHue pe3y/ibTaTa NpejoCTaB/IeHUA yCIyry

80. OcHOBaHWEM [Ji Hayaja aJMHUHUCTDATHBHOH TMPOLEAypbl SB/IAETCA
Hanpas/ieHde CHOPMHPOBAHHOIO  3JIEKTPOHHOIO  TIOMCKOBOTO  3ampoca  IIyTeM
aKTMBU3aL[1 KHOIKH TIOMCKA.

81. 3ampocC peruCTpUPYeTCl  ABTOMATM3MPOBAaHHOM — CHCTeMOH — He Gonee
1 MUHYTBL.

82. Pesy/bTaT TpeJOCTaB/IeHHst TOCYJapCTBEHHOW YCIyTH TPeJoCTaB/IseTcs
B hopMe 3JIeKTPOHHOI'O JOKYMEHTa.

B pesy/bTaTe OTBETA CUCTEMBI 3asBUTe/Ib MOKET IIOJIYUYMTh /iBa BaDUAHTa OTBETa:
«HaiizeHo 0 JOKyMEeHTOB» WM MH(GOPMALIMI0 O KOITMYeCTBe HaifleHHBIX JOKyMEHTOB
¥ ypOBHe JOCTyIa K HMM: «OTKDBITBI JOCTyn B cetw VIHTepHer» (B BHJE CCBUIKM
Ha TIO/HBGA TEKCT AOKYMEeHTa) MM «OCTYI M3 JIOKaIbHOH ceTH OvOIMOTeKn»

2z
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(yKasaHHMe MecTa XpaHeHus JOKYMeHTa B JIOKATbHOW CeTH GMO/IMOTeKH 6e3 CChUIKK
Ha IOJIHBIH TEKCT JOKYMEHTa).

B cnyuae oTBeTa «HaiifieHo 0 JOKYMEHTOB» 3asBHUTE/Nb MOXKET MPOJOJDKHTE
TIOMCK, U3MEHHB TIOMCKOBBIH 3aI1poc.

83. 3asBUTENL MO/yyaeT yAANeHHBI JOCTYN K H3JaHUsM, He SB/AOIUMCH
06BeKTaMH aBTOPCKOrO TpaBa. EC/M 3ampOILUIEHHBIA JOKYMEHT SB/SeTCs 00beKTOM
aBTOpPCKOTO TMpaea, HO GubmMOTeKa MMeeT paspellleHHe Ha €ro MCII0/b30BaHKe
B LM(pPOBOM BHZe B CBOMX CT€HaxX, 3afBUTe/b TOJNYyYUT MH(OPMALMI0O O HaIUYnH
JOKyMeHTa M MecTe ero xpaHeHusi. O3HAKOMUTBHCS C TOJHBIM TEKCTOM [AHHOIO
OKYMEHTa 3asBHTE/h CMOXKET TOJILKO B TOMelleHHH OubIMOTeKH, sBsIONIeHCS
Jep>KaTeieM [aHHOTO [JOKYMEHTa, B COOTBETCTBMM C lIpaBuiamMu I10/1b30BAHHA
6HUOIMOTEKOH.

Iloapaspen 4. IlopanoK HCNpaB/IeHus AOMYLIEHHBIX ONeYaToK 1 omneoK
B BBIJJAHHBIX B pe3y/bTaTe NpejoCcTaB/IeHus rocyJapCTBeHHOH yC/Iyru
AOKyMeHTax

84. PesynbTaT TpeOCTAB/IEHHS TIOCY/JaDCTBEHHOM YCIyTH He MpeAfiosiaraer
BBLIJjAUY JOKYMEHTOB.

Pasjes1 4. @opMbI KOHTPOJIA 32 MPe/I0CTAaB/IeHHeM FOCyAapCTBEHHOMH YTy

IMoapaspen 1. IlopAAOK ocyleCcTB/IeHNs! TeKYero KOHTPO/Is 38 co0/nrofleHneM
}1 MICTIO/THeHHEeM OTBEeTCTBEHHBIMH I0/DKHOCTHBIMH JTHIIAMH M0/I0KeHHH
AJMHHHCTPATHBHOIO perjiaMeHTa ¥ HHbIX HOPMAaTHBHABIX NPABOBbLIX aKTOB,
yCTaHAB/IMBAINUX TPeGoBaHus K Npe/[0CTaB/ICHNI0 FOCYAaPCTBEHHOM YC/IYTH,
a TaK)Ke MPUHATHEM MMM pelIeHuii

85. BHyTpeHHMII KOHTPOJIb 3a COOMIOZIeHeM W HCIIOHEHHEM CrelHaaicTaMH
067acTHOM  rOCyJapCTBeHHOM  OGHOMMOTEKM —MOJOXKEHWH — AJMHHHCTPAaTHBHOIO
perjiaMeHTa ¥ VHBbIX HOPMATHBHBIX IPABOBBLIX AKTOB, yCTaHAB/IMBAIOIINX tpeboBaHus
K TIPeJOCTAaB/JEHHUI0 TOCYAApPCTBEHHON YCIyrd, OCYLIECTB/SeTCs PYKOBOJUTE/AMH
06/IACTHBIX TOCYAapCTBEHHBIX OHOMMOTeK, MPeROCTaB/IAIMIMX TOCYAapCTBEHHYIO
yayry.

86. BuelmHMM KOHTpOJL 3a COOMIOZieHWEM W HCTIO/HEHWEM AO/DKHOCTHBIMH
JUIIAaMM W CrieLuanicTaMy 0671acTHOH rocyJapCTBeHHOH 6ubaMoTeKH TIOJIO’KEHHH
AJIMUHMCTPaTUBHOrO perjiaMeHTa ¢ MHBIX HODMAarWBHBIX —IDaBOBBIX  aKTOB,
yCTaHAB/IMBAOMIUX TPeOOBaHMs K IPe/I0CTaB/IeHHIO rOCyJapCTBEHHOH YC/IyTH, a TaKKe
TIPMHATHEM AMU PellleHHH OCYIeCTBIISIETCs PYKOBOAUTEEM U JO/DKHOCTHBIMH JLaMUA
MUHHACTEPCTBA, OTBETCTBEHHBIMHM 3a OpraHHU3alHio paboThl 10 TIpeAoCTaB/IeHHI0
roCyJapCTBEHHOH YC/TIYTH.

Tekymuii KOHTPOJb 3a COO/MIOAEHHEM —TOC/IeA0BaTeIbHOCTH JeHCTBUH,
ompeje/eHHbIX  afAMMHMCTDAaTHBHBIMM  TIpoLiefypamu IO TIpeJj0CTaBJ/IEHHIO
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rOCYJAapCTBEHHON YC/IyTH, OCYLeCTB/IsIeTCSl Ha TNOCTOSHHOW OCHOBE, & TaKkKe IyTeM
TIPOBe/IeHHs TUIaHOBLIX W BHEIUIAHOBBIX ITPOBEPOK IO COOMIOZIEHUI0 ¥ WCIIOTHEHHIO
I10JIOKEeHUIH A TMUHHCTPATUBHOIO perjiaMeHTa.

IToapaspen 2. IlopsagoK U NEPHOAMYHOCTD OCYIeCTB/IEHHS IVIAHOBBIX
¥ BHEI/IAHOBBIX MPOBEPOK MO/JIHOTHI M KauecTBa MPeAoCTaB/IeHUs
roCyAapCTBeHHO yC/Iyrd, B TOM YMC/IE OPSAOK H (JOpMbI KOHTPOJISA 32 MO/ THOTOH
' M KauecTBOM Npej0CTaB/IeHHsi FoCy/JapCTBeHHOH YCIyrH

87. KoHTpONb 3a TIOMHOTOM M KauecTBOM IPeJOCTaB/IeHHs TrOCyJapCTBEHHOH
yoIyrd BkoyaeT B cebs mpoBefieHMe TPOBEPOK, BBIAB/IEHHWE W yCTPaHEHWE
HApYyLIIeHWH, pacCMOTpPeHHMe, TIPUHATHE PEIleH it ¥ OATOTOBKY OTBETOB Ha o0parieHHs
sasBUTened, conepikamue kanobel Ha  pemueHus, feiicteus  (GespedicTere)
JIOJDKHOCTHBIX JIMLI, OTBETCTBEHHEIX 3a MPe/joCTaB/leHHe FOCyJapCTBEHHON YCIYTH.

88. [1epHOAUYHOCTE OCYILeCTB/IEHMs] TEKYyLIero KOHTPOJI YyCTaHAB/IMBAETCS
MuMHHCTPOM Ky/bTypbl CBepAIOBCKOM 06/1aCTM WM JIMLOM, WCIIOJHSIOIMM  €ro
00513aHHOCTH.

89. [1naHOBLIE ITPOBEPKM OCYILLECTB/ISIOTCA Ha OCHOBAaHWHM €XerOJHbIX IUIaHOB
paboTs! MuHHCTEPCTBA.

90. BHeIUIaHOBbIe TPOBEPKM TIPOBOAATCA IO Mepe IIOCTYIUIeHMs JKanod
Ha JelictBue (Oe3meficTBUe) MO/DKHOCTHBIX JIML] B CBSI3M C TIPAOCTaBIeHHEM
rocyjapCTBeHHOH VCIyrH, a TakKkKe [0 WCTeUeHWH CpoKa YCTpaHeHus paxee
BBLISBJICHHLIX HApYIIEHHI IO/IOKeHUH AJIMMHUCTPAaTHBHOIO perjliaMeéHTa W HHBIX
HOPMaTHBHBIX MPABOBLIX AKTOB, YCTAHAB/IMBAIMX TPeOOBaHMs K IPeJOCTaB/IeHUIO
roCyJapCTBEHHOH YC/IyTH.

91. Ins mnpoBeJeHHsl IIPOBEPKH  IOJHOTEHI M KauecTBa IIpPeJOCTaBJIeHUs
TOCYZApCTBEHHOH YCIyTH dbopMHpyeTca KOMHCCHsI, COCTaB KOTOPOH yTBEDPXKAETCS
MuHMCTPOM Ky/IbTypbl CBepAIoBCKOH 06/1aCTH.

92. Pe3y/bTaThl IeATe/IbBHOCTH KOMUCCHH OOPMJIIOTCS TPOTOKOJIOM, B KOTOPOM
OTMEUAOTCS BBIAB/IEHHbIE HEOCTAaTKY U IPe/JIOKEHHUS 10 UX YCTPaHEeHHIO.

IToppasaen 3. OTBeTCTBeHHOCTh A0/DKHOCTHBIX JIUI| OPraHa, Mpe/joCTaB/IsIoIIero
rocyAapcTBeHHbIe YOIy , 3a peleHus u feficreusn (0esaeiicreue), npUHUMaeMble
(ocymiecTB/IsieMble) UMM B XO/ie NPe/J0CTaB/IeHNs rocy/JapCTBeHHOHN YCIyru

93. IlepcoHanvHas OTBETCTBEHHOCTh pYKOBOJUTeNnen 006/1aCTHBIX
roCy/JapCTBEHHBIX Oub/MoTeK  3a  OpraHu3alHio paboTbl  YUPEXK[EHUs
N0 MpeJOCTaB/IeHHI0 TOCYAapCTBeHHOM yCIyTH U cobmopenye TpeGoBaHUH
AJMVHHCTPAaTUBHOIO perjaMeHTa 3aKpervisiercs B TOCYapCTBEHHOM  3a[aHHU
06JIaCTHO} rocyAapCTBeHHOM 61OIHOTeKe, YCTaHOBIEHHOM MHUHHUCTEPCTBOM.

94. IlepconanbHas OTBETCTBEHHOCTh CIIelMa/IuCTOB MUHUCTEPCTRA,
3aKpEIUIeTCs] B UX JO/DKHOCTHBIX perjiaMeHTax B COOTBETCTBHM C TpeboBaHUAMU
3akoHojarebcTBa Poccutickor depepartiyu.

2
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IToppasaen 4. Ilo/ioxenusn, XapakTepusyoiiye TpeboBaHUA K NOPAJKY M Gpopmam
KOHTPOJIA 3a NpeJoCTaB/IeHNeM rocy/JapCTBeHHOH YC/Iyrd, B TOM YHCIIe
CO CTOPOHBI FPAXK/aH, UX 00beJUHEeHNH 1 OpraHu3auMi

95. KOHTpO/IL 3a MpeIoCTaB/IeH:eM rOCYAapCTBEHHON YCIyTH, 3a COOMOoAeHeM
TI0C/IeI0BaTe/IbHOCTH [eHCTBHUH, OIpe/e/ieHHbIX aJMUHHUCTPAaTUBHLIMU MpOLeypamMy
TI0 [IPeJOCTAB/IEHHIO TOCYJAPCTBEHHOHN YCIYTH U NIPUHATHEM PellleHHH J0/KHOCTHBIMH
JLIAMM, OCYILECTBJISIETCS TIyTeM IPOBeJEHHs TIPOBEePOK COO/MIOAEHHS Y HMCIIOHEHHS
JO/DKHOCTHBIMY JILJAMH HODPMAaTHBHBIX IIPaBOBBIX aKTOB, & TaKKe IIOJIOXKeHHH
AIMMHUCTPaTHBHOI'O periaMeHTa.

96. KOHTpO/Ib 3a TpeoCTaB/eHHeM TIOCYJapCTBEHHOM YCIyTH CO CTOPOHEI
rpakiaH, X 00beJUHEHHH U OpraHu3aLi OCYILIeCTBIISETCH MOCPEACTBOM OTKPBITOCTH
HesTenbHOCTH MMUHHCTepCTBAa W 00JIaCTHBIX TOCYZapCTBeHHBIX OMOIMOTEK MpH
TpeJOCTAB/IEHAM TOCY[JAPCTBEHHOM yCIyrH, TIONy4eHWs IIOJIHOH, aKTyalbHOH
U 7I0CTOBEPHON MHGOpPMALMy O TIOpsiZiKe TPefOCTaB/IeHHsI FOCYIapCTBEHHON YC/IyTH
M BO3MOXHOCTH J0Cyze6HOro - paccMoTpenust obparjeHuit (xamob) B mpouecce
TI0/TyYeHHsI TOCYJapCTBeHHOH! yCIyTH.

Paspgen 5. Jlocye6HbIN (BHECYAeGHBIIH) TOPAAOK 00)Ka/I0BaHHsA PellIeHH
u JeiicrBuii (0e3elicTBUA) OPraHa, mpeoCTaB/IAIOIEero rocy/[apCTBeHHY YCIyTY,
ero JO/DKHOCTHBIX JIMI| M FOCYJaPCTBEHHBIX IPAKAAHCKHUX C/Ty)KallHX,

a TaK)Ke pellenuii u fAeiicTeuii (0esfelicTBMA) MHOro()yHKIMOHA/IBHOI'O IIeHTPa
npejoCTaB/IeHHs roCyJapCTBeHHbIX H MyHHIJHIIA/ILHBIX yCIyT, PAa00THHKOB
MHOro(pYHKIIOHA/IbHOT'0 LIeHTPa NMpej0CTaB/IeHHs roCyJapCTBeHHBIX
1 MYHUIANAIbHBIX yC/Iyr

IToapa3aen 1. Undopmanus pis 3aHHTepeCcOBaHHbIX JIML 00 UX MpaBe
Ha jocyfeGHoe (BHecyaeOHOe) 0GxasoBaHue AelcTBuil (GespelicTeus) 1 (nin)
pellleH i, 0CyIIeCTB/IsieMbIX (MPUHATHIX) B X0/l PeA0CTaB/IeHHsA
rocy/lapCTBEeHHOM YC/IyrH (fajee — xaioba)

97. 3asiBMTeNL BIIpaBe OOXKajaoBaTh pewieHus U jeifcteus  (GespedicTeue),
TpuHsTEIe (OCYIIIECTBEHHbIE) B XOAe IPeJOCTaB/eHUs T[OCY/|APCTBEHHOH yCIyru
MHUHHCTEPCTBOM, €ro HOJDKHOCTHBIMU JIMUAMHM M TOCYyZapCTBEHHBIMH TDaXAaHCKUMU
CAyKAIMMK, a TakKe pelieHHs W Jeficteusi (GesfelicTBhe) MODKHOCTHBIX JIMI|
M CIEeLUalTuCTOB  OBJIACTHBIX TOCYJApCTBEHHBIX OHOmMOTEK B OCyze0HOM
(BHeCyze6HOM) TOpsiAKe, B TOM UHCIe B CIydYasx, TpefyCMOTPeHHbIXx cTaThed 11.1
depepanbHOro 3akoHa ot 27 uroms 2010 roga Ne 210-D3.

IToppaspen 2. Opranbl rocyapcTBeHHOM B/IaCTH, OPraHU3aluu
¥ YIIO/JIHOMOYEHHbIE Ha PAacCMOTpPeHHe Xa/100bl /IMNa, KOTOPBIM MOXeT ObITH
HanpaBJ/IeHa xano6a 3asBuTe/s B A0CyAeOHOM (BHeCcyAeOHOM) mopsjKe

98.B ciyyae ofkanoBaHHMsl pelleHHit ¥ fedicTBuii (GespeicTBue) sxanoba
T10/aeTCst Zi/Isi paCCMOTPeHHsI B MUHHCTEPCTBO, B MUCbMEHHOH (opMe Ha 6yMarKHOM
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HOCHTesle, B TOM 4HCJIe TIpH JIMUHOM TIpHeMe 3asBUTeJIs, IOYTOBEIM OTIPAaBIe€HUEM,
B 9JIEKTPOHHOMU (popme.

»KanoGa Ha pemedus u fedcrBus (OesgeiicTeue) Ha MHMHMCTEDPCTBO, €ro
JO/DKHOCTHBIX JIAL] W TOCYJApCTBEHHBIX TPaKAAHCKHUX  CIIyKalluXx, peleHnH
u  pedicteuii  (GespefictBue) — 067acTHBIX  rOCYJapCTBEHHBIX OHUOIHOTEK,
UX JO/DKHOCTHBIX JIML] M CIIELHaMCTOB, TaKkke MOXET ObITh IIOflaHa Ha MM
3amecturens: 'ybepHaTopa CeepanoBckoii 06/1acTH, KypHPYIOIIEro MUHHCTEpPCTBO
COr/lacHO  pacripefiefeHuio  ofs3aHHOCTe — Mexxpy  wieHamy  IIpaBHTe/IbCTBA
CBepAIOBCKOi 06/1acTH, B IUCbMEHHOH dopMe Ha OyMaXKHOM HOCHTEJe, B TOM HHC/Ie
mpy IMYHOM TIpHeMe 3asIBWTeNs, B S/IEKTPOHHON (opme, MO TOYTe MM Hepes
MHOTO(YHKLMOHABHBIH LIeHTP NPeJoCTaB/IeHNs FOCYJaPCTBEHHBIX M MyHULIUNA/IBHBIX

YCIIyT.

Toapaspen 3. Cnoco6bl nH(OPMUPOBAaHUA 3aABHUTE/IEH 0 OPs/Ke HoAAYH
¥ PacCMOTPeHHs Xaio0bl, B TOM UKC/Ie C HCno/ab3oBanuem ExuHoro noprana

98. MUHHCTEPCTBO U 06/1aCTHBIE TOCY/IapCTBeHHbIe OHO/IMOTeKH obecrieurBaroT:

, 1) nacopMUpoBaHye 3asiBUTeNIel 0 mopspKe 00XKanoBaHUs pelieHui 1 JAeHCTBUM
(GesneiictBusl) MMHMCTEDCTBA, €ro JO/UKHOCTHBIX JIMII M roCy/AapCTBeHHBIX
TPXJAHCKUAX  CIyKAIUX, pelleHud U neitctBuil  (GespelicTBuA)  00JIACTHBIX
rOCy/apCTBeHHBIX OMOIHOTEK, HX JO/DKHOCTHBIX JIMIL U CIELHA/MCTOB MOCPECTEOM
pasMeleHHss HH(OpMaLUH:

- Ha CTeHJax B MecTax MpeJOCTaB/IeHHs FOCY/JaPCTBEHHBIX yCIIYT;

-Ha OQMWIMaIBHBIX caWTax MuUHHCTepCTBa U 06/1aCTHBIX T'OCYJApCTBEHHBIX
OMO/IHOTEK; ,

-ga EjgusoM Tmoprane B pasgene  «/lOTOHMTE/bHAT rHGOopMaLys»
COOTBETCTBYIOIEH roCyAapCTBeHHOM yCIayTH To azjpecy:
https://www.gosuslugi.ru/18538/1/info;

2) KOHCY/IbTUPOBaHe 3asBUTeNell 0  TOpsfke 00’Ka/IoBaHMsl  pellieHHH
u feficTeui (6esnelicTBys) MUHUCTEPCTBA, €r0 AO/DKHOCTHBIX JIML 1 roCyJapCTBeHHbIX
rPaKJAHCKMX ~ CIyKAlMX, pelleHnd U neiicteuit  (GespedicTBusA)  06/IACTHBIX
rOCYJapCTBEHHBIX OMO/IMOTEK, MX AO/DKHOCTHBIX JIMI| W CIENHMATHUCTOB, B TOM yuciie
110 TesepOHY, IEKTPOHHOM ToUTe, IIPH IMYHOM IIpHEME.

Ioapasnaen 4. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, perympyroLux
nopAAoK focyAeGHoro (BHecyAeGHOro) 06)ka/I0BaHNsA pellleHui 1 JeliCTBUi
(Ge3pelicTBHs) OpraHa, Npe/j0CTaB/IAIOWIEro rocy;apCTBeHHy0 yCJIyry,
ero JO/DKHOCTHBIX JIUI M FOCYAaPCTBEHHBIX TPAK/AHCKHX C/TyKaIHX,

a TaK)Ke pelieHuil u el CTBHH (6e3peiicTBHIs) MHOTO(pYHKIMOHA/ILHOIO NEHTPA
IIpe/i0CTaB/IeHIs roOCyJapCTBEHHBIX U MyHUIMIIA/IBHBIX yCIyT, pabOTHHKOB
MHOrO()YHKIMOHA/IBHOT'O IIeHTPa NPe/I0CTaB/IeH)s FOCyAAPCTBEHHBIX
U MyHHLMTA/IbHBIX YCIyT

100. TTopsimok socyae6Horo (BHecyne6HOro) 06’Ka/I0BaHMs pelleHnit 1 eHCTBUN
(6e3neitcTeus)) MUHHCTEPCTBA, €ro  JO/DKHOCTHBIX I M roCyJapCTBeHHBIX
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IPKIAHCKUX C/TY)KaILMX, 8 TAKKe pellieHni ¥ JeHCTBUN (Ge3pelicTBUA) JOHKHOCTHBIX
JIAIL| ¥ CTIEL{a/IICTOB 00/1aCTHBIX FOCYAapCTBEHHBIX 6HO/IMOTEK peryIupyercs:

1) cratbsivu 11.1-11.3 PegepanbHOro 3akoHa oT 27 wmronist 2010 roga Ne 210-®3;

2) nocraHoB/ieHreM IIpaBHUTe/bCTBA CaepJ/ioBCKOH 06/1aCTH  OT 22.11.2018
Ne 828-ITTT «O6 yrBepseHuu [TonoxeHus 06 0COOEHHOCTAX MOAAYM 1 PACCMOTPEHMI
)amob Ha pelieHws W JIeWCTBUS (Ge3pmelicTBHe) MWCIOJIHUTE/NBHBIX ~ OpraHOB
roCyZapCTBeHHON BJIaCTU CBep/}/I0BCKOH obnacty, Tpe/I0CTAB/ISIOINX
roCyapCcTBeHHble YCIYTH, MX [OJUKHOCTHBIX JIML, IOCY[apCTBEHHBIX TPAKAAHCKUX
CTY)KAaIlUX ~MCIIOJHUTEbHBIX  OPraHoB roCyJapCTBeHHOM BJIACTH CBepA/IOBCKOH
06/1acTy, IIPeOCTAB/SIOLIUK TOCYAAPCTBEHHBIE YCIYTH, a TakKe Ha peleHus
u feficteus  (GespeiicTBue) MHOTOQYHKIMOHANBLHOTO  LEHTPA TIpefoCTaB/IeHHs
rOCyJapCTBEHHBIX ¥ MyHULUNABHBIX YCIYT U €ro paboOTHHKOBY;

3) nmprkasoM MUHKUCTPA KYJIbTYPBI CeepanoBckoii o6iacty ot 18.12.2012 Ne 375
«O6 wcrionueHun mocTaHoeneHus  [IpaBuTesnbCTBA CBep//IOBCKO  obnacTu
or 21.11.2012 Ne 1305-IIIT «O6 yrBep>KAeHur [IonoxXeHUs 06 0COOEHHOCTSX MoJauun
¥ paccMOTpeHus Xanob Ha pellieHust ¥ JeHCTBUS (Ge3meiicTBYE) MCTIOHUTENBHBIX
OpraHoB TOCYZAPCTBEHHOH BJIACTH Ceep//IOBCKOM 00/1acTH, TIPeJOCTaB/IAIOIINX
- FOCyJapCTBEHHbIe YCIYTH, U UX JOJ/DKHOCTHBIX JIMIL, rOCYAapCTBEHHBIX IDOKAAHCKUX
CAY’KAIUX HCTIOJHUTEIbHBIX OpraHoB rOCy/apCTBEHHOM BJIACTH CBep/1/I0BCKOH
o6acTy, NpefoCTaB/IAIONIMX FOCYAAPCTBEHHbIE yCIYTH».

101. TTonuast uH(OpMAauus O TOpsAKe IOJAuM ¥ PacCMOTPEHHA Kaso0BbI
Ha pellleHuss U JAeWCTBUS (Ge3pelictBrie) MMHMCTEDPCTBA, €0 AO/DKHOCTHBIX JIAL
¥ TOCYJapCTBEHHBIX TPaKAAHCKUX CIyXamux, a Takke pellieHHii M JeACTBUH
(6e3pelicTBYE) JO/DKHOCTHBIX JIMIl U CIELHA/HCTOB 0671aCTHBIX TOCY[apCTBEHHBIX
6ubauoTeK pasMemieHa Ha EpuHom moprane B paspee «J1OTIO/THUATE/IbHAS
uHbOpMalUsi»  COOTBETCTBYIOLLEH rOCyJapCTBEHHOM  yCIyrd IO afipecy:
https://www.gosuslugi.ru/18538/1/info.



